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Syllabus 
 

UNIT–I 
 
Basics of RDBMS 
Introduction to database -What is a Database, Why use a Relational Database, Overview of 
Database Design –Data Normalization (Determining tables, Determining Fields, 
Determining Relationships) Integrity Rules (Primary/Foreign Key, One-to-Many, Many-to-
Many, One-to-One) Introduction to MS Access (Objects, Navigation). 
 

 

UNIT–II 
 
Tables in Database 
Create a Table in MS Access -Data Types, Field Properties, Fields: names, types, 
properties--default values, format,caption, validation rules Data Entry, Add record delete 
record and edit text, Sort, find/replace, filter/ select, rearrangecolumns, freeze columns. Edit 
a Tables- copy, delete, import, modify table structure, find, replace. 

 
UNIT–III 

 
Working with Query 
Setting up Relationships- Define relationships, add a relationship, set a rule for Referential 
Integrity, change the jointype, delete a relationship, save relationship Queries & Filter - 
difference between queries and filter, filter usingmultiple fields AND, OR , advance filter 
Queries, create Query with one table, find record with select query, findduplicate record 
with query, find unmatched record with query, run query, save and change query 

 
UNIT–IV 

 
Working with Forms 
Introduction to Forms Types of Basic Forms: Columnar, Tabular, Datasheet, 
Main/Subforms, add headers andfooters, add fields to form,add text to form use label option 
button, check box, combo box, list box Forms Wizard,Create Template. 

 
UNIT–V 

 
Working with Reports 
Introduction to Reports , Types of Basic Reports: Single Column, Tabular Report 
Groups/Total, single table report,multi table report preview report print report, Creating 
Reports and Labels, Wizard. 
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Syllabus के आधार पर Questions 

Unit-1 
Ikz”u1&MkVkcsl D;k gSa \ 

Izk”u2&Qkby eSustesUV flLVe vkSj MkVkcsl eSustesUV flLVe ds chp vUrj fyf[k;sA 

Izk”u3&MkVkcsl eSustesUV flLVe ,oa ykHk rFkk gkfu;kW fyf[k,A 

ç”u4&DBMS ds ?kVd dks le>kb;sA 

ç”u 5&DBMS dk vkfdZVsDpj le>kb;sA 

ç”u 6&DBMS MkVk ekWMy ds VkbZIl le>kb;sA 

ç”u 7&DBMS MkVkcsl fMtkbu ds VkbZIl le>kb;sA 

ç”u 8&fjys”kuy MkVkcsl eSustesUV flLVe dks le>kb;sA 

ç”u9&fjys”kuy MkVkcsl dk mi;ksx D;ksa\  

ç”u 10&DBMS AND RDBMS esa vUrj fyf[k;sA 

ç”u 11&,fUVVh fjys”kuf”ki ekWMy dks le>kb; 

ç”u 12 dht (keys) dks le>kb;sA 

ç”u 13 baVhfxzVh dks le>kb;sA 

ç”u14&izkbejh dh rFkk QkWjsu dh esa vUrj fyf[k,A 

ç”u15. ukWesZykbts”ku dks le>kb;sA 

Izk”u 16%&M.S. Access dk ifjp;A 

Izk”u 17&M.S. Access DBMS gS ;k RDBMS ?  

Izk”u 18&MS-Access ds ?kVdA 

 

Unit-2 
Izk”u 1:- MS Access esa MkVk VkbZIl dks le>kb;sA 

Izk”u 2:- MS Access esa T aable dSls fdz,V djrs gS ? le>k;sA 

Izk”u 3& QhYM~l dh izkWiVhZt dks le>kb;sA 

Izk”u 4&Vscy fMtkbu LVz~Dpj esa la”ks/ku dSls fdz,V djrs  gSA  

Izk”u 5&Vscy fMtkbu LVz~Dpj esa u;k QhYM dSls ,M djrs gS ? A 
Izk”u 6& Vscy esa ls QhYM dks fMyhV djuk crkb;sA 

ç”u 7 Vscy esa fjdkWMZ ,.M fMyhV djuk crkb;sA 

Izk”u 8& Vscy esa MkVk dks QkbaM ,.M fjIys”k djus ds fy, crkb;sA 

ç”u9& Vscy esa fjdkWMZ dks “kVZ djuk crkb,sA 

ç”u10& Vscy esa fjdkWMZl dks Filter/Select djuk le>kb;sA 

Izk”u11&Vscy es Columns dks Freeze djuk le>kb;sA 

ç”u 12& Vscy dks ,fMV djuk le>kb;saA 

 

Unit-3 
Izk'u1& fjys'kuf”ki D;k gS \ le>kb;saA 

Izk'u 2&Dosjh Query dks le>kb;sA 

iz'u 3& eYVhVscy Dosjht ds ckjs esa le>kb;sA 

Izk'u 4&Dosjht rFkk fQYVj esa vUrj crkb;sA 

Izk'u 5& Vscy esa Dosjh ds }kjk Unmatched fjdkWMZ dks <wa<uk A 
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Unit-4 
 

Izk'u 1& MS Access es Form dks le>kb;saA 

Izk'u 2&Forms ds VkbZIl dks le>kb;saA 

ç”u 3&fotkMZ ds iz;ksx ls Form fdzz,V djuk le>kb;saA  

ç”u 4&VwyckWDl dks le>kb;saA 

ç”u 5&QkWeZ ds ,Mokal QhplZ fLIyV QkWeZ ds ckjs es le>kb;sA 

Izk”u 6&lc QkWeZ ds ckjs es le>kb;sA 

Izk'u 7&VScqyj QkWeZ cukuk crkb;sA  

Izk'u 8&dkyeuj QkWeZ cukuk crkb;sA 

 

Unit-5 

 
iz'u 1& MS-Access esa fjiksV~Zl ds ckjs ess le>kb;sA 

iz'u 2& MS-Access esa fjiksV~Zl dks fdz,V djuk le>kb;sA 

iz'u 3 & MS-Access esa fjiksVZ ds fMtkbu O;w dks le>kb;saA 

Izk'u 4& MS-Access esa Report ds VwyckWDl ds ckjs esa le>kb;sA 

Izk'u 5& fjiksVZ dks fizaV djuk le>kb;sA 

iz'u 6&fjiksVZ ist esa gSMj rFkk QqVj dks Add djuk le>kb;sA 

Izk'u 7& fMtkbu O;w dk iz;ksx djds fjiksVZ rS;kj djuk le>kkb;sA 

Izk'u 8& Multitable fjiksVZ ds ckjs esa le>kb;sA 

Izk'u 9& MS-Access esa xzqi vkSj lejh fjiksVZ rS;kj djuk le>kb;sA 

Izk'u 10& MS-Access esa yscy rS;kj djuk le>kb;sA 
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MS Access 
 

Unit -1 
 

Ikz”u1& MkVkcsl D;k gSa \ 

 

Ans- MkVkcsl MkVk dk dysD”ku gS vFkkZr~ MkVkcsl lwpukvkas rFkk rF;ksa dk laxzg.k gsa fdlh laLFkk] fdlh 

vkWxsZukbts”ku ;k fQj fdlh O;fDr bR;kfn ls lEcfU/kr rF;ksa ;k lwpukvksa dh ,d Qkby ds :Ik esa O;ofLFkr 

lajpuk dks MkVkcsl ds uke ls tkuk tkrk gsA tSls fdlh vkWxsZukbts”ku ds izR;sd foHkkx esa dk;Z djus okys 

O;fDr;ksa dh laiw.kZ buQkWesZ”ku dks ,d O;ofLFkr izk:Ik esa LVksj dhx;h Qkby dks ge employee MkVkcsl ds uke 

ls lEcksf/kr dj ldrs gSA  

fdlh oLrq rFkk O;fDr ;k lewg ds ckjsa esa fdlh rF; vFkok tkudkjh dks MkVk dgrs gSA fdlh O;fDr dk uke] 

irk] fdlh oLrq dk uke] pou dk ewY;] fdlh laLFkk esa d{kk ds fo|kfFkZ;ksa dk uke] mez bR;kfn MkVk ds mnkgj.k 

gSA tc dksbZ MkVk gekjsa fy;s mi;ksxh rFkk lkFkZd gksrk gss rks mls lwpuk dgrs gSA MkVk ;k lwpuk;sa gekjs fy;s 

cgqr egRoiw.kZ gksrh gS] tks gekjsa fofYkUu dk;ksZ dks ljy cuk nsrh gS] tSls& iqLrdky; esa iqLrdksa dh lwph esa ls 

vius fy;s vko”;d iqLrd dks [kkstuk] vius fe=ksa rFkk fj”rsnkjska dks i= Hkstus ds fy;s ,Mz~sl cqd esa ls ,Mz~sl dks 

[kstuk bR;kfn MkVk dh mi;ksfxrk ,oa mldh egRork mlds fofHkUu iz;ksxksa ij fuHkZj djrh gSA vr% tc fdlh 

O;fDr] LFkku] laLFkk bR;kfn ls lEcfU/kr lHkh lwpuk;sa gesa ,d lkFk ,d O;ofLFkr :Ik esa izkIr gksrh gS rks bls ge 

MkVkcsl ds uke ls iqdkjrs gSA jsyos Vkbe Vscy] iqLrdksa dh lwph] ,Mz~sl cqd]fMD”kujh bR;kfn lHkh ds mnkgj.k gSA  

MkVkcsl esa lwpuk;sa O;ofLFkr :Ik esa gksrh gSA MkVkcsl O;ofLFkr blfy;s gksrk gS D;ksafd mlesa fdlh Hkh MkVk ;k 

lwpuk dks ,d fuf”pr LFkku ij igys ls r; dh gqbZ :Ik js[kk esa j[kk tkrk gS] rkfd dHkh Hkh vko”;drk iM+us ij 

vklkuh ls <wa<dj ns[kk tk ldsA 

O;ofLFkr MkVkcsl esa gesa fuEufyf[kr dk;Z djus dh lqfo/kk feyrh gS& 

1. bfPNr ;k vko”;d lwpuk dks Mk;jsDV ns[kukA 

2. lwpukvksa ds vuqlkj mfpr dk;Zokgh djuk ;k fu.kZ; ysukA 

3. lwpukvsa dks u;h vko”;drkvksa ds vuqlkj iqu% O;ofLFkr djuk 

4. Hkjh gqbZ lwpukvksa ds vk/kkj ij fjiksVZ vkfn cukuk rFkk u;h lwpuk,sA fudkyuk 

bl rjg izkjEHk esa ge fdlh laLFkk] O;fDr bR;kfn ls lEcfU/kr lwpuk dks ,d jftLVj esa eSuqvy ds :Ik esa j[kus 

FksA mnkgj.k ds fy, fuEufyf[kr izk:Ik esa ,d vkWxsZukbZts”ku ds employees dh buQkWesZ”ku dks ,d MkVkcsl ds 

:Ik esa  

 

 

s.No. Emp.name Emp.add Emp.post Contact No. 

1 Rame singh 137-D saket, 

Meerut(UP) 

Manager 7748094284 

2 Rajan gupta  13-B shradha puri. Assistant 

Manager 

7837012345 

3 Seema jain 12-C Huxmi 

Nagar,Delhi 

Clerk 7895392103 

     

 

bu rjg ge buQkWesZ”ku dks Manual Database ds :Ik esa j[k ldrs gSA rFkk vko”;drkuqlkj dHkh Hkh fdlh Hkh 

Employee dh buQkWesZ”ku dks bl MkVkcsl ls izkIr dj ldrs gSA  
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Manual Database esa cgqr lh leL;k;sa iSnk gks ldrh gSA tSls Åij ds uke o irs okys MkVkcsl esa ;fn R 
v{kj ls izkjEHk gksus okys ukeksa dk iw’B Hkj tkrk gS] rks dksbZ u;k uke tksM+uk ,d leL;k gSA blh rjg ;fn dqN 

yksxksa dk irk ckj&ckj cnyrk gS] rks gj ckj iqjkuk irk dkVdj u;k irk fy[kuk gksxk] ftlls T;knk LFkku f?kj 

tk;sxk vkSj cgqr vf/kd LFkku csdkj gks tk;sxkA 

blh rjg ;fn ge ,d gh “kgj ds jgus okys Employees dh fyLV ns[kuk pkgrs gSA rks gesa bl dls ,d “kgj 

ds lHkh irs ,d= djus esa cgqr vf/kd le; yxsxkA ;fn fdlh vkWxsZukbZts”ku esa 1000 employees gSA vkSj geus 

MkVkcsl esa bu lHkh employees dh entry dj nh dqN le; Ik”pkr~ ge S uke ds fdlh employee dh 

buQkWesZ”ku dks ns[kuk pkgrs gSA og uke gesa 786 uEcj ij feyrk gS rks gesa 785 employees dh buQkWesZ”ku dks 

u pkgrs gq, Hkh ns[kuk gksxk tks le; dh cckZnh dks n”kkZrk gSA bl izdkj eSuqvy MkVkcsl ds ykHk ds lkFk&lkFk 

gkfu;kW Hkh gsA bl izdkj dh vusd leL;k;sa gLrpfyr MkVkcsl esa lkeus vkrh gsa bl buQkWesZ”ku dks dEI;wVjkbZt 

:Ik esa LVksj djds ge dkQh gn rd bl leL;k ls funku ij ldrs gSA dEI;wVj esa ge bl buQkWesZ”ku dks ,d 

Qkby ds :Ik esa LVksj dj ldrs gSA tc ,d ;wtj dEI;wVj esa MkVk dks bySDVz~kfud :Ik esa LVksj djuk pkgrk gS 

rks mls bl MkVk dks Qkby esa j[kuk pkfg,s Qkby] gkMZ fMLd ij ,d fo”ks’k yksds”ku ij Mk;jsDVjh esa LVksj gksrh 

gSA ;wtj Mkvk dks Qkby esa j[kus ds fy;s u;h Qkby dks fdz,V dj ldrk gSA Qkby esa LVksj fd;s x;s Mkvk dks 

fMyhV dj ldrk gS] u;k MkVk fy[k ldrk gSA Qkby ds lkFk fd;s x;s bu vkWijs”kUl dks Qkby eSustj flLVe 

dgrs gSA rFkk bu QaD”kUl dks vkWijsfVax flLVe ds }kjk miyC/k djk;k tkrk gSA fuEufyf[kr esa ,d Qkby esa 

gLrfyf[kr buQkWesZ”ku dks n”kkZ;k x;k gsa& 

 

s.No.  name Age city Contact No. 

S001 Rame singh 24 mandle 7748094284 

S002 Rajan gupta  22 Delhi 7837012345 

S003 Seema jain 20 Clerk 7895392103 

     

 

 

Qkby esa LVksj dh x;h buQkWesZ”ku ij ;fn ;wtj dqN vkWijs”kUl] tSls&fdlh specific “kgj ds employees dh 

buQkWesZ”ku ns[kuk] fdlh employee ds dsoy contact No‟s ns[kuk] dsoy female employees dh fyLV 

ns[kuk bR;kfn dks perform djuk pkgrk gS rks ,slk djuk eqf”dy gksrk gSA blds fy;s mls Qkby dks scroll 
djds MkVk dks ns[kuk iM+rk gSA  

MkVk dks vklkuh ls eSuhiqysV djus ds fy;s MkVk dks Qkby ds LFkku ij MkVkcsl esa LVksj djrs gSA MkVkcsl MkVk 

dks ;wtj dh vPNkuqlkj eSuhiqysV djus dk ljy rFkk lqyHk rjhdk gSA MkVkcsl dks vklkuh ls ,Dlsl eSust rFkk 

viMsV fd;k tk ldrk gSA vxzkafdr esa Qkby esa LVksj dh x;h buQkWesZ”ku dks MkVkcsl esa izfn”kZRk fd;k x;k gSA  

 

MkVkcsl esa MkVk dks bUlVZ] fMyhV] viMsV bR;kfn vkWijs”kUl dks eSust djus ds flLVe dks MkVkcsl eSustesUV 

fdLVe (DBMS) dgrs gSA MkVkcsl eSustesUV flLVe ,d lkW¶Vos;j flLVe gS tks ;wtj dks MkVkcsl esa MkVk dks 

eSuhiqysV rFkk eSust djus ds fy;s QaD”kUl dks miyC/k djkrk gSA DBMSesa MkVk QkbYl] QkbYl ds :Ik easa gksrh 

gS] tks MkVkcsl buQkWesZ”ku dks LVksj djrh gSA fuEufyf[kr esa MkVkcsl OS and DBMS ds lkFk ;wtj ds 

interaction dks iznf”kZr fd;k x;k gS& 
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 Izk”u2&Qkby eSustesUV flLVe vkSj MkVkcsl eSustesUV flLVe ds chp vUrj fyf[k;sA 

 

And- MkVk dks eSust rFkk eSuhiqysV djus ds fy;s Qkby eSustesUV flLVe rFkk MkVkcsl eSustesUV flLVe] nks 

izeq[k rjhds gSa Qkby flLVe esa MkVk Qkbyksa ds ,d lsV esa lh/ks rkSj ij LVksj gksrk gsA Qkby flLVe row data 

Qkby dk ,d dysD”ku gsA tks hard disk esa LVksj gksrk gS] tcfd DBMS ,Iyhds”kUl dk iqfyank (bundle)gS 
tks MkVkcsl esa LVksj fd;s x;s MkVk dks eSust djus ds fy;s lefiZr gksrk gSA Qkby eSustesUV flLVe rFkk MkVkcsl 

eSustesUV flLVe ds e/; eq[; vUrj fuEufyf[kr gSa& 

Qkby eSustesUV flLVe   MkVkcsl eSustesUV flLVe 

1] Qkby eSustesUV flLVe esa MkVk] Qkby esa local 

:Ik esa save gksrk gSA  

MkVkcsl eSustesUV flLVe esa MkVk lh/ks MkVkcsl esa 

iafDr rFkk LrEHk ds :Ik esa locally and globally 

nksuksa :Ik esa save gksrk gSa  

2] Qkby eSustesUV flLVe esa MkVk] temporary 

locations esa save gksrk gSA  

MkVkcsl eSustesUV flLVe esa MkVk O;ofLFkr :Ik esa 

LFkkbZ :Ik ls MkVkcsl yksds”ku ij save gksrk gSA  

3] Qkby eSustesUV flLVe esa transactions lEhko 

ugh gsA  

MkVkcsl eSustesUV flLVe esa transactions tSls 

bUlVZ fMyhV rFkk viMsV bR;kfn vkWijs”kUl lEHko 

gSA   

4]Qkby eSustesUV flLVe esa MKVk] flaxy ;k 

eYVjhiy QkbYl ds ek/;e ls ,Dlsl gksxkA 

MkVkcsl eSustesUV flLVe esa MkVk dks ,Dlsl djus ds 

fy;s tables dk iz;ksx fd;k tkrk gSA  

5] Qkby eSustesUV flLVe esa lHkh fjys”kuf”kIl dks 

Mk;jsDVjht esa LVksj djus ds fy;s Qkby eSustwj dk 

iz;ksx fd;k tkrk gSA  

MkVkcsl eSustesUV flLVe esa Vscy LVz~Dpj dks 

MkVkcsl eSustj ;k ,MfefuLVz~sVj LVksj djrk gSA  

6] Qkby eSustesUV flLVe esa MkVk dks lqjf{kr dj[kus 

esa leL;k gksrh gSA  

MkVkcsl eSustesUV flLVe esa Qkby eSustesUV flLVe 

dh vis{kk MkVk T;knk lqjf{kr gksrk gsA blesa MkVkcsl 

baVhfxzVh fu;eksa dk iz;ksx fd;k tkrk gSA  

7] Qkby eSustesUV flLVe esa fjdojh rFkk cSdvi 

ugha fd;k tk ldrk gSA  

MkVkcsl eSustesUV flLVe esa fjdojh rFkk cSdvi 

fd;k tk ldrk gSA  

8] Qkby eSustesUV flLVe esa eYVhiy ;wtj baVjQsl 

dh vuqefr ugha gksrh gSA  

MkVkcsl eSustesUV flLVe esa eYVhiy ;wtj baVjQsl 

dh vuqefr gksrh gSA  

9] Qkby eSustesUV flLVe esa vukf/kd`r ,Dlsl dks 

jksduk eqf”dy gksrk gSA  

MkVkcsl eSustesUV flLVe esa vukf/kd`r ,Dlsl dks 

iw.kZ :Ik ls jksdk tk ldrk gSA  

10]Qkby eSustesUV flLVe esa MkVk vfu;ferrk rFkk 

vlqj{kk dks jksduk vklku ugha gksrk gSA  

MkVkcsl eSustesUV flLVe esa MkVk vfu;ferrk rFkk 

vlqj{kk dks jksdk tk ldrk gSA  

11] Qkby eSustesUV flLVe esa LVksjst] fjVz~hoy rFkk 

lpZ bR;kfn dk;ksZ dks eSuvqy :Ik esa fd;k tkrk gSA  

MkVkcsl eSustesUV flLVe LVksjst] fjVz~hoy rFkk lpZ 

bR;kfn dk;ksZ dks iwjk djus ds fy;s vkWVksesV eSFkMl 

ds lqfo/kk dks iznku djrk gSA  

 

 

Izk”u3& MkVkcsl eSustesUV flLVe ,oa ykHk rFkk gkfu;kW fyf[k,A 

 

And- MkVkcsl eSustesUV flLVe dk Ok.kZu izksxzkesa ds ,d dysD”ku ds :Ik esa fd;k tkrk gS] tks MkVkcsl LVz~Dpj 

dks eSust djrk gsA rFkk MkVkcsl esa MkVk dks ,Dlsl ;k “ks;j izfdz;k dks fu;af=r djrk gSA MkVkcsl eSustesUV 

flLVe MkVk] gksMZos;j lkW¶Vos;j rFkk ;wtlZ dk combination gS tks MkVkcsl ds vkWijs”kUl esa lgk;rk djrk gSA 

MkVkcsl eSustesUV flLVe dks DBMS ds uke ls Hkh tkuk tkrk gSA DBMS ds eq[; QaD”ku cgqr lkjsa ;wtlZ dks 

MkVk fjVz~hoy ds Hkjkslsean rFkk izHkkoh eSFkMl dks miyC/k djkuk gsa DBMS, ,d MkVkcsl esa ,d gh rjg ds MkVk 

dks ,d gh le; esa ,d ls vf/kd ;wtlZ dks ,Dlsl djkus esa l{ke gSA DBMS izksxzkeksa dk ,d lsV gS tks MkVk 

dks LVksj rFkk eSuhiqysV djus ds fy;s iz;ksx fd;k tkrk gSA ftlesa fuEufyf[kr fcUnq  lfEefyr A 

1. u;s MkVk dks add djuk 

2. vfuf”pr MkVk dks delete djuk 

3. existing data esa la”kks/ku djuk 
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,d MkVkcsl buQkWesZ”ku gS tks LVksj dh tkrh gS] tcfd MkVkcsl eSustesUV flLVe] ,d flLVe gS tks MkVkcsl dks 

eSust djus ds fy;s iz;ksx fd;k tkrk gSA MkVkcsl eSustesUV flLVe dbZ QaD”kUl tSls MkVk flD;ksfjVh] MkVk 

baVhfxzVh] MkVk “ks;fjax MkVk bafMisUMsUl] MkVk fjdojh bR;kfn dks miyC/k djkrk gSA  

 

MkVkcsl eSustesUV flLVe ds ykHk 

MkVkcsl iz.kkyh] MkVk dk dsUnzh;dj.k djus ds dkj.k Lor% gh vR;ar ykHknk;d gks tkrh gsA rFkk Qkby izkslsflax 

rduhfd dh vusd gkfu;kW nwj gks tkrh gSA MkVkcsl iz.kkyh dk;Z djus dh n`f’V ls vR;ar lqfo/kktud vkSj ljy 

gksus ds dkj.k dkQh yksdfiz; ,oa izpfyr gSA blds izeq[k ykHk vaxzfyf[kr gS& 

 

1.le; vkSj lalk/kkuksa dh cpr&Qkby izkslsflax rduhfd esa lHkh foHkkx viuh vko”;drk dk MkVk vius Lrj ij 

j[krs gSA ftlls vusd lwpukvksa dk ,d ls vf/kd lLFkkuksa ij nksgjko gksrk gSA] ysfdu MkVkcsl iz.kkyh esa lEiw.kZ 

MkVk dsUnzh; :Ik ls ,d gh LFkku ij j[kus tkus ds dkj.k Mkvk ,UVz~h esa yxus okyk le;] dEI;wVj eSeksjh fctyh 

dh [kir rFkk vU; dEI;wVj lalk/kuksa vkfn lHkh phtksa dh cpr gksrh gSA ,d ls vf/kd LFkku ij MkVk j[ks tkus 

ij MkVk ,UVz~h ds fy;s vf/kd O;fDr;ksa dh vko”;drk iM+rh gSA tcfd dsUnzh; MkVkcsl esa MkVk ,UVz~h dk dk;Z ,d 

;k nks O;fDr;ksa }kjk iwjk gks tkrk gSA bl rjg dsUnzh; MkVkcsl esa le; vkSj lalk/kuksa dh dkQh cpr gksrh gSA 

  

2.MkVk dh fo”oluh;rk &Qkby izkslsflax rduhfd esa leku MkVk ,d ls vf/kd Qkbyksa esa j[k tkus ij bl ckr 

dh laHkkouk cuh jgrh gS fd MkVk ,d LFkku ij viMsV dj fy;k tk, ysfdu xyrh ls nwljs LFkku ij viMsV u 

gks ik,] blls MkVk dh fo”oluh;rk lekIr gks tkrh gSA  

MkVkcsl ,izksp esa MkVk dsUnzh; :Ik ls ,d gh LFkku ij j[ks tkus ij izR;sd MkVk vkbVe ,d dh Qkby esa ,d gh 

ckj j[kk tkrk gsA ftlls MkVk dk nksgjko ugha gksrk vkSj MkVk dks viMsV fd;s tkus ij og ,d gh LFkku ij 

dsoy ,d ckj ifjofrZr gksrk gSA ftlls MkVk dh fo”oluh;rk cgqr c<+ tkrh gSA   

 

3.MkVk “ks;fjax dh lqfo/kk&MkVkcsl flLVe ,d lkFk ,d ls vf/kd ;wtlZ dks Mkvk “ks;j djus dh lqfo/kk nsrk gSA 

ysfdu ;g “ks;fjax dh lqfo/kk iwjh rjg fu;af=r gksrh gsas ftlls DBMS  bl ckr dk fo”ks’k /;ku j[krk gS fd] 

,d gh le; esa nks ;wtj MkVk dks viMsV uk dj ldsA bl izdkj DBMS ds }kjk gesa mUur vkSj O;ofLFkr MkVk 

“ks;fjax lqfo/kk feyrh gSA  

 

4.MkVk dh Lora=rk&Qkby vk/kkfjr flLVe esa MkVk dh lajpuk rFkk mls ,Dlsl djus dk ykWftd ,Iyhds”ku 

izksxzke dk gh fgLlk gksrk gSA ftlls izksxzke MkVk ij dkQh vf/kd fuHkZj gks tkrk gSA blls MkVk dh lajpuk esa 

NksVk lk ifjorZu djus ij ,Iyhds”ku izksxzke dks Hkh ifjofrZr djuk iM+rk gSA MkVkcsl eSustesaV flLVe MkVk dh 

lajpuk dks ,Iyhds”ku izksxzke ls vyx j[krk gsA vr% MkVk dh lajpuk esa ifjorZu djus ls ,Iyhds”ku izksxzke 

izHkkfor ugha gksrk gsA bldk vFkZ ;g gS fd ge MkVk dh vkarfjd lajpuk ifjofrZr djus ds ckn Hkh iqjkuh baVjQsl 

fo.Mks esa dksbZ ifjorZu fd;s fcuk ;wtj dks mldh vko”;drk dk MkVk miyC/k djk ldrs gSA blls MkVkcsl Lrj 

rFkk ;wtj ,Iyhds”ku izksxzke Lrj ij dkQh Lora=rk feyrh gSA tks izksxzkej rFkk flLVe fodkl dRkZk ds fy;s 

lqfo/kk tud gksrh gSA  

 

5.mUur bfUVfxzVh& MkVk bfUVfxzVh dk vFkZ gS] MkVk dk fo”oluh;rk iw.kZ :Ik ls gksuk gSA MkVkcsl eSustesaV 

flLVe gesa MkVk ,UVz~h ds le; vko”;d psd rFkk dkUlVz~saV yxkus dh lqfo/kk nsrk gSA ftlls ge ;g lqfuf”pr 

dj ldrs gSa fd flLVe xyr MkVk ,UVz~h dks Lohdkj gh uk djsa tSls ge ykbczsjh esa fdrkc ykSVkus dh fnukad dh 

,UVz~h ij ;g check yxk ldrs gSA f dog fdrkc b”;w dh fnukad ls de uk gksA 

 

MkVkcsl eSustesUV flLVe dh gkfu;k 

MkVkcsl ds ykHkksa dh rquyk esa mldh gkfu;kW ux.; gS] blfy;s mu ij vf/kd /;ku ugha fn;k tkr gS] ysfdu fQj 

Hkh gesa budh tkudkjh gksuk vko”;d gSA MkVkcsl dh izeq[k gkfu;kW fueufyf[kr gSa& 

 

1.ykxr&iqjkus Qkby flLVe dh rqyuk esa MkVkcsl eSustesUV flLVe esa u;k lkW¶Vos;j fodflr djus dh ykxr 

dkQh vf/kd gksrh gSA blesa LVksjst dh uykxr Hkh vf/kd gksrh gsa rFkk yxkrkj vkus okyh u;h rduhdksa ds lkFk 

rkyesy cuk;s j[kus ds fy;s le;&le; ij gkMZos;j vixzsM djuk Hkh vko”;d gks tkrk gSA  
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2.lqj{kk rFkk baXhfxzVh dh tfVyrk&MkVkcsl eSustesUV flLVe esa lqj{kk rFkk baVhfxzVh izkFkfed vko”;drk,W gSa 

ysfdu ;g ,d vR;ar tfVy dk;Z gSA  

3.cSdvi dh vko”;drk&MkVk dk MqfIyds”ku jksdus ds fy;s dsUnzh; MkVkcsl j[kk tkrk gS] ysfdu fQj flLVe ds 

Qsy gksus dh fLFkfr dks /;ku esa j[krs gq, bldk cSdvi j[kuk vko”;d gks tkrk gsa vFkZr~ MkVk dh ,d ls vf/kd 

dkWih DBMS esa Hkh j[kuh gh iM+rh gS ftlds fy;s vfrfjDr eSeksjh fMokblksa dh vko”;drk gksrh gSA lkFk gh 

MkVkcsl dk fu;fer cSdvi ysuk vkSj cSdvi ls MkVk fjdouh djuk ,d tfVy dk;Z gSA 

4.flLVe dk Qsy gksuk&dEI;wVj flLVe dk Qsy gks tkuk ,d vke ckr gS vkSj dsUnzh; MkVkcsl O;oLFkk viuk,W 

tkus dh fLFkfr esa laLFkk ds lHkh dk;Z dkQh gn rd dsUnzh; MkVkcsl ij fuHkZj gks tkrs gSa ,slh fLFkfr esa flLVe ds 

Qsy gks tkus ij flLVe dks iqu% pkyw djus esa rFkk MkVkcsl fjdojh esa le; xykrk gS rFkk mrus le; ds fy;s 

dk;Z ckf/kr gks tkrk gsa ftlls laLFkk dks dkQh uqdlku gksrk gSA  

5.vf/kd ;wtlZ gksus ij /kheh xfr&DBMS dk eq[; ykHk MkVk dks “ks;j djuk gS] ysfdu ,d gh le; esa vf/kd 

;wtlZ }kjk MkVkcsl dks ,Dlsl fd;s tkus ij bldh xfr /kheh gks tkrh gsA vkSj ,Dlsl le; cgqr c<+ tkrk gSA  

ç”u4&DBMS ds ?kVd dks le>kb;sA 

 

Ans- DBMS ds eq[; ?kVd fuEufyf[kr gS& 

1- MkVk 

2- gkMZos;j 

3- lkW¶Vos;j  

4- ;wtlZ 

1.MkVk&MkVk] gekjs }kjk bdVBk fd;k x;k raw material gksrk gSA ;g bits and bytes ls feydj cuk gksrk gsa 

,d MkVkcsl baVhxzsVsM ;k “ks;MZ gks ldrk gsa ,d flLVe esa LVksj fd;k x;k MkVk ,d ;k ,d ls vf/kd MkVkcsl esa 

foHkkftr gksrk gsa ,d MkVk vkbVe dks QhYM ;k MkVk ,yhesUV ds :Ik esa jsQWj fd;k tkrk gSa A 

2.gkMZos;j &gkMZos;j Hkh MkVkcsl dk izkbZejh rFkk eq[; part gksrk gSA gkMZos;j dk vFkZ gksrk gS og components 

ftls ge Nw(touch) ldrs gSA rFkk ns[k ldrs gSA vFkZkr~ bldh physical existence gksrh gSA tsSls& lHkh 

input/output rFkk LVksjst fMokblsl bR;kfn gkMZos;j ds :Ik esa ftls ,d dEI;wVj flLVe esa iz;skx fd;k tkrk gsa  

3.lkW¶Voss;j&lkW¶Vos;j flLVe dk nwljk eq[; part gksrk gSA gkMZos;j dh nwljh side lkW¶Vos;j gksrk gsa vr% 

gkMZos;j rFkk lWk¶Vos;j nksuksa ,d flDds ds igyw gksr gSA lkW¶Vos;j dks ge flQZ ns[k ldrs gSa] bls touch ugha 

dj dlrs gsa A lkW¶Vos;j dsoy fdz;kfUor gksrs gsA 

4.;wtlZ&;wtlZ ds fcuk gkMZos;j]lkW¶Vos;j rFkk MkVk dks dksbZ mi;ksx ugha gSA ;wtj MkVk dks bdVBk rFkk vkWijsV 

vkSj gkMZos;j dks gS.My dj ldrk gSA MkVkcssl ,MfefULVz~sVj] Msoyij rFkk vkWijsVj bR;kfn ;wtlZ ds uke ls tkus 

tkrs gsA  

 

 

 

 



 

Prepared By – Nitendra Tomar                        Page No-10 
 

 

ç”u 5& DBMS dk vkfdZVsDpj le>kb;sA 

 

MkVkcsl flLVe ds generalized vkfdZVsDpj dks 

ANSI/SPARC ekWMy ds uke ls Hkh tkuk 

tkrk gSA ANSI/SPARC ds vuqlkj DBMS  
ds vkfdZVsDpj dks fuEufyf[kr esa iznf”kZr fd;k 

x;k gSa  

DBMS vkfdZVsDpj dks rhu izeq[k Hkkxksa esa 

foHkkftr fd;k x;k gS& 

1.,DlVuZy ysoy ;k O;w ysoy  

2.dkWUlsIpqvy ysoy  

3.baVjuy ysoy ;k fQthdy ysoy 

 

 

1.,DlVuZy ysoy ;k O;w ysoy &DBMS vkfdZVsDpj esa External and view level iz;ksDrkvksa dk closest 

level gSaA ;g level ml fcUnq ls lEcfU/kr gSA tgkW MkVk O;fDrxr :Ik ls observe fd;k tkrk gSA T;knkrj 

MkVkcsl iz;ksDrk MkVkcsl ls lEcfU/kr lHkh lwpukvksa ls concern ugha gksrs gSa] blds LFkku ij os dsoy MkVkcsl ds 

part ls concern gksrs gSA blds LFkku ij os dsoy MkVkcsl ds part ls concern gksrs gSA tSls& ,d cSSad ds 

MkVkcsl esa cgqr lkjh lwpuk;sa laxzfgr gksrh gA ,d ,dkm.V gksYMj dks dsoy ,dkm.V dh lpuk esa :fp gksxh 

mls dsoy current balance and mlds }kjk dh xbZ Vz~katsD”ku ls eryc gksxk] “ks’k lwpuk dh mldh vko”;drk 

ugha iM+rh gSA  

 

2.dkWUlsIpqvy ysoy&DBMS dk conceptual level fofHkUUk izdkj dk MkVk] tks okLrfod :Ik ls ,d MkVkcsl esa 

LVksj gksrk gSA mldk o.kZu djrk gSA ;g level datya item ds chp esa lEcU/kksa dks Hkh lwfpr djrk gSA bl 

level ij ,d MkVkcsl MkVk LVz~Dpj ds fQthdy VeZ ds ctk; ykWftdy gksrk gsaA bl level ij ;wtj bl rjg 

lEcU/kr ugha gksrs gSa fd dSls ;s ykWftdy MkVk LVz~Dpj fQthdy ysoy ij bEIyhesUV gksxsa \ blds ctk; ;s dsoy 

MkVkcsl esa j[kh x;h lwpuk ls lEcfU/kr gksrs gSA  

 

3.baVjuy ysoy ;k fQthdy ysoy&DBMS vkfdZVsDpj dk lcls uhps dk level, internal, level and 

physical level gksrk gSA ;g okLrfod MkVk LVksjst  ehfM;e] tSls gkMZfMLd] eSXusfVd Vsi bR;kfn dk o.kZu 

djrk gSA fuEufyf[kr esa DBMS vkfdZVsDpj ds ANSI/SPARC ekWMy ds rhuksa levels kds e/; inter 

relationship dks Li’V :Ik ls n”kkZ;k x;k gS& 

 

ç”u 6& DBMS MkVk ekWMy ds VkbZIl le>kb;sA 

 

MkVk ekWMy] ,d MkVkcsl ds vkWxsZukbZts”ku dk o.kZu gksrk gSA MkVk ekWMfyax dk iz;ksx ,d MkVkcsl esa entities 
rFkk budh fjys”kuf”kIl dks fjiztsUV djus ds fy;s iz;ksx dh tkrh gSA MkVkcsl esa ,d gh rjg ds MkVk ;k 

buQkWesZ”ku ds lewg dks ,d ,fUVVh dgrs gSA DBMS /Data  ekWMy ds eq[; VkbZIl fuEufyf[kr gSa& 

1- gk;jSfjdy MkVk ekWMy 

2- usVodZ MkVk ekWMy 

3- fjys”kuy MkVk ekWMy 

4- vkWCtsDV vksfj;sUVsm MkVk ekWMy 

5- fMLVz~hC;wVsM DBMS MkVk ekWMy 
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1.gk;jSfjdy MkVk ekWMy& gk;jSfjdy MkVkcsl eSustesUV flLVe gk;jSfjdy ekWMy ij vk/kkfjr gSa gk;jSfjdy 

ekWVy dks IBM dEiuh ds }kjk 1968 fodflr fd;k x;k Fkk] rFkk bls IMS esa Introduce fd;k x;k Fkk A og 

ekWMy Vz~h LVz~Dpj ij vkf/kkfjr gksrk gSA blesa fjdkWMZl ekWMyl ds :Ik esa rFkk QhYMl VZ~h dh “kk[kk ds :Ik esa gksrs 

gSA fuEufyf[kr esa gk;jSfjdy 

ekWMy dks iznf”kZr fd;k x;k gS 

A ge esa Owner and 

Executive dks lcls Åij dh 

LFkfr esa iznf”kZr fd;k x;k gSa 

eSustj dks executive ds lkFk 

Hierarchy :Ik esa tksM+k x;k 

gS twfu;j eSustjska rFkk 

assistants dks buds uhps 

fLFkr fd;k x;k gSA blh rjg 

gk;jSfjdy MkVk ekWMy 

records dks buds superior records ds lkFk tksM+k tkrk gS] ftu ij ;s fuHkZj gksrs gSa A 

 

 

 

gkjjSfjdy MkVk ekWMy ds ykHk& gk;jSfjdy MkVk ekWMy ds fuEufyf[kr eq[; ykHk gS& 

1- ;g ,d lk/kkj.k straight forward rFkk izkd`frd :Ik ls fjdkWMZl ds fjys”kuf”ki dks iznf”kZr djrk gSA  

2- Tkc MkVkcsl esa dqN gk;jSfjdy dSjsDVj gksrs gSa] tc ;g ekWMy vf/kd mi;ksxh gksrk gsA  

gk;jSfjdy MkVk ekWMy dh gkfu;kW& gk;jSfjdy MkVk ekWMy ds fuEufyf[kr eq[; gkfu;kW gS& 

1- gk;jSfjdy ekWMy Real world dh lhkh fjys”kuf”ki dks iznf”kZr ugha dj ldrk gSA  

2- ;g Overall data ekWMy dks demonstrate ugh dj ldrk gSA  

3- Hieratchical model dsoy hieratarchical character ij vk/kkfjr MkVkcsl ds fy;s vf/kd lqyHk 

gksrk gSA  

4- ;g ekWMy one to one fjys”kuf”ki dks LFkkfir dj ldrk gSA  

2.usVodZ MkVk ekWMy& 

usVodZ ekWMy esa ,d fjdkWMZ VkbZi ds ,d ls vf/kd owners gksrs gSA tSls customer‟s vkWMZj izkslsflax esa 

orders dks dLVqej rFkk izksMDV nksuksa ds ek/;e ls Own fd;k tkrk gSA tSlk fd fuEufyf[kr esa iznf”kZr fd;k 

x;k gSA usVodZ ekWMy esa] MkVk fjdkWMZl ds }kjk iznf”kZr gksrk gS tks fd vkil esa ,d nwljsa ls tqM+s gksrs gSA ;g 

hierarchical model dk la”kks/ku gS] gkykafd ge fjdkWMZl 

ds chp many-to- many fjys”kuf”ki Hkh dj ldrs gSA 

usVodZ MkVk ekWMy gk;jSfjdy ekWMy dh rjg gh gksrk gsa 

ijUrq usVodZ ekWMy esa ,d ,fUVVh ds ,d ls T;knk parents 
gks ldrk gSA  

usVodZ ekWMy gk;jSdjdy ekWMy dh rjg gh gksrk gS] ;g 

dsoy bl fcUnq ij vyx gksrk gS fd blesa ,d ,fUVVh ds ls 

vf/kd parent gks ldrs gSa] ycfd gk;jSfjdy ekWMy esa ,slk 

ugha gksrk gSA fuEufyf[kr esa usVodZ MkVk ekWMy LVz~Dpj dks 

iznf”kZr fd;k x;k gS& 

 

usVodZ MkVk ekWMy ds ykHk& usVodZ MkVk ekWMy ds eq[; ykHk fuEufyf[kr gS& 

 

1- usVodZ ekWMy ,sls fjdkWMZl dks iznf”kZRk djus ds fy;s vf/kd mi;ksxh gksrk gSA ftuesa Many-to many 

fjys”kuf”ku gSA  

2- usVodZ ekWMy esa vfu;ferrk dh leL;k ugha gksrh gSA 

3- ,d fjdkWMZ dks [kkstuk vklku gksrk gSA  
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usVodZ ekWMy dh gkfu;kW 

1- lHkh fjdkWMZl dks pointers ds }kjk maintain fd;k tkrk gS] blfy, iwjk MkVkcsl LVz~Dpj cgqr tfVy 

gks tkrk gsA  

2- fdlh fjdkWMZ ds insertion, deletion and updation ds fy;s pointer adjuctment dh vko”;drk 

gksxhA 

 

3. fjys”kuy MkVk ekWMy& 

fjys”kuy MkVkcsl ekWMy esa] MkVk ,d Vscy dh Hkkafr iafDr;ksa rFkk LrEHkska ds :iksa esa O;ofLFkr gksrk gSA fjys”kuy 

MkVk ekWMy dks table relations dh rjg jsQj fd;k tkrk gSA table dh iafDr;kW tuples ds :Ik esa rFkk table 

ds LrEHkksa dks attribute ds :Ik esa jsQj fd;k tkrk gsA fjys”kuy MkVkcsl esa tables izkjfEHkd Qkby flLVe dh 

rjg gksrh gSA fjys”kuy MkVkcsl izR;sd table esa ,d unique identifier ds fcuk ,d table esa ls unipue 

record dks okil ykus dk dksbZ  fu;e ugha gSA  

1- fjys”kuy MkVk ekWMy ds ykHk& 

2- fjys”kuy MkVkcsl NksVs MkVkcslksa ds fy;s vf/kd izHkko”kkyh gsa  

3- fjys”kuy MkVkcsl dk iz;ksx djuk vR;Ur ljy gSa  

4- fjys”Kuy MkVkcsl dsoy MkVk ls lEcfU/kr gS u fd LVz~Dpj ls] tks fd ijQkWjesUl esa lq/kkj djrs gSA  

5- usVodZ rFkk gk;jSfjdy MkVkcsl fjdkWMZ fjys”kuf”ki ds fy;s pointers dk iz;ksx djrs gSa tcfd fjys”kuy 

MkVkcsl fjdkWMZ fjys”kuf”ki esa primary key and composite key dk iz;ksx djrs gSA  

6- fjys”kuy ekWMy real worild objects rFkk buds chp esa lEcU/kksa dks izLrqr djus ds fy;s vf/kd 

ykHknk;d gksrs  gsA  

 

4.vkWCtsDV vksfj;sUVsM MkVk ekWMy& 

vkWCtsDV vkWfj;sUVsM MkVkcsl vkWfj;s.VsM izksxzkafeax iSjkfMxe ij fuHkZj gksrk gsa ;g gesa classes dks fdz,V djuk] 

bugSfjVsUl LVz~Dpj rFkk nwljs classes ds eSFkMl dks dkWy djuk bR;kfn lqfo/kkvksa dks miuyC/k djkrk gSA  

vkWCtsDV vksfj;sUVsM MkVkcsl eSustesUV flLVe ds ykHk& 

1- OODBMS. tfVy LVz~Dpj dks liksVZ djrk gSA  

2- RDBMS. Lkhfer MkVkVkbi dks liksVZ djrk gS] tcfd OODBMS bfPNr MkVk VkbZIl rFkk bugSfjVsUl 

ds lkFk class dks liksVZ djrk gsa A 

vkWCtsDV vkWfj;s.VsM MkVk ekWMy dh gkfu;kW& 

1- vkWCtsDV vkWfj;s.VsM MkVkcsl esa tc MkVk rFkk fjys”kuf”k lk/kkj.k gksrh gS] tc bldh {kerk low gksrh gsa  

2- vkWCtsDV vkWfj;s.VsM MkVkcsl esa late binding ,Dlsl LihM dks /khesa dj ldrs gSA  

3- vkWCtsDV vkWfj;s.VsM MkVkcsl esa fjys”kuy MkVkcsl dh rqyuk esa de VwYl gksrs gSA 

5.fMLVz~hC;wVsM MkVk ekWMy& 

dqN vkWxsZukbZts”ku] centralized database flLVe dh vias{kk fMLVz~hC;wVsM MkVkcsl eSustesUV flLVEk dks liksVZ 

djrh gSA entralised database system esa MkVk ,d single location ij miyC/k gksrk gS] ysfdu fMLVz~hC;wVsm 

MkVkcsl eSustesUV flLVe esa MkVkcsl vyx vyx dEI;wVlZ esa miyC/k gksrk gA DDBMS esa dEI;wVlZ ,d nwljsa 

ls lkFk yhTM ykbZUl ds ek/;e ls dE;wfudsV rFkk MkVk ,Dlpsat djrs gSA  

fMLVz~hC;wVsM MkVk ekWMy ds ykHk& 

1- ,d dEI;wVj dk MkVk nwljs dEI;wVj esa “ks;j fd;k tk ldrk gsA  

2- Centralized databased system dh vis{kk DDBMS esa ,d flLVe dk MkVk nwljsa flLVe esa 

fMLVZ~hC;wV fd;k tk ldrk gSA  

3- fMLVz~hC;wVsM MkVkcsl eSustesUV flLVe esa Dosjh dh izkslsflax cgqr rst gksrh gSA  

4- vU; MkVkcslksa dh rqyuk esa fMLVz~hC;wVsM MkVkcsl dks maintain djuk lLrk gksrk gS] vFkkZr fMLVZ~hC;wVsM 

MkVkcsl cost effective gksrk gSA  

5- fMLVz~hC;wVsM flLVe esa ;fn ,d uksM vlQy gks tkrh gS A rks cph gqbZ nodes lkekU; :Ik ls dk;Z djrh 

gSa  
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fMLVz~hC;wVsM MkVk ekWMy dh gkfu;kW& 

1- fMLVz~hC;wVsM MkVkcsl esa lkW¶Vos;j iSdst dks bEIyhdsUV djuk dfBu gksrk gSA  

2- yksdy ,Iyhds”kUl ds liksVZ esa blesa cnyko djuk vklku ugha gksrk gSa  

3- fMLVz~hC;wVsM MkVkcsl flLVe esa lfEefyr sites parallel :Ik esa vkWijsV gksrh gS tc% MkVk ds lgh gksus dh 

lqfuf”prrk dfBu gksrh gSA  

 

ç”u 7& DBMS MkVkcsl fMtkbu ds VkbZIl le>kb;sA 

 

Ans- MkVcsl fMtkbu 

MkVkcsl fMtkbu] ,d MkVkcsl ds foLr`r MkVk ekWMy dks izksM;wl djus dh izfdz;k gSA MkVkcsl fMtkbu VeZ ,d 

lEkw.kZ MkVkcsl flLVe ds fMtkbu ds cgqr lkjsa fHkUu Hkkxksa dk o.kZu djus ds fy;s iz;ksx dh tkrh gSA MkVkcsl 

fMtkbu ds eq[; VkbZIl fuEufyf[kr gS& 

 

1.dkWUlsIpqvy fMtkbu& ,d ckj MkVkcsl fMtkbu ml MkVk ds ckjsa esa tkudkjh izkIr dj ysrk gS] tks os ;g 

fu/kkZfjr djrs gSa fd dgkW ij MkVk esa fuHkZjrk gSA dHkh&dHkh tc MkVk cny tkrk gS A rks oks vius vki nwljsa 

MkVk ds cny ldrs gSa tks mfpr ugha gksrk gSA tSls names and addresses dh ,d fyLV esa ,d fLFkfr dh 

dYiuk djrs gSa tgkW ,d ls vf/kd O;fDr ,d tSls ,Mz~sl ij fuHkZj djrk gS D;ksafd ;fn ,Mz~sl fHkUu gS arks mlls 

lECkfU/kr uke Hkh fHkuu gksrk gSA vr% ,d ,fVz~C;wV cnyk tk ldrk gsa nwljk ugha cnyk tk ldrk gSA  

vko”;drkvksa dks bdVBk djuk rFkk fo”ys’k.k djus ds Ik”pkr~ vxyk step database ds fy, conceptual 

schema fdz,V djuk gksrk gSA  

 

2.ykWftdy fMtkbu&,d ckj fjys”kuf”kIl rFkk fuHkZjrk;sa buQkWesZ”ku ds vyx&vyx Hkkxksa ds lkFk fu/kkZjfr gks 

tk;s MkVk ds ,d ykWftdy LVz~Dp;j esa O;ofLFkr djuk laHko gksrk gS ftls DBMS ds }kjk liksVZ fd;s x;s 

LVksjst vkWCtsDVl esa fd;k tk ldrk gSA  

ykWftdy fMtkbu MkVkcsl ds foLr`r o.kZu ds ckjsa esa lksp gS] tSls& MkVkcsl esa D;k buQkWesZ”ku LVksj gksxh fdl 

VkbZVy dh buQkWesZ”ku LVksj gksxh bR;kfnA 

 

3.fQthdy fMtkbu&MkVkcsl dh fQthdy fMtkbu LVksjst ehfM;k ij MkVkcsl ds fQthdy dkWufQxqjs”ku dks 

specify djrs gSa blesa MkVk ,yhdsUVl MkVk VkbZIl indexing options and DBMS MkVk fMD”kujh esa nwljsa 

iSjkehVlZ ds foLr`r foLrkj lfEefyr gksrs gsa AfQthdy fMtkbu MkVkcsl ds lcls uhps ds ysoy ds MkVk dk 

o.kZu djus ds fy;s iz;ksx fd;k tkrk gSA fQthdy fMtkbu ds vUrZxr MkVkcsl ds oklrfod LVz~Dpj dks fMtkbu 

fd;k tkrk gSa A 

 

ç”u 8& fjys”kuy MkVkcsl eSustesUV flLVe dks le>kb;sA 

 

Ans-fjys”ku MkVkcsl eSustesUV flLVe] ,d MkVkcsl eSustesUV flLVe gS] tks fjys”kuy ekWMy ij vk/kkfjr gSa ,d 

DBMS ftlesa MkVk tables esa LVksj gksrk gS rFkk MkVk ds e/; fjys”kuf”kIl Hkh table esa LVksj gksrh gSA Vscy 

forms dks fcuk cnys gq;s cgqr lkjs rjhdksa ls MkVk dks ,Dlsl fd;k tk ldrk gSaA 

fjys”kuy MkVkcsl esa iz;ksx fd;k x;k lkW¶Vos;j fjys”kuy MkVkcsl eSustesUV flLVe ds uke ls tkuk tkrk gsa 

fjys”ku MkVkcsl eSustesUV flLVe dks RDBMS ds uke ls tkuk tkrk gsa fjys”ku MkVkcsl cgqr “kfDr”kkyh gS 

D;ksafd blesa MkVk dks MkVkcsl esa LVksj djus rFkk extract djus ds fy;s dkQh de assumption gksrk gSA vr% 

bls vkWijsV djuk vklku gSa fjys”kuy MkVkcsl dk vfr geRoiw.kZ Qhpj ;g gS fd blesa ,d gh MkVkcsl esa tables 

dks LVksj dj ldrs gSA rFkk lkjh tables ds MkVk ds e/; esa fjys”kuf”ki dks LFkkfir fd;k tk ldrk gSA vr% 

fjys”kuy MkVkcsl eSustesUV flLVe] MkVkcsl eSustesUV flLVe dk advancement gSA fjys”kuy MkVkcsl esa 

MkVkcsl esa iz;skx MS-sql server, Oracle etc. eq[; :Ik ls iz;skx fd;s tkus okys RDBMS lkW¶Vos;j gSA 
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ç”u9&fjys”kuy MkVkcsl dk mi;ksx D;ksa\  

 

Ans- RDBMS fjys”kuy MkVk ekWMy ij vk/kkfjr gS] ftls E.F. Codd us ifjHkkf’kr fd;k gsA MkVk rows ans 

colume ds :Ik esa LVksj fd;k tkrk gSA MkVkcsl esa ,d ls vf/kd tables ds e/; dh fjys”kuf”kIl Hkh Vscy ds 

:Ik esa LVksj gksrk gsA RDBMS dks iz;ksx djus ds eq[; dkj.k fuEufyf[kr gS& 

1- MkVk dks Vscy ds :Ik esa miyC/k djkrk gSA  

2- MkVk dks rows and columns ds :Ik esa gh LVksj djkrk gSA  

3- Rows dks uniquely identify djus ds fy;s primary key dh lqfo/kk dks miyC/k djkrk gSA  

4- MkVk dks “kh?kzrk ls okil djus ds fy;s indexes dks fdz,V djrs gSA  

5- ,d virtual table creation dks miyC/k djkrk gSA ftlesa laosnu”khy MkVk dks LVksj fd;k tk 

ldrk gSA rFkk blesa ls rews dks simplify fd;k tk ldrk gSA  

6- nks ;k nks ls vf/kd Vscy ds chp esa fjys”kuf”ki dks LFkkfir dj ldrs gSA rFkk blesa ls ,d 

common column dks “ks;j dj ldrs gSA  

7- eYVh ;wtj accessibility dks miyC/k djkrk gS] ftls O;fDrxr ;wtlZ ds }kjk fu;af=r fd;k tk 

ldrk gSA  

RDBMS dks lQyrkiwoZd eSuhiqysV djus ds fy;s 1970 esa E,F, Codd us fuEufyf[kr fu;eksa dk izfriknu fd;k 

ftUgsa Codd‟s rules ds uke ls tkuk tkrk gS& 

 

1- buQkWesZ”ku fjiztUVs”ku&fjys”kuy MkVkcsl ekWMy esa lHkh lwpuk,W Vscy ds :Ik Explicitly and 

logically data oSy;wt ds }kjk fjiztsUV gksuh pkfg,A buQkWesZ”u Vscyd ds form esa gksuh pkfg;sA MkVk 

fVD”kujh esa laxzfgr fd;k x;k MkVk Vscqyj form esa gksuk pkfg,A 

2- xkjUVhM ,Dlsl&;g fu;e bl rF; dks crkrk gS fd ,d Vscy dks LVksjst LVz~Dpj dsh rjg fy;k tk 

ldrk gS] rFkk izR;sd column and row ds intersection esa MkVk vkbVe dks dsoy ,d specific 

oSy;w Hkh vko”;d gSA  

3- Null oSY;wt dk flLVsesfVd Vz~hVesUV&fjys”kuy MkVkcsl eSustesUV flLVesa esa null values dks fjiztUVs”ku 

ij dsoy missing and inapplicable lwpuk dks liksVZ djuk pkfg,A MkVkcsl eSustesUV flLVe dks 

null values dks fjiztsUV djus ds fy, ,d consistent method vo”; gksuk pkfg,A 

4- MkVkcsl o.kZu fu;e&,d MkVkcsl dk o.kZu tables ds form esa LVksj rFkk esuVsu fd;k tkrk gSA ;g 

;wtlZ dks appropriate authority ds lkFk leku Hkk’kkk esa lwpuk dks Dosjh ds :Ik esa allow djrk gSA 

;g fu;fer djrk gS fd MkVk fMD”kujh dks RDBMS ds lkFk izLrqr gksuk pkfg,] vFkkZr table and 

views dks SQL dk iz;ksx fd;k tk ldrk gsa a 

5- dkWEizhgsfUlo MkVk lc ySaXost&RDBMS iw.kZ :Ik ls blds foLrkjd ds ek/;e ls vo”; eSust gksuk 

pkfg,A sql dks data definition, views data manipulation, integrity constraints transaction 

boundry dks lg;ksx djuk pkfg,A 

6- view dks viMsV djuk&dksbZ Hkh view base tables ds combination dk iz;ksx djds ifjHkkf’kr fd;k 

tk ldrk gsa  

7- mPp ysoy viMsV] bUlVZ] fMyhV&RDBMS dks fjys”ku lsV ls MkVk vkbVeksa dks insert. Updata 

and delete djus dh laHkkouk dks vo”; liksVZ djuk pkfg;sA 

8- fQthdy MkVk bafMisUMsUl&fQthdy LVksjst fjiztUVs”ku ;k ,Dlsl eSFkM esa fd;s x;s cnyko dh t:jr 

,Iyhds”ku izksxzke esa ugha gksrh gSa  

9- ykWftdy MkVk bafMisUMsul&csl Vscy esa fd;s x;s cnyko dk izHkko ,Iyhds”ku esa ugha gksuk pkfg;Sa 

tables esa fd;s x;s cnyko dh vko”;drk ,Iyhds”ku izksxzkeksa esa ugh gksuh pkfg,] tks Vscy ij viMsV 

gksrk gSa A 
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10- fMLVz~hC;w”ku fu;e&,d RDBMS iSdst dh fLVz~hC;w”ku ds fy;s vo”;d lahko ekuk pkfg;sA 

 

ç”u 10&DBMS AND RDBMS esa vUrj fyf[k;sA 

 

Ans- DBMS AND RDBMS esa vUrj dks fuEufyf[kr table esa iznf”kZr fd;k x;k gS& 

 

DBMS RDBMS 

1- DBMS esa tables ds e/; esa 

fjys”kuf”ki ugha gksrh gSA  

1- RDBMS esa tables ds e/; esa 

fjys”kuf”kil gksrh gSA  

2- DBMS esa data rows and 

columns ds :Ik esa LVksj gksrk gSaA  

2- RDBMS esa data, tables ds :Ik esa 

LVksj gksrk gsA  

3- DBMSdks MkVkcsl eSustesUV flLVe 

dgrs gSa rFkk DBMS esa MkVk] 

temporary :Ik esa LVksj gksrk gSA  

3- RDBMS dks fjys”kuy MkVkcsl 

eSustesUV flLVe dgrs gSa rFkk 

RDBMS esa MkVk ijekusUV :Ik esa 

LVksj gksrk gSA  

4- DBMS esa fjys”kuf”ki dk concept 

miss gksrk gS] vxj gksrk gS rks cgqr 

de gksrk gSA  

4- RDBMS iw.kZ :Ik ls fjys”kuf”ki ds 

concept vk/kkfjr gSA  

5- DBMSesa vkWijs”ku dh LihM cgqr 

/kheh gksrh gSA  
5- RDBMS esa vkWijs”ku dh LihM cgqr 

rst gksrh gSA  

 

 

ç”u 11&,fUVVh fjys”kuf”ki ekWMy dks le>kb;sA 

 

Ans- E-R Model MkVkcsl fMtkbu djus ds fy, ,d izdkj dk iwoZ fu/kkZfjr Model gSA fo”ks’k :Ik ls E-R 

model dk iz;ksx MkVkcsl dks fMtkbu djus ds fy;s fd;k tkrk gSA E-R model gk;jSfjdy rFkk usVodZ ekWMy 

dk tujykbZts”ku izk:Ik eq[; :Ik ls ;g ekWMy ykWftdy MkVkcsl ekWMy ds fMtkbu ds fy;s mi;ksxh gSA 

MkVkcsl eSustesUV flLVe esa] ,d gh rjg buQkWesZ”ku ;k MkVk ds lewg] tks ,d vkWxsZukbZts”ku dks fu:fir djrk 

gS ,d ,fUVVh dgykrk gSA ,d ekWMy flLVe MkVk dks ,fUVVh rFkk fjys”kuf”ki ds ek/;e ls izLrqr djrk gS E-R 

model dgykrk gSA ekWMy real world ij vk/kkfjr gSA 

 

E-R model ds izeq[k dEiksusUVl 

fuEufyf[kr gS& 

,fUVVh 

,fVz~C;wVl 

fjys”kuf”kIl 

 

1.,fUVVh&,d ,fUVVh LFkku bosaV O;fDr 

bR;kfn ls lEcfU/kr ,d Dykl gksrh gS] tks 

gekjh vko”;drk ds vuqlkj MkVk dks bdVBk 

djds LVksj djrh gS tSls&persons, places, 

Events, objects, concepts bR;kfn izeq[k 

entity ds mnkgj.k gsa 

ziR;sd entity knwljh entity ls vyx gksrh gsa fofHkUu entities dks fuEufyf[kr Js.kh esa lfEefyr fd;k x;k gS& 

 

 Persons: Employees, customer, students, supplier etc. 

 Places: Branch office, buiding, Room etc. 

 Objects: Book machine vechicle etc. 
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 Events: Sale Reservation Registration order etc. 

 Concepts: Qualification Accounts cars stocks etc. 

 

 2.,fVz~C;wVl&izR;sd entity ds ,d ls vf/kd characteristics gksrs gS] ftugsa attributes dgrs gS tSls&student 

,fUVVh esa roll_no age etc. attributes gSA 

dqN attributes super attributes esa ykWftdyh lewg ds :Ik esa gksrs gSa bugsa compound attributes dgrs gsA 

employee kds uke ds compound attribute –first name, last name and middle name  gSA  
 

3.fjys”kuf”kIl&,d ls vf/kd fUVVht dks vkil esa tksM+us dh izfdz;k dks fjys”kuf”ki dgrs gSA ,d ,fUVVh d, 

vkWCtsDV ,d LFkku O;fDr bR;kfn gks ldrh gS ftlds fy;s MkVk dks fjdkWMZ djus dh t:jr gksrh gsa xzkQhdy :Ik 

esa ,d ,fUVVh dks ,d :Ik esa n”kkZrs gS TksSls& 

;gk ij teacher and student nks ,fUVVh gsa ftUgsa vxy vyx ckWDl esa n”kkZ;k x;k gSa bu entities ds e/; 

,lksfl,”ku dks fjys’kuf”ki dgrs gSa A 

;g fjys”kuf”ki bl rF; dks izdV djrh gS fd ,d teacher dbZ students dsk teacher ds }kjk i<+k;k tkrk gsa 

eq[; :Ik ls entitites ds e/; fuEufyf[kr rhu izdkj dh fjys”kuf”ki exist djrh gsa A 

a) One-to-One Relationship(1:1) 

b) One-to-Many Relationship(1:M) 

c) Many-to-Many Relationship(M:M) 

a) One-to-One Relationship(1:1)-izR;sd Vscy dks ,d ,fUVVh ls fu:fir djrs gsa bls ,fUVVh lsV 

dgrs gSa ,fUVVh dks Square box esa iznf”kZr djrs gSa tc nks ,fUVVht ds e/; fjys”kuf”ki LFkkfir djrs 

gsA rc bls ,fUVVh fjys”kuf”ki dgrs gsa One-to-One Relationship dsoy nks ,fUVVht ds e/; dk 

,lksfl,”ku gsa A 

 
 

 

 

 

b) One-to-Many Relationship- One-to-Many Relationship esa ,d ,fUVVh ds ,d ls vf/kd 

fjys”ku gks ldrs gSA tSls ,d firk ds dbZ cPps gks ldrs gSa] ijUrq izR;sd cPps dk ,d firk gksrk gSaA 

 

 

 

 

 

 

c) Many-to-Many Relationship- Many-to-Many Relationship esa nks ,fUVVht ds e/; ,d ls 

vf/kd fjys”kuf”kIl gks ldrh gsa A 

 

 

 

 

 

 

ç”u 12 dht (keys) dks le>kb;sA 

 

Ans-dht (keys)-fjys”kuy MkVkcsl eSustesUV flLVe ,lksfl,fVo ,Msz~flax dk iz;ksx djrk gSa vFkkZr~ ;g rows 

dks values ds }kjk identify and locate djrk gsa ;wtj ds fy;s fQthdy ,Mz~sl ikjn”khZ gksuk pkfg,] blfy, 

fjys”kuy flLVe esa keys dh vko”;drk gksrh gS tks fjys”kuy MkVkcsl esa Vscy dh ifDr;ksa dks unique :Ik ls 

identify dj ldrh gSa fjys”kuy MkVkcsl esa eq[; :Ik fuEufyf[kr types dh keys dk iz;ksx fd;k tkrk gs& 

1. Primary key 
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2. Candidate key 

3. Composite key 

4. Superkey 

5. Freign key 

 

 

1.izkbejh dh&izkbejh dh ,d Vscy esa izR;sd fjdkWMZ dks unique :I kkkls identify djrk gSA primanry key dks 

bl rjg pquuk pkfg, fd blds attribute dHkh change ugha gksus pkfg,A tSls&,d O;fDr dk address field 

primary key dk part ugha gksuk pkfg, pwafd ;g change gks ldrk gS ysfdu Emp_ code ugha cnyk tk 

ldrk gSA tc rd fd 

O;fDr vkWxsZukbZts”ku dks u 

NksMs primary key fdlh 

Hkh table esa unieque dh 

gksrh gsa tks iwjs fjdkWMZ dks 

fu:fir djrh gSA  

 

 

 

 

 

2.dsUVhMsV dh& dsUVhMsV dh attribute dk set ;k ,d attribute gS] tks ,d fjdkWMZ dks uniquely identify 

djrk gSA ;s attributes and attrigutes dk ;qXe candidate key dgykrk gSA bl rjg ds tcase kesa 

candidate key esa ls ,d key dks primary key pqu fy;k tkrk gSA rFkk chp gqbZ candidate keys 

alternate key dgykrh gsaA ,d table kesa primary key dsoy ,d gh gksrh gS tcfd candidate key ,d 

ls T;knk gks ldrh gSA  

 

 

3.dEiksftV dh&dbZ cases esa tc ge MkVkcsl fMtkbu djrs gS arks ge tables cukrs gSa izR;sd table esa ge ,d 

ls vf/kd columns dks primary key ds part dh rjg iz;ksx djrs gSa] bUgsa composite keys dgrs gSA nwljsa 

“kCnksa esa tc ,d fjdkWMZ ,d single field ds }kjk uniquely identify ugha fd;k tk ldrk rks ,sls case kesa 

composite key iz;ksx dh tkrh gSA  

 

4.lqij dh&,d lqij dh ,d ,fUVVh ds fy;s ,d ;k ,d ls vf/kd attributes dk ,d set gksrk gS] ftldh 

combined value ,fUVVh lsV esa ,fUVVh dks uniquely identify djrh gsa tSls& 

,d ,fUVVh lsV Employee esa attributes dks lsV dks ,d lqij key dh rjg fopkjk/khu esa yk;k tk ldrk gsa 

A  

 

5.QkWjsu dh&Foreign key dk iz;ksx ,d Vscy dh nwljh Vscy ds lkFk fjys”kuf”ki dks LFkkfir djus ds fy;s 

fd;k tkrk gSA vFkkZr~ ,d Vscy dk fyad nwljh Vscy ds lkFk cukus ds fy;s fd;k tkrk gsa tSls ge student ds 

uke ls ,d MkVkcsl dks fdz,V djuk pkgrs gSA bl MkVkcsl esa student and course ds uke ls nks Vscy fdz,V 

djrs gsa  
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ç”u 13 baVhfxzVh dks le>kb;sA 

 

Ans-baVhfxzVh  

tc ,d MkVkcsl esa cgqr lkjs ;wtlZ MkVk dks insert djrs gS A rks ;g cgqr egRoiw.kZ gksrk gS fd MkVk vkbVEl 

dh oSY;wt rFkk muds e/; gksus okys ,lksfl,”ku dks ckf/kr ugh fd;k tk;sAintegrity rules database esa 

nq?kZVuko”k gksus okys insertion deletion bR;kfn ls MkVk dh lqj{kk djrs gSa A 

fjys”ku MkVkcsl esa integrity rules fuEufyf[kr izdkj ds gksrs gS& 

 

1. Entity Integrity 

2. Referential Integrity 

3. Domain Integrity 

1.,fUVVh baVhfxzVh&bl VkbZi dh integrity ;g specify djrh gS fd Vscy esa gksus okys fjdkWMZ dh ,UVz~h unique 

gksuh pkfg,A primary key value bl integrity dks iw.kZ djrh gSA vFkkZRk~ izR;sd fjdkWMZ dk identification 

number unique gksrk gSA  

2.jsQjsaf”k;y baVhfdzVh&bl VkbZi dh integrity ;g lqfuf”pr djrh gSa fd ,d oSY;w tks ,d attribute ds fy, 

,d fjys”ku esa izdV gksrh gS og nwljs fjys”ku esa ,d eSfpax ,fVz~C;wV ds fy;s Hkh izdV gksuh pkfg;sA foreign 

key, referential integrify dk bEiuhesUVs”ku gSa  

 

3.Mksesu baVhfxzVh&bl VkbZi dh integrity ;g specify djrh gS fd ,d oSY;w ,d Mksesu ds uke ls igpkuh tkuh 

pkfg,A ,d Mksesu atomic values dk ,d lsV gksrk gsa tSls Employee dh age dk ,fVz~C;wV gS rFkk emp ,d 

Mksesu gSa A 

 

 

ç”u14&izkbejh dh rFkk QkWjsu dh esa vUrj fyf[k,A 

 

And-  
izkbejh dh QkWjsu dh 

1. Primary key ,d dkWye ;k columns 
dk lsV gksrk gSA tks ,d Vscy esa ,d 

row dks uniquely n”kkZrk gSa A 

1. Foreign key ,d dkWye ;k columns 
dk lsV gksrk gsa tks nwljh Vscy dh ,d 

primary key ;k ,d candidate key 
dks jsQj djrk gSA  

2. ,d Vscy esa single primary key gks 
ldrh gSA  

2. ,d Vscy esa ,d ls vf/kd foreign key 
gks ldrh gSA tks fofHkUu tabkes dks 

jsQjsUl dj ldrh gSa A 

3. Primary key unique gksrh gSa primary 
key null ugha gks ldrh gSA 

3. Foreign key Null gks ldrh gSA  

4. Primary key ,fUVVh baVhfdzVh ij /;ku 

nsrh gsa A 
4. Poreign key referential integrity ij 

/;ku nsrh gSaA 

5. Primary key dks parent key ds uke ls 

Hkh tkuk tkrk gSA  
5. Foreign key dks child key ds uke ls 

tkuk tkrk gSA  

 

ç”u15. ukWesZykbts”ku dks le>kb;sA 
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Ans-ukWesZykbts”ku ,d rjg dh fMtkbu rduhfd gS ftldk iz;ksx MkVkcsl fMtkbu esa ,d xkbM dh rjg fd;k 

tkrk gSa ukWesZykbts”ku F;kSjh normal form ds dkWUlsIV ij vk/kkfjr gS ,d fjys”kuy MkVkcsl dh tabkes and 

field esa vfu;ferrk ij fuHkZjrk dks de djus dh izfdz;k dks ukWesZykbts”ku ds uke ls tkuk tkrk gsa ukWesZykbts”ku 

dk mn~ns”; MkVk dks Iolate djuk gksrk gS rkfd ,d Vscy ds QhYM esa addition, deletion and 

modifications dks fd;k tk ldsA 

 

ukWesZykbts”ku dk dgRo fuEufyf[kr fcUnqvksa ij izdk”k Mkyk gSA 

1. viMsV {kerk dk lq/kkjuk 

2. MkVk fuHkZjrk ds cgqr lkjs dkj.kksa dks fjewo djuk 

3. fu;ferrk ds fy;s vPNs&vPNs checks dh vuqefr nsukA 

4. Dosjh gS.Mfyax 

5. MkVkcsl esa fdlh fjys”ku ds fjiztUVs”ku dks feasible cukuk 

6. fjys”kuy vkWijsVj dk iz;ksx djds ikojQqy fjys”ku fjVz~hoy dks izkIr djukA 

7. vfufPNr Insertion, update and deletion anomalies ls fjys”ku dks Qzh djukA 

8. u;s MkVk VkbZiksa dks introduce djus ij fjys”kUl dks iqu% cukus dh t:jr dks Reduce djukA 

vr% Unstructure fjys”ku dks structure relation esa vfu;ferrk rFkk anomalies dks fjewo djus ds mn~ns”; 

dh izfdz;k dks ukWesZykbts”ku dgrs gSA ukWeZsykbZts”ku ds eq[; VkbZIl fuEufyf[kr gksrs gS& 

1. igyh ukeZy 

2. nwljh ukeZy 

3. rhljh ukeZy 

4. Boyce dksM ukeZy 

5. pkSFkh ukeZy 

6. ikapoh ukeZy 

1.igyh ukeZy&,d Vscy first normal form esa rc gksrh gS] tc ;g fdlh repeating group dks ugha j[krh gSa 

blds vfrfjDr Null and duplicate values dh vuqefr ugha nsrk gSa nwljs “kCnksa esa ge dg ldrs gS fd izR;sd 

attribute esa dsoy ,d gh ,lksfl,V gksrh gS rFkk oSY;w fyLV ds :Ik esa ugha gksrh gsA  

 

2.nwljh ukeZy&second normal form ds fy;s ds fy;s table ds fuEufyf[kr criteria ifjiw.kZ gksu pkfg;sA 

1. Vscy 1 NF esa vo”; gksuh pkfg;sA 

2. Vscy ds dksbZ Hkh non-prime attributes one candidate key ds part ij functionally fuHkZj gks]  

3. nwljs “kCnksa esa gj dg ldrs gSa fd non-prime attributes dh lHkh functional dependencies. 

Candidate keys ij full function dependencies gksA 

 

;gk dEI;wVj books ds orders list djrh gSa ftlesa izR;sd book dks quantity rFkk price dks iznf”kZr fd;k 

x;k gSa order_no and book_name dk combination izkbejh dh gSa pwfd opder_on and book_name 

table esa repeat gks ldrs gSa ;g Vscy first normal form esa gS tSls fd izR;sd attribute atonic gSA ysfdu 

;g second normal form esa ugh gS D;ksafd book_price concatenate primary key esa part order _no 
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ij functionally dependent ugha cfYd dsoy book_name dEiksusUV ij gSa nwljh rjQ No_of_books, 

concatenate primary key ij functionally dependent gSA vr% dqN books dh Price fjiksV gks ldrh gSa 

;g Vscy first normal form esa gS tSls fd izR;sd attribute automatic gSA ysfdu ;g second normal 

form esa ugha gS D;ksafd book price concatenate primary key ds part order no ij  functionally 

dependent ugh gS cfYd dsoy book name dEiksusUV ij gsa nwljh rjQ no-of-books comcatenate 

primary key ij functionally dependent gSA  
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

3.Rkhljh ukeZy&third normal form esa fuEufyf[kr criteria ifjiw.kZ gksus  pkfg;s& 
 

1. Vscy 2NF esa vo”; gksuh pkfg;sA 

2. Vscy dk izR;sd non prime attribute izR;sd candidate key ij non transitively dependent 

vo”; gksuh pkfg;sA bldk vFkZ gS fd ;g ,d nonprime attribute eku x nwljs non prime 

attribute y ij functionally dependent gS Li’Vr% prime attribute  A ij functionally 

dependent  gS rc ;g fjys”ku 3NF esa ugha gsa bl VkbZi dh dependency positively 

dependency ds uke ls tkuh tkrh gSA vr% 3NF dks bl rjg Hkh ifjHkkf’kr dj ldrs gS fd ,d 

fjys”ku 3NF gS ;fn ;g 2NF esa rFkk Vscy dk dksbZ attribute primary key ij transitively 

functionally dependent  ugha gksuk pkfg;sA fuEufyf[kr Vscy esa ,d dkWyst esa lHkh 

departments ds MkVkcsl dks iznf”kZr fd;k x;k gS& 
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bl Vscy esa room capacity room no ij functionally dependent gS rFkk room no course ij 

functionally dependent blfy;s ;gkW ij transitive functionally dependent exist djrh gsa Room 

capacity course ij transitive functionally dependent gSA  

Course           Room_no         Room_capacity 

 

PkkSFkh ukeZy&,d Vscy fourth Normal form esa gks ;fn ;g BCNF es gS rFkk ;g fdlh multivalued  

dependencies dks ugha j[krs gS fuEufyf[kr Vscy dks ns[krs gSA  

mijksDr Vscy esa faculty relation, multi valued dependency dks n”kkZrk gSa Multi valued dependency 

rc gksrh gsa tc nks ;k nks ls vf/kd Independent Multi valued rFkk ,d gh attribute ds ,d gh fjys”ku ds 

ckjs esa gksrs gSA vr% Li’V fd ,d faculty eYVhiy dkslZ dks i<+k ldrh gS rFkk og dbZ committees ds head 

gks ldrs gSA ;g fjys”ku BCNF PWkfd lHkh rhuksa attributes vkil esa bldh key ds lkFk concatenate gS fQj 

Hkh ;g xyr gS rFkk foHkktu dh vko”;drk vr% bl Vscy dks nks Vscy faculty_committee and faculty 

course esa foHkkftr djds 4NF esa gksrs gSaA 
 

ikapoh ukeZy&fifth normal form esa ge join dependency ds concept dk iz;ksx djrs gsa] tks multi 

valued dependency generalize :Ik gSA 

 

ge fuEufyf[kr emample esa company product supplier table dks ns[krs gSA  

 

;g table fourth normal form esa gSA blesa multi valued dependency ugha gS ysfdu blesa redundancy 

gS tSls Mr X Godrej ds fy;s nks ckj supplier gS rFkk Mr. Y Hkh Hindustan lever company ds fy;s nks 

ckj gsa ysfdu ;fn ge Vscy dks foHkkftr dj nsrs gS rks ge buQkWesZ”ku dks [ks nsxs tSlk fd ;gka ij n”kkZ;k x;k 

gS& 

Vscy dks foHkkftr djus ij redundancy rks eliminate gks x;h gS] ysfdu ge buQkWesZ”ku [ksk pqds gSA tSls ;fn 

ge izksMDVl rFkk buds lIyk;lZ dks iznf”kZr djuk pkgrs gS A rks ge company attribute ij vk/kkfjr join dk 

iz;ksx djsaxs Mr. Z ds fy;s ;g izksMDVl soap rFkk shampoo nksuksa ml dEiuh ds fy;s iznf”kZr djsxk ftlds 

fy;s Mr.Z supplier vc ;fn ge  original table  dks rhu Hkkxksa esa foHkkftr djrs gSa company product 

company supplier and third table product supplier cukrs gSA company procuct and company 

supplier dks ge cuk pqds gSA vc product supplier cukrs gSA  
 

eYVhoSY;wM fMisaMsalh& 

 

ge ,d dkWyst ds MkVkcsl ij fopkj djrs gSa ftlesa ge faculties buds subjects and committees ds ckjsa esa 

buQkWesZ”ku dks j[krs gSa] ftlds fy;s incharge gSA tSls&Faculty John DBMS, Networking and MIS 

i<+rh gS rFkk og IyslessUV vkSj LdkWyjf”ki desVh dks head djrk gsa ge bl buQkWesZ”ku dks j[kus ds fy;s dbZ 

rjhdksa dks j[krs gsA tSls& 

mijksDr esa izR;sd solution dqN :Ik esa vlarq’V izrhr gksrk gSA ;s lHkh ;k rks Null Values ds iz;ksx ds }kjk ;k 

redundant dks entet djds le; dh cckZnh gSA ;g Li’V ugha fn[krk fd committee and subject 

attributes ,d nwljs ls dependent gSA tSls izFke case esa DBMS Subject dqN :Ik esa placement desVh 

ls lEcfU/kr gsA  

A comdition that enforces attribute independence by requiring this duplication of values is 

called multi valued dependency. 

vr% multivalued dependency dks fuEufyf[kr :Ik esa ifjHkkf’kr dj ldrs gSA  

multivalued dependency first nomal form dk ,d ifj.kke gSa A first normal form ,d Vscy esa ,d ls 

vf/kd values dks allow ugha djrk gSA ;fn ge same relation esa nks ;k nks ls vf/kd multivalued 

independent attribute gS rks ge izR;sd value dh fjys”ku dh leL;k ikrs gSA bl constraint dks 

multivalued dh lgk;rk ls specify djrs gSA  
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ç”u11& ukesZykbts”ku ds Ik”pkr MkVkcsl ds xq.k dks le>kb;s A  

 

Ans- ukWesZykbts”ku ,d ,slh izfdz;k gS tks vO;ofLFkr MkVkcsl dks O;ofLFr :Ik esa cnyrh gSa MkVkcsl ds 

ukWesZukbts”ku ds Ik”pkr MkVkcsl fuEufyf[kr izeq[k xq.kksa dks izkIr djrk gS& 

 

1- MkVk ds nksgjko esa deh&vPNh rjg O;ofLFkr fd;s x;s MkVkcsl esa lkekU; MkVk dk dksbZ nksgjko ugha 

gksrk gSA leLr MkVk ,d gh LFkku ij j[kk gksus ds dkj.k izR;sd lwpuk dks dsoy ,d ckj LVksj fd;k tkrk gS] 

blls dkQh le; rFkk ifjJe cp tkrk gSA  

2- MkVk dh vuqdwyrk&MkVkcsl esa leLr MkVk ,d gh LFkku ij j[kk tkus rFkk lHkh izksxzkeksa ds }kjk ogha ls 

mi;ksx fd;s tkus ds dkj.k MkVk dh vuqdwyrk cuh jgrh gSA D;ksafd mlesa ijLij fojks/kh lwpukvksa vFkok MkVk gh 

lwpuk ds nks vFkZ dh lEHkkouk lekIr gks tkrh gsA  

3- MkVk dh iw.kZrk&MkVkcsl esa leLr MkVk ,d dsUnzh; LFkku ij LVksj fd;k tkrk gSA bldk j[kk j[kko ,d 

MkVkcsl izcU/ku iSdst }kjk fd;k tkrk gSA blfy;s MkVkcsl cgqr ,dkRed gksrk gsA bldk vFkZ gS fd ge viuh 

vko”;drk dk MkVk ,d gh LFkku ls izkIr dj ldrs gSA vkSj og uohure Hkh gksrk gSA  

4- MkVk dh lqj{kk& MkVk dks ,d gh LFkku ij LVksj djus vkSj j[kk j[kko ds dkj.k mldh mi;ksxdrkZvksa 

vkSj voS/k ifjorZuksa ls cpkuk ljy gksrk gsA  

 

Izk”u 16%& M.S. Access dk ifjp;A 

 

Ans- M.S. Access  ekbdzkslkWWWQV dEiuh ds }kjk Msoyi fd;k x;k gS] blfy;s bls Microsoft-Access ds 

uke ls tkuk ls tkuk tkrk gSA M.S. Access ,d dEI;wVj ,Iuhds”ku gS ftldk iz;ksx MsLdVsi dEI;wVlZ ;k 

usVodZ ls tqMs gq, dEI;wVlZ ij dEI;wVjkbZTM MkVkcsl dks fdz,V rFkk eSust djus ds fy;s fd;k tkrk gSA  

ms-Access dk iz;ksx ilZuy buWQuesZ”ku eSustesUV] fctusl eSustesUV loZj ds lkFk dE;wfudsV bR;kfn ds fy;s 

fd;k tkrk gSA MS-Access  fjys”kuuy MkVkcsleSustesUV flLVe lkWQVos;j gS tks xzkQhdy ;wtj baVjQsl rFkk 

lkWQVos;j MSoyiesUV VwYl ds lkfk feydj fufeZr gksrk gSaA lkWQVos;j MsoyilZ rFkk Data architects, MS-

Access dk Ikz;ksx djds ,Iyhds”ku lkWQVos;j dks Msoyi djrs gSA  

M.S.-Access ,d fjys”kuy MkVkcsl flLVe lkWQVos;j ,Iyhds”ku gS] ftls ekbdzkslkWQV dEiuh us MkVkcsl 

,Iyhds”kUl dks fMtkbu rFkk eSust djus ds fy;s Msoyi fd;k gSA  

 

Izk”u 17& M.S. Access DBMS gS ;k RDBMS ?  

 

And – MkVkcsl esa lwpuk;sa O;ofLFkr :I esa gksrh gSA MkVkcsl O;ofLFkr blfy;s gksrk gS D;ksafd mlesa fdlh Hkh 

MkVk ;k lwpuk dks ,d fuf”pr LFkku ij igys ls r; fd;s gq;s :ijs[kk esa j[kk tkrk gSA rkfd dHkh Hkh 

vko”;drk iM+us ij vklkuh ls <w<dj ns[kk tk ldsA dEI;wVj esa MkVkcsl ds fueZk.k rFkk j[kj[kko ds fy;s gesa 

,d fo”ks’k izdkj ds lkWQVos;j dh vko”;drk gksrh gsa ftls MkVkcsl eSustesUV flLVe dgrs gSA Foxpro ,d 

DBMS software iSdst gS ftldk iz;ksx MkVkcsl ,Iyhds”ku dks RkS;kj djus esa djrs gSa DBMS esa izR;sd 

MkVkcsl ,d Qkby ds :Ik esa gksrk gSA ftlesa ge ,d Vscy dk fuekZ.k dj ldrs gSA vFkkZr DBMS esa izR;sd 

MkVkcsl ,d Qkby ds :I esa gksrk gS] ftlesa ge ,d Vscy dk fuekZ.k dj ldrs gSA vFkkZr DBMS esa MkVkcsl 

,d Vscy dk fuekZ.k dj ldrs gSA DBMS esa ,d ls vf/kd Vscy ds e/; fjys”kuf”ki cukus dk vFkZ gksrk gS fd 

,d ls vf/kd MkVkcsl ds e/; esa fjys”kuf”ki cukuk A 

 

Fjys”kuf”ki MkVkcsl eSustesUV flLVe ,d fo”ks’k izdkj dk MkVkcsl flLVe gksrk gS] ftlesa lwpukvksa dks fofHkUu 

Vscy essa LVksj fd;k tkrk gS vkSj mu Vscy dks bl izkdj lEcfU/kr fd;k tk ldrk gS rFkk mlh MkVkcsl esa cuk;h 

x;h dbZ Vsycl ds e/; fjys”kuf”ki dks LFkkfir fd;k tk ldrk gSA MS-Access, RDBMS gS D;ksafd ms-

access esa ,d MkVkcsl esa ,d ls vf/kd Tables dks fdzlV dj ldrs gSa rFkk buds e/; esa fjys”kuf”ki cuk 

ldrs gSa  
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Izk”u 18&MS-Access ds ?kVdA 

 

Ans – MS-Access esa ,d MkVkcsal ds dbZ fHkUUk&fHkUu dEiksusUVl gksrs gSaA izR;sd dEiksuUV dks ,d vkWCtsDV ds 

uke ls tkuk tkrk gSA  

(1)VscYl 

VsCkYl og vkWCtsDV gksrs gSA tgkw okLrfod :Ik ls MkVk ifjHkkf’kr gksrk gS rFkk enter fd;k tkrk gSA  

(2)Dosjht 

Dosjht lkekU;r%og ç”u gksrs gS ftudk gy ,d MkVkcsl esa gksrk gS] vFkkZr ge viuh vko”;drkuqlkj rFkk 

bPNkuqlkj ftl MkVk dks MkVkcsl esa ls ns[kuk pkgrs gS mUgsa queries dgrs gSA 

(3)QkWElZ 

QkWElZ MkVk ,UVz~h izkslsl dks vklku djus ds fy;s fMtkbu fd;k tkrk gSa tSls ge ,d MkVk ,UVz~h QkWeZ dks fdz,V 

dj ldrs gSa tks ,d isij QkWeZ dh rjg fn[kk;h nsrk gSA  

(4)fjiksVZl 

tc ge vius MkVkcsl ls fjdkWMZl dsks fizUV djuk pkgrs gSa rc ,d fjiskVZ dks fMtkbu djrs gSA  

(5)eSdzkst 

,d eSdzkst ,d ;k ,d ls vf/kd actions dk ,d lsV gksrk gS] tks ,d fo”ks’k vkWijs”ku dks iwjk djrk gS] tSls ,d 

QkWeZ dks [ksyuk ;k ,d fjiksVZ dks fizaV djuk bR;kfn 
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Unit -2 

 

MS Access 

 

Table 
 

 

Izk”u 1:- MS Access esa MkVk VkbZIl dks le>kb;sA 

 

Ans –MS-Access esa MkVk Vscqyj izk:Ik esa LVksj gksrk 

gS] ftls ge Vscy ds uke ls tkurs gSA Vscy esaa izR;sd 

dkWye dks field ds uke ls iqdkjrs gSA izR;sd field dk 

uke nsrs le; fu/kkZfjr djrs gSA  

(1)VSDLV 

MS-Access esa lcls T;knk ikWiqyj MkVk VkbZi text gS 

A bldk iz;ksx fdlh Hkh QhYM esa Text type dh ;wpuk 

dks LVksj djus ds fy;s fd;k tkrk gSA bl MkVk VkbZi 

dk default size 50 dSjsDVlZ gksrk gS blds vkdkj dks 

ge viuh vko”;drk ds vuqlkj de ;k T;knk Hkh dj 

drs gSA fdlh field esa text MkVk VkbZi dks fjDys;j 

fd;k x;k gS rks blesa vf/kdre 255 dSjsDVlZ rd fy[k 

dlrs gSaA 

 

(2)eSeks  

tc fdlh Field esa 255 dSjsDVlZ ls vf/kd dSjsDVlZ LVksj djuk pkgrs gSa tc ml field dh MkVk Vkbi dks 

Memo fMDys;j djrs gSa ,d yEcs o.kZukRed QhYM ds fy;s ;g lcls vPNk mnkgj.k gSa blds vUrZxr ge fcuk 

fdlh leL;k ds ,d iwjk iSjkxzkQ Hkh fy[k ldrs gSA Memo Field ds vUrxZr ge 65]535 dSjsDVlZ rd dk MkVk 

LVksj dj ldrs gSa tks fd yxHkx 32 istksa ds Text ds cjkcj gksrk gSA  

 

(3)uEcj 

fdlh field esa U;wesfjd oSY;w dks LVksj djus ds fy;s Number data type dk iz;ksx djrs gSa] tSls fdlh O;fDr 

dh vk;q Qksu uEcj bR;kfn dks LVksj djus ds fy;s tkrk gSA a 

 

(4)MsV@Vkbi 

MsV@Vkbi MkVk VkbZi dk iz;ksx date and time dks LVksj djus ds fy;s djrs gSa bl VkbZi ds field ds  vUrxZr 

ge date ds fofHkUu izdkj ds QkWesZV dk iz;ksx djds date dks LVksj dj ldrs gSA  

 

(5)djsUlh 

currency data type dk iz;ksx ge currency value dks LVksj djus ds fy;s djrs gSA ;fn ge fdlh field esa 

LVksj fd;s x;s MkVk dh x.kuk dks iwjk djuk pkgrs gSa rks mlesa LVksj fd;s x;s MkVk esa 15 digit left side esa 4 

digit rd decimal ds right side es x.kuk ds fy;s iz;ksx dj ldrs gSA  

 

(6)vkWVks uEcj 

bl MkVk VkbZi dk iz;ksx djds fdlh Hkh baVhtj oSY;w dks sequence number and random dsa :Ik esa iz;ksx 

dj ldrs gSA izR;sd u;s fjdkWMZ ds lkFk automatically next value bUlVZ gks tkrh gSA  
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(7);l@uks 

bl MkVk VkbZi dk iz;ksx on/off. True/False oSY;wt dk enter djus ds fy;s fd;k tkrk gSa ;g dsoy ,d 

dSjsDVj dk space ?ksjrk gS mnkgj.kr% fdlh employee ds gender dks ge Male and Female lsV djuk 

pkgrs gSA rks blds fy;s yes/on date type dk iz;ksx dj ldrs gSA  

 

(8)vks,ybZ vkWCtsDV 

bl MkVk VkbZi dk iz;ksx nwljs izksxzkeksa ds vkWCtsDV dks ykus ds fy;s djrs gSA tSls Images, Photographs, 

drawing bR;kfn nwljs izksxkseksa dks object VkbZi MkVk VkbZi esa yk;k tk ldrk gSA  

 

(9)gkbijfyad 

;g ,d ,YQkU;wesfjd field gksrk gS] ftldk iz;ksx ,d hyperlink ,Mz~sl dks baVjusV ls tksMus ds fy;s fd;k 

tkrk gSA ge email address, miscrosoft offece document table, query and data access page 
bR;kfn dks Hkh tksM ldrs gSA  

 

Izk”u 2:- MS Access esa T aable dSls fdz,V djrs gS ? le>k;sA 

 

Ans- ,e.,l ,Dlsl es Vscy fdz,V djuk (Creating a Table in MS-access) 
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Izk”u 3& QhYM~l dh izkWiVhZt dks le>kb;sA 

 

Ans -,d Vscy ds izR;sd QhYM dbZ rjg ds y{k.kksa ds lsV dks j[krk gSA 

tks gesa izR;sd field dh izkWiVhZt dks lsV djus dh lqfo/kk dks miyC/k 

djkrk gS tc ge Vscy dks fMtkbu djrs gS] bl le; izR;sd field ds 

lEcfU/kr izkWiVhZt Vscy fMtkbu fo.Mks ds chp part esa fyLV ds :Ik esa 

iznf”kZr gksrk gSa  

 

QhYM lkbt 

Field dk lkbt izR;sd QhYM ds MkVk VkbZi ds vuqlkj fu/kkZfjr gksrk gSA  

Text : ;g izkWiVhZ dWjsDVlZ dh vf/kdre la[;k dks fu/kkZfjr djrh gS ftls 

QhYM esa introduce djk;k tk ldrk gSA bydefault ;g la[;k 50 

dSjsDVlZ ij lsV gksrh gS] bldh vbf/kdre oSY;w 255 gksrh gSA  

Numeric: numeric fields ds fy;s fuEufyf[kr option gksrs gS& 

1 bite: 0 ls 255 ds chp dh baVhtj oSY;wt dks LVksj djrk gSA  

2 Integer:blesa 32]768vkSj 2]147]483]647 ds chp dh oSY;wt LVksj gksrh gSA  

 
QhYM QkWjesV 

bl ikzWiVhZ dk iz;ksx ml :Ik dks O;Dr djus ds fy;s fd;k tkrk gSA ftlesa MkVk Ldzhu ij ;k ,d fjiksVZ ij 

present fd;k tkrk gSA bls OLE object and Autonumerical dks NksMdj MkVk ds lHkh VkbZIl ds fy;s 

LFkkfir fd;k tk ldrk gSa  

 

 

buiqV ekLd 

buiqV ekLd dk iz;ksx ,UVz~h dks vklku cukus ds fy;s fd;k tkrk gS rFkk ;g oSY;wt dks d.Mz~ksy djrk gS] tks 

;wtlZ dks QhYM esa introduce djus ds fy;s ijfeV djrk gS tSls ge contact number ds fy;s ,d input 

mask dks fdz,V dj ldrs gSA tks lgh :I esa n”kkZrk gS fd dSls ,d u;s number djuk pkfg;s %(-)-,-, ,Dlsl 

,d input mask wizard dks j[krk gsA tks gesa bl ikWiVhZ dks LFkkfir djus esa lgk;rk djrk gSA  

 

dSI”ku 

bl izkWiVhZ dk iz;ksx ;g indicate djus ds fy;s fd;k tkrk gSA fd dsSls ge QhYM ds title  dks n”kkZus ds fy;s 

pqurs gSA tSls& ;fn ,d field dk uke birth gS vkSj ge caption property esa date of birth dks oSY;w ds :I 

esa indicate djrs gSA rks lHkh VkbZi ds MkVk ds fy;s iz;ksx dh tk ldrh gSA  

 

MhQkWgYV oSY;w 

Default value og oSY;w gksrh gS] tks QhYm esa lor gh LVksj gksrh gS ;fn field esa dksbZ oSY;w enter ugha djrs 

gSA rks bl izkWiVhZ esa define dh x;h oSY;w bl field esa default :I esa LVksj gksrh gSA  

 

oSyhMs”ku :y  

;g izkWiVhZ ,d specific criteria ds vuqlkj MkVk dh ,UVz~hj dks fu;af=r djus ds fy;s ijfeV djrk gSa tSls ;fn 

ge fu.kZ; djrs gSa fd bl field esa 100 vkSj 2000 ds chp dh oSY;w dh enter gksuh pkfg;s rks bl field ds 

vbalidation rule property esa ge ;g LVsVes.V type djrs gsA >=100 and >=2000 

 
oSyhMs”ku VSDLV 

bl izkWiVhZ esa ge ml text dks fy[ksaxs ftls ge validation rule ds vuqlkj eSlst ds :i esa ;wtj dks n”kkZuk 

pkgrs gSA tSls geus ,d field esa Validation rule izkWiVhZ esa LVsVes.V >=100&>=2000 VkbZi fd;k gS vc ge 

pkgrs gS fd tc ;wtj Vscy esa bl field esa specify dh x;h range ds vuqlkj oSY;w dks inter ugha djrk gS rks 

mls massage “wrong empty” Ldzhu ij fn[kkbZ ns rkfd og le> tk;s fd og xyr MkVk enter dj jgk gSA  

fjDok;jM 
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bl izkWiVhZ dks oSY;w dks yes set djrs gSa rkfd ;wtjh QhYM esa ,d djsDV oSY;w dks vo”; enter djs ;fn og 

izkWiVhZ No set gksrh gS rks QhYM dks [kkyh j[kk tk ldrk gSa autonumber data ds VkbZi dks NksMdj ;g izkWiVhZ 

fdlh Hkh MkVk ds VkbZi ds fy;s iz;ksx dj ldrs gSA  

 

b.MsDlsM 

;g izkWiVhZ ,d single field index dks lso djus ds fy;s iz;ksx dh tkrh gS tSls ;fn ge employee ds 

surname field dk iz;ksx djds buds surname dks ns[kuk pkgrs gSa rks ge search dks rst djus ds fy;s bl 

QhYM ij ,d index create dj ldrs gSa ;g izkWiVhZ rhu oSy;wt dks j[krh gsA 

Yes: fcuk index ds ;g izkWiVhZ ds fy;s default vcalue gksrh gSA  

Yes: tc ,d field ds fy;s ,d index ,lkbu fd;k tkrk gSA rFkk vkxsa MqIyhdsV dh vuqefr nsrk gSA  

Yes: tc ,d intex ,lkbu fd;k tkrk gS ysfdu dksbZ MqIyhdsV oSY;wt dh vuqdfr ugha gksrh gSA  

 

Izk”u 4&Vscy fMtkbu LVz~Dpj esa la”ks/ku dSls fdz,V djrs  gSA  

 

Ans – tc ge fdlh MkVkcsl esa Vscy dks fMtkbu djrs gSa] rks 

ml le; ge Vscy ds mu lHkh fields dks fdz,V djrs gSA ftuesa 

ge MkVk dks LVksj djrs gSa] ysfdu dqN le; Ik”pkr gesa fdlh 

QhYM esa la”kks/ku djus dh vko”;drk gks ldrh gSA tSls ge 

student table esa student ds uke esa dSlsDVlZ MkVk VkbZi ds 

lkbZt dks c<kuk pkgrs gSA rks ge ,slk dj ldrs gSA ,slk djus 

ds fy;s ge fuEufyf[kr steps dk vuqlj.k djrs gSA  

 

Step1:MkVkcsl dks vksiu djrs gSa] ftldh Vscy ds LVz~Dpj esa 

ge la”kks/ku djuk pkgrs gSA Ldzhu ij MkVkcsl fo.Mks iznf”kZr gksrh 

gS blesa Vscy dks lysDV djrs gSA ;gka ij geus student table 
dks mnkgj.k Lo:Ik lysDV fd;k gSA  

 

Step2 :blds Ik”pkr MkVkcsl fo.Mks esa fMtkbu cVu dks fdYd djrs gSA Ldzhu ij Vscy dh fMtkbu LVz~Dpj 

iznf”kZr gksrh gsa \;gk ij ge ml field dks lysDV djrs gSa] ftlesa la”kks/ku djrk gSA bl field dh izkWiVhZt dh 

fyLV uhps iznf”kZr gksrh gSA blesa ftl izkWiVhZ esa la”kks/ku djuk gS] mls dj nsrs gS] tSls ;gka ij geus field size 
dks la”kksf/kr fd;k gSA 

sa 

Step3 : blh rjg ge fdlh Hkh field dk uke MkVk VkbZi bR;kfn esa la”kks/ku dj ldrs gSA blds Ik”pkr ge 

Vscy fMtkbu fo.Mks dks Close button (+) ds ek/;e ls cUn djrs gSa] rks Ldzhu ij la”kksf/kr MkVk dks lso djus 

ds fy;s alert box iznf”kZr gksrk gSA ;gk ij la”kksf/kr MkVk dks lso djus ds fy;s Yes cVu ij fDyd djrs gSA  

Step4 : ge iqu% MkVkcsl fo.Mks ij vk tkrs gSa ;gh izfdz;k ge bl MkVkcsl dh fdlh Hkh Vscy ds fMtkbu 

LVz~Dpj esa la”kks/ku djus ds fy;s djrs gSA  

 

Izk”u 5&Vscy fMtkbu LVz~Dpj esa u;k QhYM dSls ,M djrs gS ? A 
 

Ans - ,d ckj Vscy fdz,V djus ds i”pkr ge blds vUr esa ,d u;k QhYM add dj ldrs gSA ,d Vscy esa 

u;k QhYM add djus ds fy;s ge fuEufyf[kr steps dk vuqlj.k djrs gSA  

 

Step1 :MkVkcsl dks vksiu djrs gSa ftldh Vscy esa u;k QhYM add djuk gSA Ldzhu ij MkVkcsl fo.Mks iznf”kZr 

gksrh gSA  

 

 

step2 : bl fo.Mks esa ls ml Vscy dks lysDV djrs gSa] ftlesa u;k QhYM 

add djuk gS rFkk design cVu ij fDyd djrs gSa Ldzhu ij bl Vsscy ;k 

fMtkbu LVz~Dpj iznf”kZr gksrh gSA  
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step3: bl fMtkbu LVz~Dpj fo.Mks esa ge table ds and esa cursor dks fLFkr djrs gSA rFkk u;s QhYM dh 

ifjHkk’kk dks type djrs gSA tSls geus ;gka ij student dk marital status uke dk u;k QhYM add fd;k gSa  

 

step4: blds Ik”Pkkr ge close button ij fDyd djrs gSa rks Ldzhu ij ,d alert window iznf”kZr gksrh gSAtks 

bl Vscy ds LVz~Dpj dks lso djus ds fy;s iwNrh ghSa ;gk ij yes cVu ij fDyd djrs gSA vkSj iqu% MkVkcsl 

fo.Mks ij igqap tkrs gSa  

 

Izk”u 6& Vscy esa ls QhYM dks fMyhV djuk crkb;sA 

 

Ans- Vscy esa ;fn fdlh field dh vko”;drk ugha gS rks ge bl field dks gVk ldrs gSA fdlh Vscy esa ls 

field dks fMyhV djus ds fy;s ge fuEufyf[kr steps dk vuqlj.k djrs gSA  

 

Step1 : MkVkcsl dks vksiu djrs gS] ftldh Vscy esa ls ge ,d QhYM dks 

fMyhV djuk pkgrs gSa Ldzhu ij MkVkcsl fo.Mks iznfZ”kZr gksrh gSA bl fo.Mks 

esa Vscy dks lysDV djrs gSa ftldk QhYM ge fMyhV djuk pkgrs gSA  

 

Step 2 : MkVkcsl fo.Mks design cVu ij fDyd djrs gS] Ldzhu ij Vscy 

dh fMtkbu LVz~Dpj fo.Mks iznf”kzr gksrh gSA blesa ge ml field dks lysDV 

djrs gS ftls fMyhV djuk gSA blds i”pkr ekml dk right button click 

djrs gSSelect delete option bl izdkj lysDV fd;k x;k field fMyhV gks 

tkrk gSa blds Ik”pkr Vscy dks save djrs gSA blh izdkj ;fn fdlh nwljsa 

field dh fMyhV djuk gS rks iqu% ml field dks lysDV djds mijksDr 

izfdz;k iqu nksgjkrs gSA  

 

Step3: blds I”pkr close button ij fDyd djrs gS rks iqu% MkVkcsl fo.Mks esa okil vk tkrs gsA  

 

ç”u 7 Vscy esa fjdkWMZ ,.M fMyhV djuk crkb;sA 

  

Ans- Vscy ds LVz~Dpj dks fMtkbu djus ds Ik”pkr blesa MkVk dks enter djrs gsA Vscy esa MkVk dks enter djus 

ds fy;s fuEufyf[kr steps gS&  
 

Step1: MkVkcsl dks vksiu djrs gSA iznf”kZr MkVkcsl fo.Mks esa ml Vscy dks lysDV djrs gSa] ftl Vscy esa MkVk 

dks] enter djuk gSA blds 

Ik”pkr bl Vscy ij double 

click djrs gSA Ldzhu ij 

Vscy QWkesZV iznf”kZr gksrk gSA 

;gka ij geus student table 
dks mnkgj.k Lo:Ik iz;ksx 

fd;k gSA  

 

vc bl Vscy esa ge izR;sd field esa mlls lEcfU/kr MkVk dks fill djrs gSA izR;sd field ,d column gksrk gSA 

rFkk izR;sd row ,d fjdkWMZ ds :i esa gksrk gSA ,d fjdkWMZ dks iwjk djus ds i”pkr enter key dks press djrs 

gSA rks ge next row esa igqap tkrs gSA ;gka ij next fjdkWMZ dks Hkjrs gSA ;gh izfdz;k ge vfUre fjdkWMZ dks Hkjus 

rd djrs gSA 

  

 

Vscy essa fjdkWMZ dks fMyhV djuk  

 

,d ckj Vscy esa fjdkWMZl dks ,.Vz`h djus ds i”pkr ge bl VScy ds fjdkWMZl ij Hkfo’; esa vkWijs”kUl dj ldrs 

gSA ;fn Vscy esa fdlh fjdkWMZ dh vko”;drk ugha gS rks ge ml fjdkWMZl dks Vscy esa ls fMyhV dj ldrs gSa 

Vscy esa ls fjdkWMZ dks fMyhV djus ds fy;s fuEufyf[kr steps dk vuqlj.k djrs gSA  
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Step 1 : MkVkcssl dks vksiu djrs gSA MkVkcsl fo.Mks Ldzhu ij 

iznf”kZr gksrh gSA bl fo.Mks esa ml Vscy dks lysDV djrs gSa] ftl 

Vscy ds fjdkMZ dks fMyhV djuk gSA blds Ik”pkr bl Vscy ij 

Double click djrs gSA Ldzhu ij Vscy iznf”kZr gksrh gSA 

  

Step 2: bl VScy esa ml fjdkWMZ ij cursor dks fLFkr djrs gSa] 

ftl fjdkWMZ dks fMyhV djuk pkgrs gS rFkk bl row dks lysDV 

djrs gSA vkSj mouse dk right button fDyd djrs gsA  

iznf”kZr popup menu esa delete record ij fDyd djrs gSA rks 

gels fjdkWMZ djus dh iqf’V ds fy;s eSlst iznf”kZr gksrk gSA ;gka ij 

ge yes cVu ij fDyd djrs gS rks Vscy esa ls ;g fjdkWMZ fMyhV gks tkrk gSA 

 

Izk”u 8& Vscy esa MkVk dks QkbaM ,.M fjIys”k djus ds fy, crkb;sA 

 

Ans-MS-Access  esa ge ,d MkVkcsl ds vUnj 

,d ls vf/kd tables dks   fØ,V dj ldrs gSA ,d 

Vscy esa ge ,d ls vf/kd records dks LVksj dj 

ldrs gSA rFkk fdlh Hkh record esa fdlh rjg ds 

vkWijs”kUl tSls fjdkWMZ fMyhV djuk] fjdkWMZ esa 

la”kks/ku djuk] u;s fjdkWMZ dks add djuk bR;kfn 

tc Vscy esa fjdkWMZl dh la[;k dkQh gksrh gS rks 

fdlh fof”k’V fjdkWMZ dks <w<uk ;k fdlh fjdkWMZ dks 

<w<dj mlds fdlh QhYM ds MkVk dks u;s MkVk ls 

izfrLFkkfir djuk gS rks blds fy;s ge ms-access esa find and replace rduhfd dk iz;ksx djrs gSA Vscy esa 

find and replace rduhfd dk iz;ksx djus ds fy;s fuEufyf[kr steps dk vuqlj.k djrs gSA  

 

Step1: MkVkcsl dks vksij djrs gSA iznf”kZr MkVkcsl fo.Mks esa ls ml Vscy dks vksiu djrs gS ftl Vscy esa MkVk 

dks find djuk gSA blds fy;s Vscy ij double click djrs gSA Ldzhu ij Vscy iznf”kZr gksrh gSA ;gkW ij 

astudent table dks mnkgj.k  Lo:Ik open djrs gSA  

 

 

Step2 : iznf”kZr Vscy esa ml column ij cursor dks fLFkr djds lysDV djrs gSa] ftlesa MkVk dks <w<uk gS 

rFkk mouse dks selected column  ij ys tk dj right cVu fDyd djrs gSA rks bl Hkkafr pop up menu 

iznf”kZr gksrk gSA iznf”kZr pop-up menu esa find vkWI”ku ij fDyd djrs gS] rks Ldzhu ij find and replace 
Mk;ykWx ckWDl iznf”kZr gksrk gSA  

 

blesa fuEufyf[kr vkWI”ku gksrs gSA ftUgsa ge viuh vko”;drkuqlkj lsV dj ldrs gSA  

 

Find What: bl box esa ge og oSY;q VkbZi djrs gSa] ftls find djuk pkgrs gSA  

Look in:bl box esa ge og field indicate djrs gSA tkga ij oSY;w dks search djuk gSA by default blesa 

ogh field gksrk gSA ftl field dks geus lysDV fd;k gSA  

Match:bl ckWDl esa rhu vkWI”ku gksrs gSA  

 

1 whole field esa iwjk field gksrk gSA 

2 Any part of the field es field dk initial part gksrk gSA  

3 start of the field esa initial part gksrk gsa  
 

Step 3: bfPNr vkWi”ku dks  LdSYl FDIND NEXT button ij fDyd djrs gSa rks search “kq: gks tkrh gSA 

tgka ij izFke fjdkWMZ fey tkrk gSA cursor fLFkr gks tkrk gSA ;fn ge search dks continue djuk pkgrs gSA 
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rks find next button ij fDyd dj ldrs gSA ;g izfdz;k rc rd djrs gSa] tc rd fd gesa record ugh fey 

tkrk gSA  

 

Step 4: blds i”pkr Mk;ykWx ckWDl dks cVu dj nsrs gSA ;fn ge find dh x;h oSY;w ds lkFk izfrLFkkfir djuk 

pkgrs gS rks iqu step1 and step2 dks fjiksVZ djrs gSa rks iqu find and replace Mk;ykWx Ldzhu ij iznf”kZr gksrk 

gSA vc blesa replace tab ij click djrs gSA  

 

mlesa fuEufyf[kr options dks lsV djrs gSA  

 Find what: bl ckWDl esa og oSY;w VkbZi djrs gSA ftls find djds u;h oSY;w ds lkFk replace djuk gSa  

 replace with: bl ckWDl esa og oSY;w VkbZi djrs gSA ftlls replace djuk gSA  

 replace : bl cVu ij fDyd djrs gSa rks current value ls replace gks tkrs gsA  

 replace all : bl cVu ij fDyd djrs gSa rks lHkh raj, ram, ls replace gks tkrs gSA  

bl rjg ge viuh vko”;drkuqlkj find and replace Vwy dk iz;ksx dj ldrs gSAq  

 

 

ç”u9& Vscy esa fjdkWMZ dks “kVZ djuk crkb,sA 

 

Ans- Vscy esa tc ge fjdkWMZ dks ,UVz~h djrs gSa rc ;g 

t:jh ugh gksrk gS fd ;s O;ofLFkr :Ik esa gks tr&tc 

fjdkWMZ vO;ofLFkr :Ik esa gksrs gSa rks fdlh fo”ks’k fjdkWMZ 

dks ns[kus esa dkQh le; yxrk gSa ;fn fjdkWMZl ,d 

O;ofLFkr dze esa gks rks fdlh fof”k’V fjdkWMZ dks “kh?kzrk 

ls ns[kk tk ldrk gSA Vscy esa fjdkWMZ dks O;ofLFkr :i 

esa ns[kus ds fy;s ge Vscy esa ml field dks soft djrs 

gSA ftlds vk/kkj ij ge fjdkWMZl dks O;ofLFkr djkuk pkgrs gSA  

Step1: MkVkcsl dks vksiu djrs gSa rFkk ml Vscy dks vksiu djrs gSa] ftls sort djuk gSA ;gka ij ge student 

VsCky dks mnkgj.k Lo:Ik esa ysrs gsA bl Vscy ij double click djrs gSA rks Ldzhu ij student Vscy iznf”kZr 

gksrh gSA  

 

Step2: bl Vscy esa ge ml field dks lsysDV djrs gSa] ftls sort djuk gSA ;gka ij ge name field dks lysDV 

djrsa gSA rFkk ekml dk right button fDyd djrs gSA  

 

Step3: iznf”kZr pop -up esU;w esa ls ge sort ascending vkWI”ku dks pqudj fDyd djrs gSA lHkh students ds 

uke ascending dze esa iznf”kZr gksrs gSA  

 

ç”u10& Vscy esa fjdkWMZl dks Filter/Select djuk le>kb;sA 

 

Ans- ;fn ge fdlh Vscy esa ,d ckj field ls lEcfU/kr ,d fjdkWMZ dks ns[kuk pkgrs gS rks blds fy;s filter 

/select vkWI”ku dk iz;ksx djrs gsa bl vkWI”ku dk iz;ksx djus ds fuEufyf[kr steps dk iz;ksx djrs gSA  

 

Step1: MkVkcsl vksiu djrs gSA iznf”kZr MkVkcsl 

fo.Mks esa ls ml Vscy dks vksiu djrs gSA ftl Vscy 

ij filter dk iz;ksx djuk gSa ;gka ij geus student 

table dks vksiu fd;k gSA Ldzhu ij VsCky iznf”kZr gksrh 

gSa blesa ls ge ml field dks lysDV djrs gS ftl ij 

filter option try djuk gSA blds i”pkr esU;wckj ij 

iznf”kZr records esU;w ij fDyd djrs gsA blesa iznf”kZr 

vkWI”kUl esa ls filter option ij fDyd djrs gsA  

 

Step2: blesa pkj vkWI”kUl iznf”kZr gksrs gSA blesa ls viuh vko”;drk ds vuqlkj vkWI”ku dks pqurs gasa ;gka ij ge 

;fn filter by selection option pqurs gS rks Vscy esa dsoy ,d fjdkWMZ iznf”kZr gksrh gSA fo.Mks esa Vscy ds 
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fields iznf”kZr gksrs gSA uhps field esa ge field dk uke pqurs gSa sort es setting dze dks pqurs gS rFkk criteria  

esa specific criteria type djrs gSa rFkk fo.Mks Dykst djrs gSa rks bl field ij filter/sort vkWI”ku izHkkoh gksrk 

gSA ;fn filter form vkWI”ku dks pqurs gSA rks Vscy ij filter izHkkoh gks tkrh gsa vc ge ftl field ij fDyd 

djrs gS ml field ds MkVk dh fyLV iznf”kZr gksrh gSA  

 

Izk”u11&Vscy es Columns dks Freeze djuk le>kb;sA 

 

Ans –MS-Access esa ,d MkVkcsl sa ge ,d ls vf/kd table dks fdz,V dj ldrs gSA ,d Vscy esa 256 

columns and 66536 rows gksrh gSa Ldzhu ij ,d ckj esa lHkh columns iznf’kZr ugha gksrs gSA ftrus 

columns Ldzhu ij iznf’kZr gksrs gSA ge muesa MkVk dh entry vklkuh ls dj ldrs gSA ysfdu tc ge vkxs ds 

column esa entry djrs gSa rks previous columns Ldhzu ls Nqikus “kq: gks tkrs gSA bUgsa ns[kus ds fy;s gesa ckj 

ckj scroll bar dk iz;ksx djus dh vok”;drk gksrh gsA ;fn ge pkgrs gsa fd Ldzhu ij gekjs previous ds dqN 

columns Nqius ugha pkfg;s rks blds fy;s ge column dh Freeze dj ldrs gsA table esa columns dks 

freeze djus ds fy;s ge fuEufyf[kr steps dk vuqlj.k djrs gSa& 

 

Step1- MkVkcsl dks vksiu djrs gSaA MkVkcsl 

fo.Mks esa iznf’kZr VscYl esa ls ml Vscy dks vksiu 

djrs gSa] ftlds columns dks freeze djuk 

pkgrs gSa ;gka ij ge student Vscy dks vksiu 

djrs gSA blds i”pkr ge ml column dks 

lysDV djrs gSA ftls freeze djuk gS rFkk 

ekml dk right button click djrs gSa rks 

pop-up esU;w iznf’kZr gksrk gSAZZ   iznf’kZr pop-

up menu esa ls ge freeze columns option dks lsysDr djds fDyd djrs gSa] rks ;g column freeze gks 

tkrk gsA ge bl column esa dqN Hkh la’kks/ku ugha dj ldrs gSA  

 

Step2- blh rjg gesa nwljk column Hkh freeze djuk gS rks step 1 dks iqu nksgjkrs gSA ge ,d lkFk ,d ls 

vf/kd columns dks Hkh lysDV djds bUgsa freeze djus ds fy;s steop1 dk iz;ksx djrs gsA 

  

Step3- freeze columns dks unfreeze djus ds fy;s iqu ml column dks lysDV djrs gSa] ftls unfreeze 

djuk gSA ekml dk right button click djrs gSA iznf’kZr pop-up esU;w esa ls unfreeze all columns ij 

fDyd djrs gSA rks column iqu viuh iwoZ voLFkk esa vk tkrk gSA  

;gh izfdz;k 'ks"k columns dks unfreeze djus ds fy;s djrs gsa  

 

ç”u 12& Vscy dks ,fMV djuk le>kb;saA 

 

Ans-MS-Access esa Tables dks edit djus ds fy;s fuEufyf[kr vkWijsUl dk iz;ksx djrs gsA  

 

1 Vscy dks ,d LFkku ls nwljs LFkku ij dkWih djuk 

 

Vscy dks ,d yksds’ku ls nwljs yksds’ku ij copy djus ds fy;s Vscy dks lysDV djrs gSa] ftls dkWih djuk gS rFkk 

bl ij ekml dk right button fDyd djrs gSA Ldzhu ij pop-up menu iznf’kZr gksrk gSA  

mlesa ls dkWih vkWI”ku dks fDyd djrs gSA vkSj ml yksds’ku ij fDyd djds cursor dks fLFkr djrs gSa tgkW ij 

bl Vscy dks dkWih djuk gS vkSj ekml dk right button clikc djrs gSA Ldzhu ij fuEufyf[kr Mk;ykWx ckWDl 

iznf’kZrk gksrk gSa 

 Structure only:;g vkWI”ku Vscy ds structure dks copy djrk gSa  

 Structure and data:-;g vkWI”ku Vscy ds structure ds lkFk blds MkVk dks Hkh copy djrk gSa  
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 Append data to existing table:;g vkWI”ku 

Vscy dks LVz~Dpj rFkk MkVk ds lkFk dkWih djds mlesa 

MkVk dks append djus dh vuqefr iznku djrk gSA  

Step2- blesa ls bfPNr vkWI”ku dks lysDV djds ok 
cVu ij fDyd djrs gSA MkVkcsl fo.Mks esa ,d u;h Vscy 

dk uke iznf’kZr gks tkrk gS ;g Vscy dkWih dh x;h Vscy 

gksrh gSa  

 

Step3- blh rjg ;fn fdlh vkSj Vscy dks dkWih djuk 

gS rks step1 dks iqu nksgjkrs gSA blds i”pkr MkVkcsl fo.Mks cUn dj nsrs gSA Vscy dks ,d yksds’ku ls nwljh 

yksds’ku ij copy djus dh fuEufyf[kr rjhdksa esa ls fdlh ,d rjhds dk iz;ksx dj ldrs gSA  

1. ij ekml dk Right button click djds iznf’kZr vkWI”ku esa copy ij fDyd djds bfPNr yksds’ku ij paste 

djds  

2.esU;w ckj ij fLFkr edit menu esa iznf’kZr dkih vkWI”ku ij fDyd djds bfPNr yksds’ku ij paste djrs gSA  

 

2 Vscy dks fMyhV djuk 

 

;fn gesa fdlh Vscy dh vko”;drk ugha gS rks ge bl Vscy dks fMyhV dj ldrs gSa Vscy  dks fMyhV djus ds 

fy;s fuEufyf[kr steps dk vuqlj.k djrs gSA 

 

Step1:MkVkcsl dks vksiu djrs gSaA iznf’kZr MkVkcsl fo.Mks esa ls ml Vscy dks lysDV djrs gSa] ftls fMyhV djuk 

gSA rFkk ekml dk right button click djrs gSa rks Ldzhu ij pop-up esU;w iznf’kZr gksrk gSA  

gSAmlesa ls delete option ij fDyd djrs gsA  

 

Step2 : Vscy ds fMyhV gksus ls igys ,d alert window iznf’kZr gksrh gS] tks VScy dh fMyhV djus dh iqf"V 

ds ckjs esa iwNrh gSA gS ;gk ij ge yes button ij fDyd djrs gSa MkVkcsl esa ls ;g Vscy fMyhV gks tkrh gSA  

 

Step4: blds i”pkr MkVkcsl fo.Mks dks cUn dj nsrs gSA  

Vscy dks delete djus ds nks rjhds gksrs gSa] blesa ls fdlh ,d rjhds dk iz;ksx djds Vscy fMyhV dj ldrs gSA  

1.Vscy ij ekml dk right button fDyd djds iznf’kZr pop-up esU;w esa ls delete option ij fDyd djds 

2.Vscy dks lysDV djds file esU;w ds varxZr Delete vkWI”ku ij fDyd djdsA 

3. Vscy dks import djuk 

 

MS-access esa MkVkcsl esa fdlh Vscy dks import djuk pkgrs gS rks ge ,slk dj ldrs gsA Vscy dks import 

djus ds fy;s fuEufyf[kr steps dk vuqlj.k djrs gSa  

 

Step 1-MkVkcsl dks vksiu djrs gSa iznf’kZr MkVkcsl 

fo.Mks esa fdlh Hkh yksds’ku ij cursor dks fLFkr djrs gSa 

rFkk mouse dks right button fDyd djrs gsA Ldzhu 

ij pop-up esU;w iznf’kZr gksrk gSA  
 

Step 2: bl pop-up menu esa ls import vkWI”ku ij 

fDyd djrs gSA Ldzhu ij import fo.Mks iznf’kZr gksrk gSa  
 

ml fo.Mks esa look in ckWDl esa ml MkVkcsl dh yksds’ku 

dks set djrs gSa] ftl MkVkcsl dh Vscy dks import 

djuk pkgrs gSa iznf’kZr tables es ls ml MkVkcsl ij 

double click djrs gSa ftls import djuk gS rRik”pr  Ldzhu ij import objects fo.Mks iznf’kZr gksrh gSA  
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mlesa ls Vscy dks vkWCtsDV igys ls gh lysDV gksrk gSA iznf’kZr Vscy dh fyLV esa ls ml Vscy dks lysDV djrs 

gSA ftls lysDV djuk gS rFkk ok button ij fDyd djrs gSA  

 

Step3- MkVkcsl fo.Mks esa import dh x;h table add gks tkrh gSA  

 

4.Vscy dks Export djukA 

 

Ms-access esa ge ftl rjg fdlh Vscy dks import djrs gSa] blh rjg export Hkh dj ldrs gSS ms-access esa 

fdlh Vscy dks export djus ds fy;s fuEufyf[kr steps dk vuqlj.k djrs gSA  

 

Step1- MkVkcsl dks vksiu djrs gSa iznf’kZr MkVkcsl fo.Mks esa ml Vscy dks lysDV djrs gs] ftls export djuk gS 

rFkk mouse dk right button click djrs gSA Ldzhu ij pop-up menu iznf’kZr gksrk gSA  
gSA 

 

Step2- bl esU;w esa ls export option dks fDyd djrs gS rks Ldzhu ij 

export table window iznf’kZr gksrk gSA mlesa save in box esa yksds’ku 

dks lysDV djrs gS tgk ij Vscy ds export djrh gS rFkk ml MkVkcsl 

dks lysDV djrs gS] ftl MkVkcsl dh table dks export djuk gS blds 

i”pkr export button ij fDyd djrs gS rks Ldzhu ij export fo.Mks 
iznf’kZr gksrh gSa A 

bl fo.Mks esa ckWDl ea Vscy dk uke iznf’kZr gksrk gS ge bls cnyrs gS] rFkk 

uhps nks options iznf’kZr gksrs gSA 

1. Definition and data:-Vscy dh definition and data nksuks 

export gksrs gSA  

2.Definition Only : Vscy dh definition export gksrh gSA  

mlesa ls fdlh ,d option dks pqurs gS rFkk ok cVu ij fDyd djrs gSa  

 

Step3- Vscy pquh gqbZ yksds’ku ij export gks tkrh gSA  
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Unit – 3 

 

MS Access 

 

Relationship and Query 

 
 

Izk'u1& fjys'kuf”ki D;k gS \ le>kb;saA 

 

Ans-  
 

 

 

 

MS-Access fjys'kuy MkVkcsl eSustesUV flLVe lkWQWVos;j gSA MS-Access esa ge ,d MkVkcsl esa ,d ls 

vf/kd table fdz,V dj ldrs gSA vkSj bu tables ds e/; esa fjys'kuf”ki 

LFkkfir dj ldrs gs dbZ ckj ,slk gksrk gS fd gesa ,d ls vf/kd tables esa 

ls common fjdkWMZl dh vko”;drk gksrh gS rks bl fLFkfr esa ge bu 

tables ds e/; esa fjys'kuf”ki LFkkfir dj ldrs gSA  

 

fjys'kuf”ki dks LFkkfir djus ds fy;s fuEufyf[kr steps dk vuqlj.k djrs 

gSA  

Step1- MkVkcsl vksiu djrs gSa] Ldzhu ij MkVkcsl fo.Mks iznf'Zkr gksrh gSA  

  

Step 2- MkVkcsl fo.Mks esa esU;w ckj ij fLFkr tools esU;w ij 

fDyd djrs gSa blds varxZr iznf'kZr vkWI”kal esa relationship 

ij fDyd djrs gSa Ldzhu ij show table Mk;ykWx ckWDl 

iznf'Zkr gksrk gSa  

 

Step3- bl Mk;ykWx ckWDl esa iznf'kZr tables esa ls vko”;d 

table ij fDyd djrs gSa] vksj add button ij fDyd djrs 

gSA ;k Vscy ds uke ij double click djrs gSa blh rjg 

second table dks add djus ds fy;s iqu% ;gh izfdz;k fjihV 

djrs gSa] blh rjg ftruh tables dks add djuk gS] lHkh ds 

fy;s ;gh izfdz;k nksgjkrs gSa varr Close Button ij fDyd 

djrs gSA  

 

Step4- nksuksa tables ds e/; esa fjys'uf'ki dks fdz,V djus ds 

fy;s Principal table ds field dks blls related Vscy esa 

field ds lerqY; drag djrs gSA ;gka ij customer table esa 

Number dks drag djrs gSA lkekU;r% ge primary table 

dh primary key dks drag djrs gS nks ;k nks ls vf/kd 

fields dks table ls relate djus ds fy;s ctrl key ds lkFk 

fiels dks lysDV djrs gSA RkFkk bUgsa drag djrs gSA Ldzhu ij 

edit Relationshops fo.Mks iznf’kZr gksrh gSA  
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Refrential Integrity:;g Rules dk ,d flLVe gS ftls fjys'kuy MkVkcsl flLVe ;g lqfuf'pr djrk gS fd 

related tables es LVksj fd;k x;k MkVk valid gSA ms-access 2003 esa ge bu rules dks enforce 

referential integrity box ij psd djds ,fDVosV dj ldrs gSa] bls ge rc djrs gSa] tc fjys”kuf”ki dks fdz,V 

;k la'kksf/kr djrs gSA ;fn referential Integrity psd dh tkrh gSA rks ,Dlsl gesa related table esa gesa ,d 

fjdkWMZ dks insert djus dh vuqefr ugha nsrh gS ;fn primary table esa dksbZ fjdkWMZ match ugh djrk gSA  

 

Cascade Update the Related Fields:-;fn bls check djrs gSa rks tc primary table esa related 

field esa ,d oSY;w change gksrh gS rks blls related table esa blds related records esa change Lor% gks 
tk;sxkA 

 

Cascade Delete Related Records: ;fn bls check fd;k tkrk gS rks tc primary table esa ls ,d 

fjdkWMZ dks fMyhV fd;k tkrk gS rks related table esa ls Hkh related records Lor fMyhV gks tk;sxsA 

 

Step5- blds i”pkr create button ij fDyd djrs gS] oks fjys'uf'ki fdzz,V gks tkrk gSA rFkk fjys'uf'ki fo.Mks 

dks close button ij fDYd djds cUn dj ldrs gSA 

  

fjys'uf'ki Relationship Window esa Table Add djuk   

 
;fn geus ,d fjys'uf'ki dks igys ls gh fdz,V dj pqds gSa rFkk nwljh fdz,V djuk pkgrs gS ysfdu fjys'uf'ki 

fo.Mks esa VScy rS;kj ugha gS rks gesa Vscy dks fo.Mks esa add djus dh t:jr gSA blds fy;s 

ge fuEufy[kfr steps dk vuqlj.k djrs gsa  

 

Step1- loZizFke Relationships window es Vwyckj ij fLFkr fjys'uf'ki cVu ij 

fDyd djrs gSA  

Step2- Vscy dks add djus ds fy;s relationships  esU;w esa show table ij fDyd 

djrs gSA   

 

show tables Mk;ykWx ckWDl iznf'Zkr gks tk;sxkA bl Mk;ykWx ckWDl esa ls 

vko';d tables dks add djrs gSa rFkk Mk;ykWXk ckWDl dks close dj nsrs gSA  

 

fjys'uf'ki Relationship Window esa ls Tables dks fjewo djuk 

 

;fn fjys'uf'ki fo.Mks esa ls ,d Vscy dks fjewo djuk pkgrs gSa rks blds fy;s fuEufyf[kr steps dk vuqlj.k 

djrs gSA  

Step1- loZizFke ge Relationships window esa igqprs gSa] blds 

fy;s Vwyckj ij Relationship button ij fDyd djrs gSA  

 

Step2- blds i”pkr ge fuEufyf[kr nks fodYiksa esa ls fdlh ,d 

fodYi dks pqu ldrs gSA  

1.Vscy ij right click djrs gSa] rFkk iznf’kZr contextual menu ls Hide table option dks lysDV djrs gSa  

2.Vscy ij fDyd djrs gSa rFkk bls lysDV djrs gSa] vkSj Relationships menu select djrs gSA blesa Hide 

table dks lysDV djrs gSa 

fjys'uf'ki Relationship Window esa ls Tables dks ,fMV djuk 

 

;fn geus tables ds e/; esa igys ls gh fjys'uf'ki dks fdz,V dj pqds gSa] ysfdu vc ge blesa edit djuk pkgrs 

gSA fjys’kuf’kIl esa edit djus ds fy;s ge fuEufyf[kr steps dk vuqlj.k djrs gSA  
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Step1- loZizFke ge fjys’kuf’ki fo.Mks esa igqaprs gSa rFkk fuEufyf[kr rhu fodYiksa esa ls fdlh ,d fodYi dks 

pqurs gSa  

1. Relationship ij right button fDyd djrs gSa] ftls edit djuk 

gS rFkk contextual menu ls edit relationaship option dks 

lysDV djrs gSa] tks fuEufyf[kr esa iznf’kZRk gSA 

2. Relationshop ij fDyd djrs gSa] ftls edit djuk gS rFkk 

Relationship enu ls edit Relationship dks lysDV djrs gSA  

3. Relationship ij double click djrs gSA  

Step 2- mijksDr fodYiksa esa ls fdlh ,d fodYi dks pqurs gSa] Ldzhu ij edit relationship Mk;ykWx ckWDl 

iznf’kZr gksrk gSA blesa bfPNr changes djds ok button ij fDyd djrs gSA bl rjg ge fjys’kuf’ki esa edit 
djrs gSa  

 

 

fjys'uf'ki Relationship dks fMyhV djuk 

 

,d ckj fjys'uf'ki LFkkfir gks tkus ds i”pkr ;fn ge bls fMyhV djuk pkgrs gSa rks ge ,slk dj ldrs gSA 

fjys'uf'ki dks fMyhV djus ds fy;s ge fuEufyf[kr steps dk 

vuqlj.k djrs gSA  

 

Step1- ge fuEufyf[kr rhu fodYiksa esa ls fdlh ,d fodYi 

dks pqu ldrs gSa  

1.bl fjys'uf'ki ij Right click djrs gSa] ftls fMyhV djuk pkgrs gSa rFkk iznf'kZr pop-up esU;w esa ls delete 

option dks lysDV djrs gSa  

2. bl fjys'uf'ki dks lysDV djrs gSa] ftls fMyhV djuk pkgrs gSa rFkk edit menu ls delete vkWI”ku dks pqurs 

gSa  
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Izk'u 2&Dosjh Query dks le>kb;sA 

 

Ans- MS-Access esa ge Queries dk iz;ksx djds ,d ;k ,d ls vf/kd tables ls MkVk ;k bUQkZWesZ”ku dks 

ns[k ldrs gSA MS-Access esa queries MkVkcsl vkWCtsDVl gS ftudk iz;ksx MkVk ds subject dks okil djus ds 

fy;s fd;k tk ldrk gS Filters dh vis{kkd`r ge queries dks save dj ldrs gSA rFkk nqljs MS-Access 

vkWCtsDVl tSls Reports, Forms, and Data access pages etc. ds fy;s MkVk lkslZ dh rjg iz;ksx dj ldrs 

gsA MS-Access esa queries oks vkWCtsDVl gS tks gesa table esa LVskj fd;s x;s MkVk dks view chang and 

arrange djus dh vuqefr nsrs gSA Queries dks ge reports and forms ds fy;s records ds lkaslZ ds :i esa 

Hkh iz;ksx dj ldrs gsSA  
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Types Of Query Dosjh ds izdkj  

 

MS-Access esa eq[; :i ls fuEufyf[kr izdkj dh Dosjht gksrh gSA 

  

1.lsysDV Dosjht Select Query& ;s og queries gksrh gSA tks gesa MkVk dks n”kZrh gSa A ;s ml MkVk dks iznf'Zr 

djsxh tks fdlh fo”ks"k criteria ds vk/kkj ij MkVk dks n”kZrk gSA ,d ckj gesa fjtYV fey tkrk gS rks ge MkVk 

dks edit dj ldrs gSA ,d select query ,d ykWftdy Vscy dks tujsV djrh gSA ;g Dosjh vR;f/kd :i esa 

iz;ksx dh tkrh gSA  

 

2.,D'u Dosjht Action Query& ;s Dosjht og gksrh gS] tks fjdkWMZl ds cnyko dks tkjh j[krh gS ,d 

existing table ls ,d u;h Vscy dks fdz,V djus fMyhV bUlVZ rFkk viMsV djus ds dbZ rjg ds action 

queries exist djrh gSA  

 

3.dzkWlVsc Dosjht Crosstab Query&bl VkbZi dh Dosjh dk iz;ksx vklkuh ls fo”ys"k.k djus ds fy;s MkVk dks 

dSydqysV rFkk restructure djus ds fy;s djrs gSA Cross tab queries data ds fy;s count, average, sum 

;k nwljs VkbZi ds total ds fy;s iz;ksx dh tkrh gSA  

 

4.SQL Dosjht& tc ge MkVk ij dqN dusD”ku  djuk pkgrs gSa] blds fy;s gesa Microsoft jet engine dk 

iz;ksx djuk pkfg,A SQL ,d ysaXost gS tks Microsoft jet engine dks le>rh rFkk bls dE;wfudsV djus ds 

fy;s gesa ijfeV djrh gSA Query design view esa tc ge ,d Dosjh dks fdz,V djrs gSa] ,Dlsl mlds lerqY; 

Ldzhu ds ihNs SQL LVsVes.V dk fuekZ.k djrk gSA  

 

Dosjh dks fdz,V djuk Creating Query 
 

MkVkcsal es table fdz,V djus ds i”pkr blesa ge Records dh ,.Vz~h djrs gSA blds i”pkr bu tables esa ls 

gesa viuh vko”;drkuqlkj buQkWesZ'ku dks izkIr djus dh vko”;drk gksrh gSA ges”kk ;g t:jh ugha gksrk gS fd 

ge fdlh table ls lHkh fields dh buQkWesZ'ku dks ns[ks A dHkh dHkh gesa ckj ckj dqN pqfuUnk fields ;k fdlh 

“krsZ ds vuqlkj fjdkWMksZ dh t:jr gksrh gS blds fy, ge queries dks fdz,V djrs gSA MS-Access esa Dosjh dks 

fdz,V djus ds fy;s ge fuEufyf[kr steps dk vuqlj.k djrs gSa& 

 

Step1: loZizFke ge ml MkVkcsl dks vksiu djrs gSa] ftlesa ge Dosjh dks fdz,V djsaxsA 

 

Step2:MkVkcsl fo.Mks esa Queries vkWCtsDV ij fDyd djrs gSa] tks MkVkcsl fo.Mks ds left Side ij fLFkr gksrk 
gSa ;gka ij Dosjh dks fdz,V djus ds fy;s gekjs ikl rhu fodYi gksrs gSa] ftuesa ls ge fdlh ,d fodYi dk iz;ksx 

djrs gSa  

 

1.Create Query in Design View: bl vkWI”ku ij 

ge double click djsaxs rks query design window 

[kqysxh ftlesa ge viuh bfPNr query dks fMtkbu dj 

ldrs gSA  

2.Create Query by Using Wizard: bl vkWI”ku esa 

wizard window open gksxh ftlesa gels iwNk tk,xk fd fdl Vscy ls ge MkVk dks extract djuk pkgrs gsA 

blesa ge bfPNr Query ds fy;s title, fields. bR;kfn dks n'kkZus ds fy;s pqurs gSa rRi'pkr pquko ds vuqlkj ;g 

Lor% gh Dosjh dks tujsV dj ysrh gSA bl wizard dks vksiu djus ds fy;s ge bl vkWI”ku ij double click 

djrs gSA  
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3.Create Query by Using New Option 
 

Step3- tc ge ,d vkWI”ku dks pqurs gS rks Ldzhu ;k fuEufyf[kr Mk;ykWx ckWDl iznf’kZr gksrk gS&  

 

Step 4: iznf'Zkr Mk;ykWx ckWDl esa design view ij fDyd djrs gS Ldzhu ij show table Mk;ykWx ckWDl 

iznf'Zkr gksrk gSA mlesa gels tables ds ckjs esa iwNk tkrk gsA ftuesa ls data dks extract djds ge query fdz,V 

djuk pkgrs gSa blesa ls ge ml Vscy dks lysDV djrs gSa] 

ftlesa ls MkVk dks extract djus dh bPNk gS rFkk add 

button ij fDyd djrs gSA ;k lysDV dh x;h Vscy ij 

double click djrs gSA ;fn gekjh bPNk nwljh query esa 

ls MkVk dks extract djus dh gS rks queries tab ij 

fDyd djrs gS rFkk bls select djrs gSA ;fn ge dbZ 

tables ls MkVk dks extract djuk pkgrs gS rks bl 

izfdz;k dks tkjh j[krs gSa rFkk varr& close cVu ij 

fDyd djrs gSA  

 

Step5: Ldzhu ij query design view iznf’kZr gks tk;sxkA 

  

ml Ldzhu esa mij tables area gksrk gS] bl ,fj;k esa ge tables dks j[krs gSa tks ml MkVk dks j[krh gS ftldh 

gesa t:jr gksrh gS ;k ge Dosjh ds fjtYV esa ns[kuk pkgrs gSa rFkk uhps ds Hkkx esa QBE grid gksrk gS] tgkW ij 

ge Dosjh dks ifjHkkf"kr djrs gSA izR;sd row ,d QasD”ku dks j[krs gSa  

1.Field:;g ij ge fields dks LFkkfir djrs gS] ftUgsa ge lkekU;r n'kkZuk pkgrs gSA ;g Vscy ;k calculated 

field  ls ,d field gks ldrk gSA  

2.Table:;g Vscy dk uke gksrk gS ftlls ge field dks extract djrs gSa ;g rc cgqr mi;ksxh gksrk gS\ tc 

ge dbZ tables ij vk/kkfjr queries dks fMQkbu djrs gSA  

3.Sort:,d fu/kkZfjr dze esa iznf'Zkr rows dks O;ofLFkr djukA 

4.Show:;fn bls mark ugha fd;k x;k rks column fjtYV esa izdV ugha gksrs gSA lkekU;r ;g unmark gksrs 

gS tc ge field dks query esa define djus ds fy;s iz;ksx djuk pkgrs gSA ysfdu fjtYV esa field dks izdV ugha 

djuk pkgrs gSA  

5.Criteria: look up criteria ds 

specify dks serve djrk gSA Look 

up criteria ,d daMh”ku gSA ;g ,d ;k 

,d ls vf/kd conditions ls feydj 

cuh gks ldrh gSA  

6.Or: eYVhiy conditions ds fy;s 

iz;ksx fd;k tkrk gaSA  

bl fo.Mks esa fields dks add djrs gSa] 

ftUgsa Query esa iznf’kZr djuk gSA  

 

Step7 : Query dks save djrs gSA blds fy;s Vwyckj ij fLFkr save button ij fDyd djrs gsA Ldzhu ij 

save query Mk;ykWx ckWDl iznf’kZr gksrk gsa A 

 

iz'u 3& eYVhVscy Dosjht ds ckjs esa le>kb;sA 

 

Ans- Multitable Dosjh ,d Dosjh gksrh gS] tks ,d ls vf/kd tables ls MkVk dks izkIr djrh gSA blds fy;s 

fMtkbu fo.Mks esa tables area esa ,d ls vf/kd tables dks j[kus dh t:jr gksrh gSA tables area esa ,d Vscy 

dks add djus ds fy;s query desing window esa ge fuEufyf[kr fodYiksa esa ls fdlh ,d fodYi dk iz;ksx dj 

ldrs gSA  
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1. Query menu dks drop down djrs gSa rFkk show table option dks lysDV djrs gsA  

2. Vwyckj ij show table button ij fDyd djrs gSA  

;fn tables vkil esa lEcfU/kr ugha gS 

;k same name ds ,d Hkh fields dks 

ugha j[krs gSa rks Dosjh second table ls 

lHkh rows ds lkFk vkSj first table esa 

lHkh rows ls concatenation dks izkIr 

djrh gSA ;fn ;gka ij ge rhljh table 

dks j[krs gSA rks ;gh izfdz;k second 

table and third table ds :i gksrh gSA 

;gh izfdz;k vkxs tables dh la[;k c<+ 

tkus ij dze”k% nksgjk;h tkrh gSA  

 

Tables dks Join djuk  

 

Queries esa nks comman fields dk iz;ksx djds ge nks tables dks join dj ldrs gSA ;g izfdz;k mlh :i esa 

gksrh gSa tSls& relationships window esa ge ,d Vscy ds related field dks drag djds nwljs Vscy ds field 

dks lEcU/k LFkkfir djrs gSA tc ,d fjys'kuf'ki tables ds e/; esa exist djrh gSA rks tables Lor% gh join 

gksrh gSA tc tables join gksrh gS rks fMtkbu O;w es ;s fEufyf[kr :i izdV gksrh gSA  

tc ,d Dosjh esa nks tables join gksrh gSa rks Vscy esa izR;sd row ds fy;s ,Dlsl nwljs table esa lEcfU/kr QhYM es 

same value ds lkFk lh/ks rkSj ij search djrk gS vkSj nks rows dks concatenate djrk gS] blfy;s Dosjh 

vf/kd izHkkoh gksrh gSA  

ml VkbZi dk join option, internal join gksrk gSA Internal join ds lkFk ;g dsoy mu rows dks izkIr djrk 

gS tks nwljh Vscy esa de ls de ,d row dks j[krk gSA tks match gksrh gSA  

mlds foijhr ;fn ge nwljh table esa matching row ds fcuk rows dks pkgrs gSa rks blds fy;s ge external 

join dk iz;ksx djrs gSA vr% external join ge rc iz;ksx djrs gSa tc ge nwljh Vscy esa fcuk matching row 

ds rows dks n'kkZuk pkgrs gSA bl VkbZi dh fjys'kuf'ki ds fy;s ge fuEufyf[kr steps kdk vuqlj.k djrs gSA  

 

Step1-Dosjh fMtkbu fo.Mks esa query ds table dks add djrs gSA lEcfU/kr fields ds }kjk nks tables dks join 

djrs gSA ml line ij double click djrs gSa tks nks tables ls lEcfU/kr gSA Ldzhu ij join properties 
Mk;ykWx ckWDl iznf’kZr gksrk gSA  

 

Step2-By default join, internal join gksrh gSA ;fn ge external join dks fMtkbu djuk pkgrs gSa rks ge 

esa ls option 2 and option 3 dks lysDV djrs gSA ;fn ge option 2 dks lysDV djrs gSa] rks fEufyf[kr 

Mk;ykWx ckWDl iznf’kZr gksrk gSA gesa fuEufyf[kr ds vuqlkj join izkIr gksrk gSA 

 

 

Step3-;fn ge option 3 dks pqurs gaS ;gkW ij ge option 3 dks lysDV djrs gSa rks fuEufyf[kr ds vuq:i 

join combination izkIr gksrk gSA  
 



 

Prepared By – Nitendra Tomar                        Page No-42 
 

2 fjys'kuf'ki esa Join Type dks cnyuk 

 

tc ge ,d ls vf/kd tables eas ls MkVk dks izkIr djuk pgrs gSa rks buds e/; esa ,d command field ds 

vk/kkj ij fjys'kuf'ki LFkkfir djrs gsaA tc nks tables es e/; esa relationship exist djrh gS rks tables Lor 

gh join gks tkrh gSA bls ge join ds uke ls Hkh tkurs gSA tc nks tables, join gksrh gS rks buds chp esa ,d 

ykbu ds ek/;e ls joining gks n'kkZrs gS tSlk fd fuEufyf[kr esa Li"V :i ls n’kkZ;k x;k gSA  

ml esa customers and Invoice tables ds e/; esa join dks 

iznf’kZr fd;k x;k gSA by default tables ds e/; esa internal 

type dh join LFkkfir gksrh gSA be buds e/; join type dks cny 

ldrs gSA join type dks cnyus ds fy;s ge nkssuksa table ds e/; dh 

ykbu ij double click djds join properties window dks 

vksiu djrs gSA fuEufyf[kr ds vuq:i izkWiVhZt fo.Mks Ldzhu ij 

iznf’kZr gksrk gSa  

ml esa rhu option iznf’kZr gksrh gSA by default option lsysDV gksrk gSA tks internal type dks n’kkZrk gSA ge 

option2 and option 3 ls fdlh ,d dks viuh vko”;drkuqlkj pqudj join ds type dks cny ldrs gSA 

vkWI”ku dks pqudj ok button ij fDyd djrs gSa rks join type cny tkrk gSA 

  

Izk'u 4&Dosjht rFkk fQYVj esa vUrj crkb;sA 

 

Ans-Dosjht rFkk fQYVj nksuksa gh MS-Access dh izeq[k rduhfd;ka gSa] ysfdu fQj Hkh bu nksuksa ds e/; esa eq[; 

vUrj fuEufyf[kr gSA  

 

 

 

 

 Dosjht fQYVj 

1.Queries MS-Access dk  ,d vkWCtsDV gSA  

2.Queries esa table ds selected fields gksrs gSA ftUgsa 

ge viuh vko';drk ds vuqlkj lysDV djrs gSA  

3.Queries ,d le; esa ,d ls vf/kd tables ds e/; 

fjys'uf'i LFkkfir djds tujsV dh tk ldrh gSA  

4.Queries esa lHkh fjdkWMZl ,d fyLV ds :i esa iznf’kZr 

gksrs gSA  

5.Queries ,d ;k ,d ls vf/kd tables ds fdz,V dh 

tkrh gSA  

1.Filter, MS-Access ess ,d Vwy gS 

 

2.Filter, table ds fdlh ,d QhYM lHkh fields ;k 

fQj iwjs fjdkWMZ ij apply gksrk gSA  

3.Filter, ,d le; esa ,d gh table ij tujsV fd;k 

tk ldrk gSA  

4.Table esa filter ds apply gksus ds i'Pkkr single 

record ds :i esa iznf'Zr gksrk gSa ml QhYM ij fDyd 

djus ds i”pkr vyx fjdkWMZ iznf’kZr gksrk gSA  

5.Filter dks table and queries nksuksa ij apply dj 

ldrs gSA  

 

Izk'u 5& Vscy esa Dosjh ds }kjk Unmatched fjdkWMZ dks <wa<uk A 

 

Ans- MS-Access esa query ds ek/;e ls ge table esa ls unmatched records dks ns[k ldrs gSA table esa 

ls query ds ek/;e ls unmatched records dks ns[kus ds fy;s fuEufyf[kr steps dk vuqlj.k djrs gSA  

 

Step1- MkVkcsl dks vksiu djrs gSA MkVkcsl fo.Mks 

fiznf'Zr gksrh gS] bl fo.Mks esa queries vkWCtsDV ij 

fDyd djrs gS rks MkVkcsl fo.Mks esa queries ls 

lEcfU/kr fyLV iznf'Zr gksrh gSa A 

 

Step2-  MkVkcsl fo.Mks ds Vwy ckj ij new cVu ij 

fDyd djrs gS] rks Ldzhu ij new query window 
iznf'kZr gksrh gSA  
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gSA bl fo.Mks esa fuEufyf[kr option dh fyLV iznf'Zr gksrh gSA  

 Design view 

 Simple query wizard 

 Crosstab query wizard 

 Find Duplicate query wizard 

 Find unmatched query wizard 

blesa ls ge Find unmatched query wizard dks lysDV djds ok cVu ij fDyd djrs gSa Ldzhu ij find 

unmatched query wizard window iznf'kZr gksrh gSA 

blesa MkVkcsl esa mifLFkr lHkh tables by default iznf'kZr gksrh gSa uhps view ckj esa tables vkWI”ku Hkh by 

default lysDV gksrk gSA blds vfrfjDr option Hkh iznf'kZr gksrs gSA blesa ls ;fn tables esa umatched 

records ns[kus gSA rks tables option dks lysDV djrs gSA ;fn queries esa unmatched records ns[kus gS rks 

quries option dks lysDV djrs gSA ;fn nksuksa esa ls unmatched records ns[kus gS rks both optin dks lysDV 

djrs gSA blesa ls bfPNr vkWI”ku dks lysDV djrs gSa ;gka ij ge tables dks lysDV djrs gsa rFkk next button 
ij fDyd djrs gSA blds i”pkr fuEufyf[kr fo.Mks iznf’kZr gksrh gSA  

 

;gka ij iznf'kZr field list box esa ls common field name ij fDyd djrsa gSA matching fields esa nksuks 

fields list box ds lysDV fd;s x;s fields iznf'kZr gksrs gSA blds i”pkr next button ij fDyd djrs gSA  

;gk ij available fields dh fyLV iznf'kZr gksrh gSA blesa ls ml field ij double click djrs gS] ftls 

query esa ns[kuk pkgrs gS] ;g field, selected fields list esa igqap tkrk gSA blds i”pkr next button ij 
fDyd djrs gSA  

;gka ij query dks save djus ds fy;s uke iwNk tkrk gS] box esa query dk uke VkbZi djrs gSA blds uhps nks 

vkWI”kul iznf'kZr gksrs gSa  

 

1- View the result:;g result dks iznf'kZr djrk gSA  

2- Modify the design: ;g design dks modify djus dh vuqefr nsrk gSA  

mlesa ls bfPNr vkWI”ku dks pqurs gSa] ;gka ij izFke vkWI”ku pqurs gSa rFkk finish button ij fDyd djrs gSA  

 

Step3:Ldzhu ij unmatched records dh Dosjh fyLV iznf’kZr gksrh gSA blds i”pkr bu ij fDyd djrs gSA 

blls ge iqu database window ij vk tkrs gSA ;gka ij save dh x;h Dosjh iznf'kZr gksrh gSA tc Hkh ge 

unmatched records Dosjh ns[kuk pkgrs gS rks bl Dosjh ij Double click djds ns[k ldrs gSA  

 

1 Dosjh ds }kjk Vscy esa ls MqIyhdsV fjdkWMZ dks <wa<uk 

MS-Access es ge Vscy es ls MqIyhdsV fjdkWMZ dks izkIr djuk pkgrs gSA arks ge ,slk Dosjh ds ek/;e ls dj 

ldrs gSA Dosjh ds }kjk Vscy esa ,s MqIyhdsV fjdkWMZ dks izkIr djus ds fy;s ge fuEufyf[kr steps dk vuqlj.k 

djrs gSA  

Step1- MkVkcsl dks vksiu djrs gSA iznf’kZr MkVkcsl fo.Mks esa queries vkWCtsDV dks lsysDV djds new button 

ij fDyd djrs gSA Ldzhu ij new query fo.Mks iznf’kZr 
gksrh gSA  

ml fo.Mks esa fuEufyf[kr option dh fyLV iznf’kZr gksrh gSa  

 Design view  

 Simple query wizard 

 Crosstab query wiard 

 Find Duplicate query wizaed 

 Find unmatched query wizaed 

blesa ls find duplicate query wizaed dks lysDV djds 

ok cVu ij fDyd djrs gSA  
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Step2- find duplicates query wizaed iznf’kZr gksrk gSA 
 

blesa MkVkcsl dh lHkh tables dh fyLV iznf’kZr gksrh gSA blesa ls ftl table ds duplicate records dks izkIr 

djuk pkgrs gS] mls lysDV djds next button ij fDyd djrs gSA  

 

Step3 iznf’kZr fo.Mks esa Available fields fyLV izn’kZr gksrh gS] blesa ls fields dks lysDV djrs gS] ftudh 

duplicate values dks izkIr djuk pkgrs gS] blds fy;s Available fields list esa field name ij double 

click djrs gS rks ;g fields Duplicate value fields esa add gks tkrs gSaAblds i’pkr next button ij fDyd 

djrs gSA  

 

Step4- iznf’kZr fo.Mks esa Available fields esa fields dh fyLV iznf’kZr gksrh gSA blds i”pkr next button ij 
fDyd djrs gSA  

 

Step5- iznf’kZr fo.Mks esa gels query dks save djus ds fy;s iwNk tkrk gSA ;gka ij query dk uke VkbZi djds 

uhps iznf’kZr nks vkWI”ku esa ls izFke vkWI”ku dks pqudj finish button ij fDyd djrs gSA  

 

Step6- Ldzhu ij lysDV fd;s x;s fields ds vk/kkj ij duplicate records dh la[;k iznf’kZr gksrh gSa close 

button ij fDyd djds bls close dj nsrs gSA  
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MS Access 
 

Unit 4 

 

Forms 

 
Izk'u 1& MS Access es Form dks le>kb;saA 

 

Ans-MS Access es Form ,d vkWCtsDV gSA bldk iz;ksx fuEufyf[kr m}s”;ks dks iwjk djus ds fy;s fd;k tkrk 

gSA  

 

1. ;g ;wtlZ dks MkVk ,UVzh ijQkeZ djus dh vuqefr nsrk 

gSA Form vkCtsDV ds iz;ksx ls ,d Vscy ls MkVk dks  

insert update ;k delete fd;k tk ldrk gSA 

  

2. ;g ;wtlZ dks custome buQkWeZ”ku enter djus dh 

vuqefr nsrk gSaA rFkk bl buQkeZ”ku ds vk/kkj ij ,d 

task dks iwjk dj ldrk gSaA 

 

3. ;wtlZ dks flLVe ds ek/;e ls usohxsV djus ds fy;s ,d 

eSFkM vuqefr nsrk gSA tSls ge ,d QkeZ fdz,V dj 

ldrs gSA tgk ij ;wtj ,d QkeZ dks yksM lysDV dj 

ldrk gSA rFkk ,d fjiksZV dks ju dj ldrk gSA   

Form fdz,V djuk (Creating a form) 

 

MS. Access es Form  ,d egRoiw.kZ vkCtsDV gSA blds ek/;e ls ge table ;k queries ds MkVk dks 

Tabular / Columner  es one by one records dks usohxsV djds ns[k ldrs gSA  

 

MS-Aceess es ,d Form dks fdz,V djus ds fy;s ge fuEufyf[kr steps dk vuqlkj djrs gSaA  

 

Step1:MkVkcsl vksiu djrs gSaA MkVkcsl foa.Mks es Forms 
vkWCtsDV dks lysDV djrs gSA  

 

Step2: blds i”pkr new cVu ij fDyd djrs gSA rks 

Ldzhu ij Mk;ykWx ckWDl iznf'Zkr gksrk gSA bl Mk;ykWx ckWDl 

esa Forms ds fofHkUu VkbZIl iznf'Zkr gksrs gs] ftUgsa ge fdz,V 

dj ldrs gSA  

Step3: blds Ik'pkr table ls vius form ij objects dks 

add djrs gSA Vwyckj ij iznf”kZr field list button ij 

fDyd djrs gSA blds Ik”pkr Ldzhu ij small window  
iznf”kZr gksrh gS] tks fuEufyf[kr :i esa gksrh gSA bl fo.Mks esa 

mu fields dh fyLV iznf”kZr gksrh gS tks gekjs form ds fy;s miyC/k gksrs gsA ;s reord source Property ds 

vk/kkj ij gksrs gSSA bu field dks form ij add djus ds fy;s fo.Mks esa vkWCtsDV dks highlight djrs gSA rFkk bls 

form ij ml yksds”ku ij drag djrs gSa\ tgkW ij bls iznf”kZr djuk pkgrs gSA  
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Step6: Form ij vkWCtsDVl dks LFkkfir djus ds Ik”pkr ge form dks ns[kus ds fy, blds Vwyckj ij drop 

down list esa Form view  dks lysDV djrs gSA  

  

gekjk form fuEufyf[kr :Ik esa fn[kk;h nsxk&  

 

 

Step7: bl step esa ge form dks save djrs gsa ge form dks fdz,”ku ds le; Hkh save dj ldrs gSa blds 

fy;s ge toolbar ij save button ij fDyd djrs gSA Ldzhu ij save As window iznf”kZr gksrh gSA  

gSA ;gka ij ge form dk uke type djrs gSa rFkk ok cVu ij fDyd djrs gsA Form dk Extension name 

form prefix gksrk gSA  
 

Step8:blds Ik”pkr ge okil MkVkcsl fo.Mks esa vkrs gsaa rks bl fo.Mks dh fyLV esa gekjks }kjk fdz,V fd;k x;k 

form gksrk gsSA  
 

Izk'u& Forms ds VkbZIl dks le>kb;saA 

 

Ans – MS-Access esa eq[; :Ik lsa fuEufyf[kr VkbZIl ds form 
gksrs gS& 

 

1.dkWyeuj& columnar form esa OkSY;wt ,d vertical colmn esa 

LFkkfir gksrh gSa] ,d vkbVe ,d ykbu esa RkFkk ,d fjdkWMZ ,d 

form ij gksrk gSs ;fn data items dh la[;k form dh length  

ls c<+ tkrh gSA rks MkVk dks newspaper style ea LFkkfir fd;k 

tkrk gsA  
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2.VScqyj & Tabular Form esa MkVk 

Rows esa LFkkfir gksrk gS] blesa 

field ds labels, top ij gksrs gSA 

,d single form ij eYVhiy 

Records iznf”kZr gks ldrs gSA 

tabular forms rc vf/kd mi;ksxh 

gksrs gSA tc ge de fields ds lkFk 

eYVhiy records dks iznf”kZr djuk 

pkgrs gS] blls scrolling dh t:jr 

ugha gksrh gSA 

 

 

3.MkVk”khV& Datasheet form ,d tabular view esa single records ;k ,d typical MkVk”khV O;w esa 

multiple records dks iznf”kZr djrk gSA bl VkbZi dk form eq[; :Ik ls subform ds :i esa iz;ksx fd;k 

tkrk gsA  

 

 

 

 

 

 

 

 

 

 

4.tLVhQkbM& ;g form, form wizard ds ek/;e ls miyC/k gksrk gsSSA blesa layout fields ,d compact 

manner esa gksrs gSA  

 

 

 

 

 

 

 

 

 

 

 

5.fioksV Vscy& pivot table, spread sheet form esa MkVk dh 

cgqr cM+h ek=k dks summarize gksrh gSA pivot table dk iz;ksx 

djrs gSA igys dEI;wVj ij MS-Access dks LFkkfir djus dh 

vko”;drk gksrh gSA  
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6.fioksV pkVZ& pivot chart MkVk dks ,d graph ds 

:i esa tSls Bar chart, pie chart bR;kfn ds :i esa 

iznf”kZr djrk gSA chart dk iz;ksx MkVk ,UVz~h ds fy;s 

ugha fd;k tk ldrk gSA  

 

 

 

 

 

 

 

 

ç”u 3& fotkMZ ds iz;ksx ls Form fdzz,V djuk le>kb;saA  

 

Ans – MS-Access esa Form ,d egRoiw.kZ gS blds ek/;e ls ge MkVk ,.Vz~h dj ldrs gSA rFkk Vsscy ;k Dosjh 

ds Records dks Hkh ns[k ldrs gSSA lkekU;r Form dks fotkMZ ds ek/;e ls fdz,V djrs gsA blds fy;s ge 

fuEufyf[kr dk vuqlj.k djrs gSA  

 

Step1- MkVkcsl vksiu djrs gSA MkVkcsl fo.Mks esa Forms vkWCtsDV dks lysDV djrs gSA  

 

Step2- Ldzhu ij iznf”kZr fo.Mks esa Create Form by using wizard ij double click djrs gsA Ldzhu ij 

fotkMZ dh izFke fo.Mks iznf”kZr gksrh gSA  

 

bl fo.Mks esa gels form esa lfEefyr djus ds fy;s 

fields ds ckjs esa iwNk tkrk gSA ;gk ij loZiFke ge 

table/queries box esa table and Query dks 

lsysDV djrs gS] ftlds fy;s ge form fMtkbu dj 

jgs gSA ;gka ij ge students table dks selected 

fields esa ys tkrs gS] ftUgsa form ij ys tkuk gS blds 

Ik”pkr Available fields esa iznf”kZr lysDV dh x;h 

table ds fields esa ls mu fields dks lysDV djds 

selected fields es ys tkrk gSA  ftUgs form ij 

LFkkfir djuk pkgrs gSA form ij LFkkfir djuk 

pkgrs gsA form ij LFkkfir djus ds fy;s 

Available fields esa ls mu fields dks lysDV djrs 

gSA ftUgsa form ij y tkuk gS blds I”pkr>cVu ij 

fDyd djrs gS ;s fields select fields form ij igqp tkrk gssA ;gh izslsl mu lHkh fields ds fy;s djrs gS] 

ftUgs select fields es ys tkuk pkgrs gSa blds I”pkr Next button ij fdYd djrs gSA  

 

Step3- Ldzhu Ikj fotkMZ dh next fo.Mks iznf”kZr gksrh gSA bl Ldzhu esa ge form dk layout lysDV djrs gSA 

ge iznf”kZr layout options esa ls ftl vkWI”ku dks pqurs gSa left side esa ;g iznf”kZr gksrk gSA ;gka Ikj ge 

Tabular layout dks pqurs gSA rFkk Next button ij fDyd djrs gSA  

 

Step4- Ldzhu ij fo.Mks iznf”kZr gksrh gsA bl fo.Mks esa ge Ldzhu ij style lysDV djrs gsA ;gkW ij dbZ rjg ds 

style iznf”kZr gksrs gS] blesa ls ge ftl Style dks lysDV djrs gSA og left side esa iznf”kZr gksrk gSa style dks 

lysDV djus ds I”pkr next button ij fDyd djrs gSA 
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Step5- Ldzhu ij fo.Mks iznf”kZr gksrh gSA ;gka ij ge form dk title fy[krs gSA ;g title Hkh ogh gksxk tks uke 

form dk ,lkbu fd;k x;k gSA ;gka ij ge title dk uke student j[krs gsaA blesa nks vkWI”ku iznf”kZr gksrs gSA  

 

1.Open the Form to View Enter Information: bl case esa ge form  ds fjtYV dks ns[ksxs rFkk 

Form data dh editing ds fy;s rS;kj gS] tSlk fd fuEufyf[kr esa iznf”kZr fd;k x;k gSA 

 

 

 

 

 

 

 

 

 

 

 

 

 

2.Modify the Form’s Design: ;fn ge bl vkWI”ku dks lysDV 

djrs gS rks Form design view iznf”kZr gksxk tgka ij ge Form 

dh vkd`fr esa la”kks/ku dj ldrs gSA mlesa ls bfPNr vkWI”ku dks 

lysDV djrs gSA ;gka ij ge izFke option dks lysDV djrs gsa rFkk 

finish button ij fDyd djrs gS Ldzhu ij ds :i esa form iznf”kZr 

gksrk gSA tc ge bl form dks cUn djrs gSA rks MkVkcsl fo.Mks esa 

form vkWCtsDV esa student form iznf”kZr gksrk gSA  

 

 

 

 

 

 

 

 

 

ç”u 4& VwyckWDl dks le>kb;saA 

 

Ans- ,d form ij buQkWesZ”ku dSls iznf”kZr gksxh] fdl izk:iesa gksxh] bls fMQkbu djus ds fy;s ge controls 
dk iz;ksx djrs gSA ,d d.Vksy esa ,d ls vf/kd vkWCtsDV 

gksrs gS tks MkVk iznf”kZr djrk gSa ,D”kul dks ijQkWeZ djrk 

gS rFkk form dh decleration ds :i esa iz;ksx fd;k tkrk 

gsA izR;sd type ds control ds fy;s ,d cVu gksrk gs tks 

VwyckWDl esa miyC/k gksrk gS] ftls ,d form ij add dj 

ldrs gSA Tool box dks iznf”kZr djus ds fy;s Vwyckj ij 

toolbox button ij fDyd djrs gS mlds i”pkr ;g 

Ldzhu ij iznf”kZr gksrk gSA  

VwyckWDl esa fuEufyf[kr types ds controls miyC/k gksrs 

gSA  
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Label :;g d.Vz~ksy ,d fixed text dks QkWeZ ij iznf”kZr djus ds fy, mi;ksx fd;k tkrk gSA text dks ge 

blds control and caption izkWiVhZ esa fy[krs gSA  

Text Box: lkekU;r bldk iz;ksx form ds ,d dkslZ QhYM esa present data dks Lksj djus ds fy;s fd;k tkrk 

gSa text box dk ;g VkbZi ,d dependant text box dgykrk gS] D;ksafd ;g ,d specific field ds MkVk ij 

dependandt gksrk gSA rFkk fn ge form view esa MkVk dks ,fMV djrs gSa] rks lksl esa Hkh MkVk cny tk;sx A 

text boxes independent Hkh gks ldrs gS tSls dSydqys”ku dk fjtYV ;k lwtlZ MkVk dh ,.Vz~h dks accept 

djuk bR;kfn A independent text box esa MkVk dgha Hkh LVksj ugha gksrk gSA  

Option Group: option group dk iz;ksx fodYiksa ds lhfer lewg dks iztsUV djus ds fy;s fd;k tkrk gsA 

potion group options dh xzqi osY;w dks lysDV djus dh fof/k dks vklku djrk gS] blds fy;s ;wtj dks dsoy 

l ij fDyd djus dh vko”;drk gksrh gSa  

Toggle Button: lkekU;r bldk iz;ksx ,d existing option group essa ,d u;s vkWI”ku dks add djus ds 

fy;s fd;k tkrk gSA toggle button ,d check box dh rjg gh dk;Z djrk gSA ijUrq ;g ,d command 

button dh rjg display gksrk gSA  

Option Button : option button dk iz;ksx existing option group esa ,d u;s vkWI”ku dks add djus ds 

fy;s fd;k tkrk gSa bls ,d yes/no field iztsUV djus ds fy;s fd;k tk ldrk gSA ;n field ,d yes oSY;w dks 

j[krk gS rks bl :i esa iznf”kZr gksxk rFkk ;fn ,d no oSY;w dks j[kuk gS rks o bl :i esa iznf”kZr gksxk A 

Check Box: check box dk iz;ksx lkekU;r existing option group esa ,d u;s vkWI”ku dks add djus ds 

fy;s fd;k tkrk gSA bldk iz;ksx yes/no field dks iztsUV djus ds fy;s fd;k tk ldrk gSa ;fn field yes OkSY;w 

dks j[krk gSa rks ;g cVu bl :i esa iznf”kZr gksxk rFkk ;fn field No oSY;w dks j[krk gS rks ;g cVu bl :I esa 

iznf”kZr gksxkA 

Combo Box: combo box dk iz;ksx oSY;wt dks ,d fyLV ds :I esa iznf”kZr djus ds fy;s gksrk gSA tc ge 

bl control ij fDyd djrs gS rks oSY;wt dh list iznf”kZr gksrh gS blesa ls ge ftl oSY;w dks lysDV djrs gS] og 

oSY;w ckWDl esa iznf”kZr gksrh “ks’k oSY;wt hide gks tkrh gSA  

List box:-list box Hkh combo box dh rjg gksrh gSA blesa eq[; vUrj ;g gksrk gsa fd list box esa oSY;wt dh 

lHkh list iznf”kZr gksrh gS tcfd combox box esa dsoy lysDV dh x;h oSY;w iznf”kZr gksrh gsA 

Command Button :;g cVu ,d fDyd ij ,d ,D”ku ds fdz;kUo;u dks ijfeV djrk gSaA tSls ,d form 

dks vksiu djuk ,d fjdkWMZ dks fMyhV djuk bR;kfnA 

Image: image dk iz;ksx form esa images dks insert  djus d fy;s fd;k tkrk gSA  

Line: line  dk iz;ksx form esa ,d yku dks add djus ds fy;s fd;k tkrk gSA  

 

 

ç”u 5& QkWeZ ds ,Mokal QhplZ fLIyV QkWeZ ds ckjs es le>kb;sA 

 

Ans –Split Form MS-Access dk ,d ,Mokal Qhpj gSA ;g Qhpj MS-Access 2003 ds ckn esa version 

esa miyC/k gSA Split form ges ,d 

le; esa MkVk ds nks views dks 

n”kkZrk gS ;g Form view and 

datasheet view ds :i esa gksrk gSA 

nksuksa views ,d gh MkVk lkslZ ls 

dusDV gksrs gSA rFkk iwjs le; ,d 

nwljs ds lkFk synchronize jgrs 

gsA form  ds ,d part esa ,d field 

lsysDV gksrk gSA ge from ds fdlh 

part eas MkVk dks add edit and 

delete dj ldrs gSA split form 
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Qhpj dk iz;ksx djus ds fy;s ge fuEufyf[kr steps dk vuqlj.k djrs gSA  

 

Step1- start menu esa all programs ds varxZr Microsoft office esa iznf”kZr Microsoft office Access 

2007 dks lysDV djus ds i”pkr ml ij fDyd djrs gSA Ldzhu ij access 2007 dk izFke fo.Mks iznf”kZr gksrh 

gSA  

 

Step2- blesa blank database option ij fDyd djrs gSA Ldzhu ds right side esa fuEufyf[kr Mk;ykWx 

iznf”kZr gksrk gSA blesa file name box esa ge MkVkcsl Qkby dk uke fy[krs gSa rFkk ftl yksds”ku ij bls save 

djuk gS] ml yksds”ku dks lsV djrs gS] blds fy;s bl ckWDl ds right side esa vkbdkWu ds] fDyd djrs gSa rks 

file new database window iznf”kZr gksrh gSA blesa save in box esa yksds”ku dks lsV djds file name box 

esa MkVkcsl Qkby dk uke fy[kdj ok cVu ij fDyd djrs gS ftlls ge iqu Mk;ykWx ckWDl esa vk tkrs gSA file 

name dks lsV djus ds i”pkr create button ij fDyd djrs gSA  

 

Step3- Ldzhu ij table dh fMtkbu fo.Mks iznf”kZr gksrh gSA blesa fields dks fy[krs gS] ftUgsa ge table esa j[kuk 

pkgrs gSA blds i”pkr close button ij fDyd djds bl fo.Mks dks cUn djrs gS rks table dks savedjus ds 

fy;s ,d Alert box iznf”kZr gksrk gSA gSA Alert box esa ok button ij fDyd djrs gS] table dks save djus ds 

fy;s save As box iznf”kZr gksrk gSA Save as box esa table dk uke fy[kdj yes cVu ij fDyd djrs gSa 

ftlls ge iqu MkVkcsl fo.Mks esa vk tkrs gSA 

  

Step4- bl table esa records dks enter djus ds fy, blds vkbdkWu ij double click djrs gSA ftlls Ldzhu 

ij table dh MkVk”khV iznf”kZr gksrh gS blesa ge records dh entry djrs gSa A blds i”pkr table dks save 
djrs gSA  

 

Step 5- vc split form dks fdz,V djus ds fy;s esU;wckj ij create menu dks lysDV djds blesa split form 

dks lysDV djds ml ij fDyd djrs gSA Ldzhu ij student form split form ds :i esa iznf”kZr gksrk gSa  

 

mlesa form view rFkk datasheet view nksuksa ,d lkFk iznf”kZr gksrs gSA blesa mijh vksj form view gS rFkk 

fupyh vksj datasheet view iznf”kZr gSA tc ge datasheet view esa record dh entry djrs gSA rks ;g 

Form view esa Hkh iznf”kZr gksrh gSA mlesa ge add delete bR;fn vkWijs”kUl dj ldrs gSA blds i”pkr ge 

close button ij fdyd djds bl form dks cUn djrs gSA ijUrq cUn djs ls iwoZ bls save djrs gSA blds fy;s 

save as form box esa form dk uke fy[krs gSA rFkk Enter Key Press djrs gsA  

 

 

Izk”u 6&lc QkWeZ ds ckjs es le>kb;sA 

 

Ans – Sub Form ,d Form gksrk gSA tks 

nwljs Form ds vUnj fLFkr gksrk gSa ,d Form 

esa lfEefyr djus ds fy;s nksuksa objects ds e/; 

,d fjys'kuf'ki vo'; j[kuh pkfg;s ,d form 

tks nwljs form dks host djrk gS] og parent 

form gksrk gSA rFkk tks form parent form esa 

add gksrk gS] og child form dgykrk gSA 

parent form dks ,d primary key  vo”; 

j[kuh pkfg;s] tks child form esa foreign key 

ls lEcfU/kr gksrh gSA MS-Access 2003 ,d 

form dks 'kh?kzrk ds fdz,V djus dh vuqefr 

iznku djrk gS tks ,d subform dks Lor% gh 

j[krk gS ;g auto form ds uke ls Hkh tkuk 
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tkrk gSA Auto form dks fdz,V djus ds fy;s fEufyf[kr steps dks follow djrs gS& 

 

 

Step1 : MkVkcsl vksiu djrs gsA  

 

Step2 : MkVkcsl fo.Mks esa table section esa student table ij double click djrs gSA Ldzhu ij MkVk”khV O;w 

iznf'Zkr gksrh gSA bls ns[kus ds Ik”pkr bls cUn djds iqu MkVkcsl fo.Mks esa igqprs gSA  

 

Step3 : blesa MkVkcsl Vwyckj ij New object button ds arrow ij fDyd djrs gS rFkk Auto form dks 

lysDV djrs gsA  

gSA  

 

Step4: Ldzhu ij lysDV dh x;h Vscy dk Auto form iznf'kZr gksrk gS] ftlesa table ds records form ds 

:Ik esa iznf'Zr gksrs gSA blds Ik”pkr bl form dks close button ds }kjk close djrs gS] ijUrq close gksus ls iwoZ 

bl form dks save djus ds fy;s iwNk tkrk gSA iznf'kZr alert form ds New button ij fDyd djrs gSA  

;gka ij form name ckWDl esa form dk uke fy[krs gS rFkk ok cVu ij fDyd djrs gsA ;g form  MkVkcsl 

fo.Mks esa forms object esa add gks tkrk gS bls ns[kus ds fy;s MkVkcsl fo.Mks esa Forms object dks lysDV djrs 

gS rFkk save fd;s x;s auto form ij double click djrs gS rks Ldzhu ij form iznf'kZr gksrk gsA  
 

 

Izk'u 7& VScqyj QkWeZ cukuk crkb;sA  

 

Ans – Tabular Form ,Dlsl esa forms dk ,d VkbZi gSA MS-Access esa Tabular form dks fdz,V djus ds 

fy;s fuEufyf[kr steps dk vuqlj.k djrs gSA  

 

Step1- MkVkcsl vksiu djrs gS] MkVkcsl fo.Mks esa forms dks lysDV djrs gSA iznf’kZr list esa ls create form 

by using wizard dks lysDV djds new button ij fDyd djrs gSA ftlls new form fo.Mks iznf’kZr gksrh gSA  

blesa form wizard dks lysDV djrs gSA rFkk uhps drop down CkVu ij fDyd djds Vscy Dosjh dks lysDV 

djus ds i’pkr ok cVu ij fDyd djrs gSA  

 

 

Step2- iznf'kZr fo.Mks ds Available fields esa ls 

mu fields dks lysDV djrs gS] ftUgsa form ij 

iznf'kZr djuk gSA blds fy;s fields list esa field 

name ij double click djrs gSa rFkk next 

button ij fDyd djrs gSA  

 

Step3- iznf'kZr fo.Mksa esa form dk layout pqurs gSa 

;gka ge tabular VkbZi dks pqurs gS rFkk next button ij fDyd djrs gSA  

 

Step4- iznf'kZr fo.Mks esa ls style dks pqurs gSa rFkk next button ij fDyd djrs gSA  

 

Step5- iznf'kZr fo.Mks esa form dk title pqurs gSA rFkk Finish cVu ij fDyd djrs gsA Ldzhu ij tabular 

form iznf'kZr gksrk gSA  
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Izk'u 8&dkyeuj QkWeZ cukuk crkb;sA 

 

Ans – MS-Access esa Columnar Form Forms dk ,d VkbZi gSa bl VkbZi ds form esa MkVk column ds 

:Ik esa iznf’kZr gksrk gSA columnar from dks fdz,V djus ds fy;s fuEufyf[kr steps dks follow djrs gsA  

Step1- MkVkcsl vksiu djrs gSa iznf’kZr MkVkcsl fo.Mks esa 

forms vkWCtsDV dks lysDV djrs gSA iznf’kZr fyLV esa ls create 

form by using wizard dks lysDV djrs gS rFkk new buttin 

ij fDyd djrs gSA iznf’kZr new form fo.Mks esa form wizard 

dks lysDV djrs gSA rFkk drop down cVu ij fDyd djrs gSa] 

iznf’kZr fyLV esa ls table query dks lysDV djds gSA  

 

 

Step2- iznf'kZr fo.Mks es ls Available fields esa fields dks 

lysDV djrs gSa] blds fy;s field ij double click djrs gSA ;s 

fields selected fields esa igqap tkrs gSA blds Ik’pkr next 

button ij fDyd djrs gSa Ldzhu ij form layout iznf’kZr gksrk 

gSA blesa ls columnar type dks pqurs gSA rFkk next cVu ij fDyd djrs gSA  

 

Step3- iznf'kZr fo.Mksa esa ls form dk style pqurs gSA  
 

Step4- iznf'kZr fo.Mks esa form dk title pqurs gS rFkk finish button ij fDyd djrs gSA blds Ik'pkr Ldzhu 

ij columnar form esa MkVk iznf’kZr gksrk gSA  
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Unit-5 

 

MS Access 

Reports 

 
fjiksV~Zl 

 

iz'u 1& MS-Access esa fjiksV~Zl ds ckjs ess le>kb;sA 

 

Ans-MS-Access esa Reports vR;Ur egRoiw.kZ vkWCtsDV gSA lkekU;r% reports dk iz;ksx ,d Vscy ;k ,d 

Dosjh ds MkVk dks ml dze esa iznf'kZr djus ds fy;s iz;ksx fd;k tkrk gS] ftl dze es] ge bUgsa fizaV djuk pkgrs 

gSA reports esa MkVk dks dsoy Visualize and print fd;k tk ldrk gSA rFkk buQkWesZ'ku dks group ds :Ik esa 

vklkuh ls n'kkZ;k tk ldrk gSA reports esa MkVk dks edit ugha fd;k tk ldrk gSA 

 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

iz'u 2& MS-Access esa fjiksV~Zl dks fdz,V djuk le>kb;sA 

 

Ans – MS-Access esa reports nwljs vkWCtsDVl dh rjg gh ,d egRoiw.kZ vkWCtsDV gSA reports ds ek/;e ls 

ge MkVkcsl esa tables and queries esa mifLFkr records dks viuh bPNkuqlkj O;ofLFkr dj ldrs gS] rFkk bls 

print dj ldrs gSA MS-Access esa fuEufyf[kr izdkj dh fof/k;ksa ds ek/;e ls vyx vyx izkdj ds reports 
dks rS;kj dj ldrs gSA  

MS-Access esa Reports dks fdz,V djus ds fy;s fuEufyf[kr steps dk vuqlj.k djrs gSA 

  

Step1- MS-Access dks vksiu djrs gSA blesa MkVkcsl dks vksiu djrs gSA Ldzhu ij MkVkcsl fo.Mks iznf'Zkr 

gksrh gSA blesa reports vkWCtsDV dks lysDV djrs gSA 

 

 

Step2- Reports vkWCtsDV dks lysDV djds new button ij fDyd djrs gS rks Ldzhu ij Mk;ykWx ckWDl 

iznf'Zkr gksrk gSA bl Mk;ykWx ckWDl esa reports ds fofHkUu VkbZIl iznf'Zkr gksrs gs] ftUgsa ge fdz,V dj ldrs gSA  
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1.Design view: Design view ds ek/;e ls ge scratch djds fjiksVZ dks fdz,V dj ldrs gSa blesa ge 

VwyckWDl esa mifLFkr controls tSls Table, text box bR;kfn dks iz;ksx djds bfPNr fjiksVZ dks fdz,V dj ldrs 

gSA database window es reports 

vkWCtsDV dks lysDV djds new cVu ij 

fDyd djrs gSa ftlels Ldzhu ij report 

list window iznf'Zr gksrh gSa bl fo.Mks esa 

Report dks fdz,V djus dh fof/k dh fyLV 

iznf'Zr gksrh gSA bl fyLV esa ls design 

view fof/k dks lysDV djrs gSa bl fof/k ds 

}kjk fjiksVZ dks scratch ls rS;kj fd;k tkrk 

gSA bl fof/k esa ,Dlsl fjiksVZ dk ist rFkk 

VwyckWDl iznf'Zr gksrk gSA fofHkUu VwYl rFkk 

fodYiksa dk iz;ksx djrs gq, design view esa fjiksVZ rS;kj dh tkrh gSA ;g design view esa ,d [kkyh fjiksVZ dks 

[kksyrk gS bl ij ge fHkUu fHkUu izdkj ds Controls dks fMtkbu ij ldrs gS] ftUgsa ge iznf'Zkr djuk pkgrs gSA 

lkekU;r bl eSFkM dk iz;ksx ugha fd;k tkrk gSA  

 

2. Report wizard: ;g ,d fotkMZ dk iz;ksx djrk gS tks gesa fjiksVZ dks fdz,V djus ds fy;s step by step 

guide djrk gSA Report wizard fof/k ds ek/;e ls ,Dlsl eas fjiksVZ rS;kj djuk ljy gksrk gSA bl fof/k ds 

}kjk cuk, x;s fjiksVZ esa iz;ksx fd;s tkus okys VwYl igys ls gh wizard esa mifLFkr gksrs gSA ge step by step 

wizard window ds mi;qZDr fodYiksa dk iz;ksx djrs gq;s fjiksVZ dks fdz,V djrs gSA MkVkcsl fo.Mks esa report 

wizard fof/k dks pqurs gSA report wizard dh lgk;rk ls ge dqN fuf'pr Specifications ds lkFk fjiksVZ 

rS;kj dj ldrs gSA bl fof/k esa fofHkUu Specifications ds ;wtj ls izkIr djus ds fy;s Mk;ykWXk ckWDl iznf'Zkr 

gksrs gSA ftuesa mi;qZDr fodYiksa dks pqurs gw;s vkxs c<+k tkrk gSA fotkMZ fof/k ls rS;kj dh x;h fjiksVZ esa QkWesZfVax 

vkSj izn'kZu iwoZ fu/kkZfjr gh gksrs gSA fotkMZ ds }kjk rS;kj dh x;h fjiksVZ dks ge design view esa modify dj 

ldrs gsA  
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3.Auto report : ;g Lor% gh ,d fjiksVZ fdz,V djrk gS tks Vscy ;k Dosjh ds lHkh MkVk dks j[krk gSA blesa 

pquh x;h fjiksVZ ds VkbZi ds vk/kkj ij MkVk iznf'Zkr gksrk gSA MkVkcsl fo.Mks esa reports vkWCtsDV ij fDyd djus 

ds i”pkr new cVu ij fDyd djrs gsA iznf’kZr new report window esa ls auto report fof/k dks pqurs gsA 

auto report fof/k gesa 'kh?kzrk ls fjiksVZ dks cukus dh fof/k miyC/k djkrh gSA auto report fof/k esa ge nks izdkj 

dh fjiksVZ dks rS;kj dj ldrs gSA  

1-Columnar 2- Tabular 

1-Columnar Report: columnar report esa izR;sd field ,d vyx row esa iznf’kZr gksrk gSA bl VkbZi dh 

report esa field dk uke cka;h vksj gksrk gS] rFkk bldk MkVk nka;h vksj esa iznf’kZr gksrk gSA MkVkcsl esa fields dh 

la[;k ds vuqlkj izR;sd fjdkWMZ ,d single paper „lhV esa lsV gksrk gS ijUrq fields vf/kd gksus ij ,d gh 

fjdkWMZ vusd isij 'khV ij fizaV gksrk gSA bl fjiksVZ esa ge ,d ls vf/kd records dks ,d ist ij Hkh fizaV dj 

ldrs gSA  

a.Auto Report Columner 

 

 

 

 

 

 

 

 

 

 

 

 

b.Auto Report Tabuler  

tabular report esa MkVk row and columns esa O;ofLFkr gksdj iznf'Zkr gksrk gSA tabular report esa izR;sd 

fjdkWMZ ,d vyx row ij fLFkr gksrk gSA izR;sd field ,d vyx column esa iznf'Zkr gksrk gsA 

 

 

 
 

 

 

 



 

Prepared By – Nitendra Tomar                        Page No-57 
 

4. Chart wizard: ;g ,d assistant dk iz;ksx djrk gS] tks ,d xzkfQd ds fdz,V ds fy, gesa step by step 

guide djrk gSA MS-Access esa ge fdlh MkVkcsl ds table and query ds MkVk dks chart ds :Ik esa Hkh 

iznf'Zkr dj ldrs gSA blds fy;s chart wizard fof/k dk iz;ksx 

djrs gsA MkVkcsl fo.Mks esa reports vkWCtsDV ij fDyd djrs gS 

rks new report window esa iznf’kZr report list esa chart 

wizard iznf’kZr gksrk gSA chart wizard esa dqN 

specifications igys ls gh lsV gksrs gSA rFkk dqN ;wtj ds 

}kjk lsV fd;s tkrs gSA bl izdkj ge viuh bPNkuqlkj chart 

fjiksVZ cuk ldrs gsA  

 

 

 

 

 

 

 

 

 

 

5.Label wizard: ;g ,d assistant dk iz;ksx djrk gS tks labels ds fdz,'u ds fy, gesa guide djrk gSA  

 

 

 

 

 

 

 

 

 

 

 

 

 

Step3- New Report window esa iznf'Zkr reports ds types esa ls ge bfPNr VkbZi dks pqu ldrs gSA 

lkekU;r% ge fotkMZ ds ek/;e ls gh fjiksVZ dks fdz,V djrs gSa] vr% report wizard dks pqurs gS rFkk 

dropdown ij fDyd djrs gSA blesa iznf'Zkr tables/query esa ls fdlh ,d vkWCtsDV dks lysDV djrs gS] ;gka 

ij student Vscy dks lysDV djrs gSa rFkk ok cVu ij fDyd djrs gSA rRi'pkr fn;s x;s ds vuqlkj fotkMZ 

fo.Mks iznf'Zkr gksrh gSA  

 

 

Note: MkVkcsl fo.Mks esa Reports vkWCtsDV dks lysDV djus ds Ik”pkr create report by wizard ij fDyd 

djds Hkh ge report wizard window ij igqap tkrs gSA bl fo.Mks esa Available field list esa ls mu fields 

dks lysDV djrs gS] ftUgsa report ij iznf'Zkr djuk pkgrs gSa blds fy;s fields ij double click djrs gSa rks ;s 

fields, selected fields esa iznf'Zkr gksrs gSA blds Ik”pkr next button ij fDyd djrs gSA  

 

Step4- Ldzhu ij fotkMZ dh vxyh fo.Mks iznf'Zkr gksrh gsA bl fo.Mks esa ge bfPNr lsfVax djrs gS rFkk next 

button ij fDyd djrs gSA  
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Step5- fotkMZ dh vxyh fo.Mks iznf'Zkr gksrh gS] blesa ge Records ds sort order dks lsV djrs gSa rFkk next 

button ij djrs gSA  

 

Step6- fotkMZ dh vxyh fo.Mks iznf'Zkr gksrh gSa bl fo.Mks esa ge fjiksVZ dk layout and Orientation lsV djrs 

gsA vksj next button ij fDyd djrs gSA  

 

Step7- iznf'Zkr fotkMZ fo.Mks esa report dk style pqurs gS] rFkk next cVu ij fDyd djrs gSA  

 

Step8- fotkMZ dh vxyh fo.Mks iznf'Zkr gksrh gS blesa ge report dk title type djrs gSa rFkk uhps nks options 
iznf'Zkr gksrs gSA  

 

PREVIEW THE REPORT % ;fn ge bls lysDV djrs gS] rks Ldzhu ij report dk preview  iznf'Zkr gksrk gSA  
 

MODIFY THE REPORT DESGIN: ;fn ge bls lysDV djrs gS] rks ge report dh design esa la’kks/ku dj 

ldrs gsA ge izFke vkWI”ku dks pqurs gS] rFkk finish button ij fDyd djrs gsA Ldzhu ij fjiskVZ iznf'Zkr gksrh gS 

Close button ij fDyd djds ge MkVkcsl fo.Mks esa okil igqap tkrs gSA ge tc dHkh fjiksVZ dks ns[kuk pkgrs 

gSA rks MkVkcsl fo.Mks esa reports vkWCtsDV esa save dh x;h fjiksVZ ij double click djds ns[k ldrs gsA  

 

iz'u 3 & MS-Access esa fjiksVZ ds fMtkbu O;w dks le>kb;saA 

 

Ans – lkekU;r% ge ,Dlsl esa fotkMZ ds ek/;e ls MkVkcsl esa tables and query dh fjiksVZ rS;kj djrs gSA 

D;ksafd fotkMZ ds ek/;e ls ge vklkuh ls fjiksVZ rS;kj dj ldrs gSA ;fn ge fdlh fjiksVZ dk design view 

ns[kuk pkgrs gSa rks ge ns[k ldrs gSA blds fy;s ge fuEufyf[kr steps dk vuqlj.k djrs gSA  

 

Step1- MkVkcsl vksiu djrs gsA MkVkcsl f.Mks esa reports vkWCtsDV dks lysDV djrs gSA iznf'Zkr fyLV esa ml 

fjiksVZ dks lysDV djrs gSa] ftldk design view vksiu djuk gS] rFkk design button ij lysDV djds fDyd 

djrs gSA  

 

Step2- Ldzhu ij lysDV dh x;h fjiksVZ dh design view fo.Mks iznf'Zkr gksrh gsA Design area lkekU;r% ikap 

sections ls feydj cuk gksrk gSA  

 

Report Header: bl Section esa ge og buQkWesZ'ku j[krs gSa] ftls ge fjiksVZ ds 'kq:vkr esa n'kkZuk pkgrs gSA 

  

Page Header: ;g Section esa ge og 

buQkWesZ'ku j[krs gS] ftls izR;sd ist ds 'kq:vkr esa 

n'kkZuk pkgrs gsA 

  

Detail Section: ;gka ij fjiksVZ ds lHkh source 

record iznf'Zkr gksaxsA fjiksVZ ds vuqlkj ,d fjdkWMZ 

,d ist ij ;k ,d ls vf/kd records ,d ist ij 

iznf'Zkr gksaxsA 

 

Page Footer Section: ;gka ij ge izR;sd ist ds 

vUr esa iznf'Zkr gksus okyh buQkWesZ'u dks n'kkZrs gSA 

  

Report Footer: ;gka ij  Report ds vUr esa 

iznf’kZr gksus okyh buQkWesZ'u dks j[ksaxsA 

Diffrence Between Report Header and Page Header 
REPORT header and a PAGE header, meaning that the information on the report header will show in the first page and for only 
one time in the report. While starting the next page, the page header info will be generated on the report. Now having exactly 
the same information on both headers, you can remove the report header and just stick to the page header, but using both of 
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them will give you the opportunity to add some info on the first report page ( REPORT HEADER ), then remove them in the page 

header so that they will not be repeated. 

 

Izk'u 4& MS-Access esa Report ds VwyckWDl ds ckjs esa le>kb;sA 

 

Ans –VwyckWDl esa fHkUu fHkUu rjg ds controls gksrs gS]a ftudh lgk;rk ls ge manually fjiksVZ ds fMtkbu 

dj ldrs gSA design view esa bl controls dks scratch djds ge fjiksVZ dks fMtkbu dj ldrs gSA  

bl ckWDl esa eq[; :Ik ls iz;ksx fd;s tkus okys controls 
fuEufyf[kr gSA  

 

Label: bldk iz;ksx fixed text dks visualize djus ds fy;s 

fd;k tkrk gSA text dks gels lh/ks control ij fy[k  ldrs gS 

;k bldh caption property esa fy[k ldrs gsA  

 

Text Box: text box dk iz;ksx fjiksVZ ds ,d lkslZ QhYM esa 

MkVk dks LVksj djus ds fy;s fd;k tkrk gSA bl VkbZi ds text 

box dks dependent text box dgrs gSA D;ksafd ;g QhYM ds 

MkVk ij fuHkZj gksrk gSA  

 

Option Group:   bl d.V~ksy dk iz;ksx alternatives ds lhfer ;qXe dks present djus ds fy;s fd;k tkrk 

gSA  

Alternate: bl cVu dk iz;ksx lkekU;r% Yes/no VkbZi QhYM represent djus ds fy;s fd;k tkrk gSA ;fn 

QhYM yes oSY;w dks j[krk gS rks cVu ,sls gh cuk;s :Ik esa iznf’kZr gksrk gSA vU;Fkk o :Ik esa izn’kZr gksrk gSA  

 

Combo Box: bl d.Vz~ksy dk iz;ksx ,d field dh oSY;w dks fyLV :Ik esa iznf’kZr djus ds fy;s fd;k tkrk gSA 

bl ckWDl esa drop down cVu ij fDyd djus ij values dh fyLV iznf’kZr gksrh gSA blesa ,d le; esa ,d gh 

oSY;w iznf’kZr gksrh gsA  

 

List box: fyLV ckWDl Hkh combo box dh rjg gh oSY;wt dks fyLV esa iznf’kZr djrk gSa fyLV ckWDl djus ij 

blls lEcfU/kr ,D’ku fdz;kfUor gksrk gSA  

 

Command Button :bl cVu dk iz;ksx click event ds :Ik esa fd;k tkrk gsA bl cVu ij fDyd djus ij 

blls lEcfU/kr ,D’ku fdz;kfUor gksrk gSA  

 

Image Control: bl d.V~zksy dk iz;ksx fjiksVZ esa best dks insert djus ds fy;s fd;k tkrk gSA  

 

Page Break: bl d.Vz~ksy dk iz;ksx fjiksVZ esa iznf'kZr ist dks vyx vyx Hkkxksa esa break djus ds fy;s fd;k 

tkrk gSA blds vfrfjDr vkSj Hkh cgqr ljs controls VwyckWDl esa miyC/k gS] ftUgsa more controls ij fDyd 

djds ns[kk tk ldrk gS] rFkk vko’;drk ds vuqlkj iz;ksx fd;k tk ldrk gSA  

 

Izk'u 5& fjiksVZ dks fizaV djuk le>kb;sA 

 

 Ans –fjiksVZ dks fizaV djus ds dbZ fodYi gS] blesa ls ge fdlh Hkh fodYi dk iz;ksx djds fjiksVZ dks fiazV dj 

ldrs gSA  

1.MkVkcsl fo.Mks esa Report VSc dks lysDV djrs gS rFkk ml fjiksVZ ds uke dks lysDV djrs gS] ftls ge fizaV 

djuk pkgrs gSA blds i”pkr Vwyckj ij Print Button ij fDyd djrs gSa rks fjiksVZ lh/ks ml fizaVj ds ek/;e ls 

fiazV gks tkrh gS] tks dEI;wVj ls tqM+k gksrk gSA  

2.MkVkcsl fo.Mks esa Reports Vsc dks lysDV djrs gS rFkk ml fjiksVZ ds uke dks lysDV djrs gS] ftls fizaV djuk 

pkgrs gS blds Ik”pkr file menu es print option dks lysDV djds ml ij fDyd djrs gSa ftless Ldzhu ij fizaV 

Mk;ykWXk ckWDl iznf’kZr gksrk gSA  
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bl MkW;ykWx ckWDl esa bfPNr iSjkehVlZ dks lsV djds ok cVu ij fDyd djrs gSA fjiksVZ dk fizaV vkmV izkIr 

gksrk gSA ;g ge fjiksVZ dks fizaV djus ls igys mldk preview ns[kuk pkgrs gSa] rks ge fjiksVZ dks lysDV djds 

file menu esa prient preview ij fDyd djrs gSa] rRi’pkr lysDV dh x;h fjiksVZ dk preview iznf'Zr gksrk 
gSA  

 

 

 

iz'u 6&fjiksVZ ist esa gSMj rFkk QqVj dks Add djuk le>kb;sA 

 

Ans- fjiksVZ ist esa gSMj lSD'u esa ge og buQkWesZ'ku iznf'kZr djrs gSa] tks fjiksVZ ds 'kq:vkr esa iznf'kZr gks vFkkZr 

fjiksVZ dh gSfMax ds :Ik esa gks rFkk QqVj lSD'u esa ge ml buQkWesZ'u dks iznf'kZr djrs gS] tks fjiksVZ ist ds var esa 

iznf'kZr djuk pkgrs gSA fjiksVZ esa gSMj rFkk QqVj dks 

add djus ds fy;s ge fuEufyf[kr steps dk vuqlj.k 

djrs gSa& 

Step1- MkVkcsl dks vksiu djrs gSA MkVkcsl fo.Mks esa 

Reports vkWCtsDV dks lysDV djrs gSA rRi'pkr ml 

fjiksVZ dks lySDV djrs gSA ftlesa gSMj rFkk QqVj dks 

add djuk gSA rFkk vUr esa design button ij fDyd 

djrs gSA Ldzhu ij fjiksVZ dk design view iznf’kZr gksrk 
gSA ;fn ge ,d u;h fjiksVZ dks fdz,V djds mlesa gSMj 

rFkk QqVj dks add djuk pkgrs gS rks ge ,slk Hkh dj 

ldrs gSa ,slk djus ds fy;s ge fjiksVZ dks fdz,V djus ds 

steps dks nksgjkrs gSA blds fy;s new button click 

djrs gSA rFkk iznf'kZr new report window esa ls 

design view dks lysDV djds table dks lysDV djrs gSa vkSj ok cVu ij fDyd djrs gSA report dk design 

view iznf'kZr gksrk gSA bls viuh vko';drk ds vuqlkj design djrs gSA rFkk mlesa gSMj o QqVj add djrs gSA  

 

Step2- VwyckWDl esa ls label dks pick djds gSMj lSD'u esa drag djrs gSa blesa ge Student detail dks VkbZi 

djrs gSA  

 

Step3- ist QwVj lSD'u ds left side esa =new ()  QaD'u gksrk gS] tks date dks iznf'Zkr djrk gS rFkk right 

side esa report printed at  & time() VkbZi gksrk gS] tks ist la[;k dks n'kZrk gSa  

 

Step4- fMtkbu dks save rFkk cUn djrs gSA MkVkcsl fo.Mks esa fjiskVZ ij double click djds fjiksVZ dks ju 

djkrs gSA fjiksVZ ds gSMj esa student detail gSfMax ds :Ik esa iznf’kZr gksrh gS rFkk QqVj lsD’ku esa fjiksVZ dh date 

iznf’kZr gksrh gS bl izdkj ge fjikisVZ ds ist ij bfPNr gSMj rFkk QqVj dks add dj ldrs gsA  

 

 

 



 

Prepared By – Nitendra Tomar                        Page No-61 
 

 

Izk'u 7& fMtkbu O;w dk iz;ksx djds fjiksVZ rS;kj djuk le>kkb;sA 

 

 Ans –MS-Access esa ge lkekU;r fotkMZ dk iz;ksx djds fjiksVZ dks rS;kj djrs gSa] D;ksafd fotkMZ dk iz;ksx 

djds fjiksVZ fdz,V djuk ljy gksrk gSA ;fn ge scratch dk iz;ksx djds fjiksVZ rS;kj djuk pkgrs gSA rks ,slk 

Hkh dj ldrs gSA scratch ds }kjk fjiksVZ rS;kj djus ds fy;s fuEufyf[kr steps dk vuqlj.k djrs gSA  

 

Step1- MkVkcsl dks vksiu djrs gSa] iznf'kZr MkVkcsl fo.Mks esa reports vkWCtsDV dks lysDV djrs gSa] rFkk New 

cVu ij fDyd djrs gSa] Ldzhu ij new report Mk;ykWXk ckWDl iznf'kZr gksrk gSa bl Mk;ykWXk ckWDl esa iznf'kZr 

fjiksVZ dh fof/k;ksa esa ls design view fof/k dks lysDV djrs gSA rFkk file name ckWDl esa ls ml table and 

query dks lysDV djrs gSA ftlds fy;s fjiksVZ rS;kj djuk gSA blds Ik”pkr ok CkVu ij fDyd djrs gSA  

 

Step2- Ldzhu ij fjiksVZ dh design view window iznf'kZr gksrh gS blds lkFk gjh VwyckWDl iznf'kZr gksrk gSA 

;fn VwyckWDl iznf'kZr ugha gksrk gS rks MkVkcsl Vwyckj ls VwyckWDl cVu ij fDyd djrs gSA rks VwyckWDl iznf'kZr 

gksrk gSA  

 

blesa rhu section gksrs gSA izFke section page header gksrk gS] blesa ge fjiksVZ ds title dks ;k fjiksVZ ds 

'kq:vkr esa 

ftl lwpuk ;k ikB; dks iznf'kZr djuk pkgrs gs] mls gSfMax ds :Ik esa fy[krs gSA detail section esa ge fjiksVZ ds 

fy;s controls dks fMtkbu djrs gS] ;s controls VwyckDl esa mifLFkr gksrs gSA page footer section esa fjiksVZ 

ist ds bottom esa iznf'kZr gksus okyh lwpuk ;k ikB; dks n'kkZrs gSA fMtkbu O;w ds top ij lysDV dh x;h table  

and query ds fields dh fyLV iznf'kZr gksrh gSA ftlesa ge ge mu fields dks lysDV djrs gS] ftUgsa ge fjiksVZ 

esa iznf'kZr djuk pkgrs gSA  

 

Step3-  Detail setion  esa field list esa ls dze”k% mu fields dks ekml ds }kjk pick djrs gS] ftUgsa fjiksVZ ess 

iznf'kZr djuk pkgrs gSA blds Ik”pkr bfPNr yksds’ku ij drag djrs gSa] tSlk fd fuEufyf[kr esa Li"V :Ik ls 

n'Zkk;k x;k gSA  

 

Step4- fjiksVZ dks fMtkbu djus ds i'pkr field box dks can djrs gSA fjiksVZ dks close djus ls igys] fjiksVZ 

dks save djus ds fy;s iwNk tkrk gS ;fn save djuk pkgrs gS rks save box esa fjiksVZ dk uke fy[kdj ok cVu 

ok  fDyd dhft;sA vU;Fkk cancel button ij fDyd dhft,A ;fn save djrs gS rks ;g fjiksVZ MkVkcsl fo.Mks 

esa reports vkWCtsDV esa add gks tk,xh] ftls double click djds ckn esa ns[kk tk ldrk gSA  
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Izk'u 8& Multitable fjiksVZ ds ckjs esa le>kb;sA 

 

Ans –multitable report og fjiksVZ gksrk gS] ftls ge ,d ls vf/kd Vscy ds MkVk dk iz;ksx djds rS;kj djrs 

gSA vr% multitable report esa iz;ksx dh tkus okyh tables ds e/; esa fjys’kuf'ki dk gksuk vko';d gSA ge ftu 

tables dk iz;ksx djds multitable fjiksVZ dks fd,zV djuk pkgrs gSa] muds e/; esa comman field ds vk/kkj ij 

Dosjh dks fdz,V djrs gS rFkk bl Dosjh esa mu fields dks j[krs gS] ftUgsa multitable fjiksVZ esa iznf'Zkr djuk gSA 

;gka ij ge invertory database esa customers and invoices tables dk iz;ksx djds multitable report 

dks fdz,V djrs gS] blds fy;s fuEufyf[kr steps dk iz;ksx djrs gSA  

 

Step1- inventory database dks vksiu djrs gSa blesa queries tab dks lysDV djrs gSa rFkk u;h Dosjh dks 

fMtkbu djrs gSA bl query esa customer and invoice tables dks lysDV djrs gSA  

Dosjh dh close button ij fDyd djds bls close djrs gSa bl Dosjh dks save djus ds fy;s alert box iznf’kZr 

gksrk gSA yes button ij fDyd djrs gSA ftlls save as Mk;ykWx ckWDl iznf’kZr gksrk gSA save as Mk;ykWx 

ckWDl ds query name QhYM esa order uke VkbZi djds ok cVu ij fDyd djrs gSA order uke ls query 

save gks tkrh gSA blds Ik”pkr ge MkVkcsl fo.Mks esa igqap tkrs gsA  

 

Step2- MkVkcsl fo.Mks esa reports vkWCtsDV ij fDyd djrs gS] blesa create report by using wizard ij 

double click djrs gS Ldzhu ij report wizard iznf’kZRk gksrh gSA 
 

 

Step3- bl Mk;ykWx ckWDl esa ge table /queries box esa 

order quary dks lysDV djrs gSa] D;ksafd bl Dosjh esa 

multitable records gS] ftUgsa ge multitable fjiksVZ esa iznf'kZr 

djuk pkgrs gSA blds Ik”pkr available fields fyLV esa dze’k 

fields ij double click djrs gS rks lHkh fields, selected 

fields esa vk tkrs gSA blds Ik'pkr next button ij fDyd 

djrs gSA iznf'kZr fotkMZ MkW;ykWx ckWDl esa iqu next button ij 

fDyd djrs gSA ;fn group dks set djuk gS rks left side esa 

list box  esa ls ml fields dks double click djrs gS] ftls group cukuk gSA vU;Fkk next button ij fDyd 

djrs gSA  

 

Step4- iznf'kZr MkW;ykWx ckWDl esa sorting order dks select djrs gS rFkk next button ij fDr djrs gSA  

gSA  

 

Step5- iznf'kZr MkW;ykWx ckWDl esa fjiksVZ dk layout and orientation pqurs gSA rFkk next button ij fDyd 

djrs gSA  

 

Step6- iznf'kZr MkW;ykWx ckWDl esa fjiksVZ dk layout pqurs gsA rFkk next button ij fDyd djrs gSA  

 

Step7- fjiksVZ fotkMZ dk vfUre Mk;ykWXk ckWDl iznf'kZr gksrk gSA blesa report dk title set djrs gSA rFkk 

finish button ij fDyd djrs gSA Ldzhu ij multitable report iznf'kZr gksrh gS A bl fjiksVZ esa customer 

and invoice table dk MkVk iznf'kZr gksrk gSA  

 

 

Izk'u 9& MS-Access esa xzqi vkSj lejh fjiksVZ rS;kj djuk le>kb;sA 

 

Ans – lkekU;r ge ,Dlsl esa Single table,  Multitable  lk/kkj.k fjiksVZ fdz,V djrs gSA dHkh dHkh gesa 

groupwise records ns[kus ds fy;s fjiksVZ dh vko';drk gksrh gS] blds fy;s ge grouped and summary 
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fjiksVZ dk mi;skx djrs gSA bl rjg dh fjiksVZ dks rS;kj djus ds fy;s ge fuEufyf[kr steps dk vuqlj.k djrs 

gSA  

Step1- MkVkcsl vksiu djrs gS MkVkcsl fo.Mks esa reports vkWCtsDV dks lysDV djrs gS rFkk new button ij 

fDyd djrs gSA new report fo.Mks iznf'Zkr gksrh gSA bl fo.Mks esa ls report wizard dks lysDV djrs gSa rFkk 

drop down list esa ls table and query dks lysDV djrs gSa ;gka ij ge order query dks lysDV djrs gS] tks 

nks tables ls feydj cuk;h tkrh gSA blds Ik”pkr new report window ds ok cVu ij fDyd djrs gSA 

report wizard dk izFke MkW;ykWXk ckWDl iznf'Zkr gksrh gS bl MkW;ykWx ckWDl esa Available fields list esa ls lHkh 

fields dks dze’k double click djrs gS rks ;s fields selected fields esa igqap tksrs gSAblds Ik”pkr next 

button ij fDyd djrs gSA  

 

Step2- iznf'Zkr MkW;ykWx ckWDl ds left side esa fields dh fyLV iznf'ZkRk gksrh gSA blesa ls ge ftl field dks 

group ds :Ik esa j[kdj groupwise fjiksVZ fdz,V djuk pkgrs gS] ml fields dks lysDV djds >cVu ij fDyd 

djrs gSa rks right side esa ;g fields group field ds :Ik esa add gks tkrk gS] tSls ;gka ij geus data field dks 

lysDV fd;k gS rks date by month group field gS] ftlds vk/kkj ij month wise group fjiksVZ fdz,V gksrh 

gSA blesa grouping option button ij fDyd 

djds grouping intervals dks lsV dj ldrs gS] 

rFkk blds Ik”pkr next button ij fDyd djrs gSA  

 

Step3- fotkMZ dh iznf'Zkr next fo.Mks esa sorting 

order dks lysDV djrs gSa A bl fo.Mks esa 

summary options button ij fDyd djds ge 

summary options dks lsV dj ldrs gS] tks 

summary dks iznf'Zkr djrh gSA  

 

blesa ge ;fn fdlh Numerical values ds fy;s 

group ds lkFk Summary Report dks fdz,V djuk 

pkgrs gS rks Sum, Avg, Min, Max Field esa fdlh 

Field dh summary values dks calculate dj ldrs gSA show option group esa nks vkWI’kul iznf’kZr gksrs 

gSA  

 Detail and Summary: ;g vkWI’ku detail and summary nksuksa dks iznf’kZr djrk gSA  

 Summary Only:;g vkWI'ku dsoy summary dks iznf'Zkr djrk gSA blds fups check box iznf'Zkr 

gksrk gSA 

Calculate percent of total for Sum: ;g check box, sum ds total ds fy;s percent dks dSydqysV 

djrk gSA blesa ls ge bfPNr choices dks lysDV djds ok cVu ij fDyd djrs gSa ge iqu report wizard ds 

sorting fo.Mks ij vk tkrs gSA ;gka ge next button ij fDyd djrs gSA  

 

Step4- fotkMZ dh iznf’kZr next window esa ge fjiksVZ dk layout and orientation dks lsV djds next 

button ij fDyd djrs gSA  

Step5- iznf’kZr fo.Mks esa ge fjiksVZ style pqurs gS] rFkk next button ij fDyd djrs gA  

Step6- ;gka ij fotkMZ dk vUre MkW;ykWX ckWDl iznf’kZr gksrk gS] blesa ge fjiksVZ ftl Qkby esa gS ml Qkby dks 

pqurs gSS rFkk finish button ij fDyd djrs gSA  

Step7- Ldzhu ij gekjs }kjk fdz,V dh x;h grouped and summary report iznf’kZr gksrh gSA blesa ge Li"V 

:Ik ls ns[k ldrs gSa fd month ds vuqlkj fjiksVZ iznf’kZr gS] D;ksafd geus date field dks group field ds :Ik esa 

iz;ksx fd;k gSA  

 

Note : ;fn ge dsoy grouped report fdz,V djuk pkgrs gSa rks summary option dks lsV ugha djrs gSA  
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Izk'u 10& MS-Access esa yscy rS;kj djuk le>kb;sA 

 

Ans – MS-Access esa ge Report ds vykok label Hkh rS;kj dj ldrs gSA label dks fdz,V djus ds fy;s ge 

fuEufyf[kr steps dk vuqlj.k djrs gSA  

 

Step1- Database vksiu djrs gSA MkVkcsl fo.Mks esa reports vkWCTskDV dks lysDV djrs gS rFkk New Buton 

ij fDyd djrs gSA Ldzhu ij new report window iznf'Zkr gksrh gSA blesa label wizard dks lysDV djrs gS 

rFkk dropdown list esa ls table and query dk uke lysDV djrs gSA rRi'pkr OK cVu ij fDyd djrs gSA 

Ldzhu ij label wizard dh izFke fo.Mks iznf'Zkr gksrh gSA 

  

Step2- bl Mk;WykWx ckWDl esa bfPNr lsfVaXl djrs gS] tSls 

label type, Unit of measure, demensions bR;kfn 

vkSj next button ij fDyd djrs gSA fuEufyf[kr Mk;ykWx 

ckWDl iznf’kZr gksrk gSA blesa Font Name , font size, 

font weight, text color bR;kfn text appearance dks 

lsV djrs gS rFkk next button ij fDyd djrs gSA  

 

Step3-fotkMZ dk vxyk Mk;ykWXk ckWDl iznf'Zr gksrk gS bl 

Mk;ykWx ckWDl esa prototype label, fields bR;kfn dks lsV 

djrs gSA prototype label esa label dk prototype fy[krs 

gSa rFkk Available fields esa ls ftl iznf'Zr Field dks 

label esa iznf'Zr djuk pkgrs gSa] ml ij double click djrs gSA  

gSAS  

 

Step4- iznf'Zkr Mk;ykWx ckWDl esa Available fields esa ls ml field dks lysDV djrs gSA ftls sort djuk gS] 

blds fy;s field ij double click djrs gSa ;g field sort by list esa add gks tkrk gSA   

 

Step5- Label wizard dk vfUre Mk;ykWx 

ckWDl iznf’kZr gksrk gS bl Mk;ykWXk ckWDl esa 

report dk name type djrs gSA blds i”pkr 

finish cVu ij fDyd djrs gSA Ldzhu ij label 

report iznf'kZr gksrh gSA 
  

yscy ds ykHk  

 

label ds eq[; ykHk fuEufyf[kr gS&  

1.Label dk iz;ksx djus ls gekjs le; dh cpr 

gksrh gSA  

2.;g dEI;wVjkbZTM fizUV dh x;h fjiksVZ gksrh gS] 

blesa =qfr gksus dh laHkkouk cgqr de gksrh gSA  

3.blesa vf/kd nam power dh vko’;drk ugha 

gksrh gSA  

4.de le; esa rS;kj gks tkus ds dkj.k dk;Z 'kh?zkrk 

o lqyHkrk ls lEiUu gks tkrh gSA  

 

 


