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Svllabus

UNIT=I

Basics of RDBMS

Introduction to database -What is a Database, Why use a Relational Database, Overview of
Database Design -Data Normalization (Determining tables, Determining Fields,
Determining Relationships) Integrity Rules (Primary/Foreign Key, One-to-Many, Many-to-
Many, One-to-One) Introduction to MS Access (Objects, Navigation).

UNIT-II

Tables in Database

Create a Table in MS Access -Data Types, Field Properties, Fields: names, types,
properties--default values, format,caption, validation rules Data Entry, Add record delete
record and edit text, Sort, find/replace, filter/ select, rearrangecolumns, freeze columns. Edit
a Tables- copy, delete, import, modify table structure, find, replace.

UNIT=II

Working with Query

Setting up Relationships- Define relationships, add a relationship, set a rule for Referential
Integrity, change the jointype, delete a relationship, save relationship Queries & Filter -
difference between queries and filter, filter usingmultiple fields AND, OR , advance filter
Queries, create Query with one table, find record with- select query, findduplicate record
with query, find unmatched record with query, run query, save and change query

UNIT=IV

Working with Forms

Introduction to Forms Types of Basic Forms: Columnar, Tabular, Datasheet,
Main/Subforms, add headers andfooters, add fields to form,add text to form use label option
button, check box, combo box, list box Forms Wizard,Create Template.

UNIT=V

Workingwith Reports

Introduction to Reports , Types of Basic Reports: Single Column, Tabular Report
Groups/Total, single table report,multi table report preview report print report, Creating
Reports and Labels, Wizard.
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Syllabus & TR 9 Questions

Unit-1
YTT1—SIeNyg T & ?
JAT2—hIgd Ao Ried 3R SeEY A9oi< Rived & = 3R faRkad |
HT3—seNy dorie Ried vg oy der st forfaw |
ys4—DBMS & Tcd b GH= |
21 5—~DBMS &1 anféeqer THsmsy |
w91 6—DBMS Sl dice & W 99sEd |
73 7-DBMS SeR¥ S84 & W 9Hssy |
939 8—RoeMd sieRd fHoi< Ried &) qs1sd |
39— R STeE BT STANT RJ?
s 10-DBMS AND RDBMS # arax forRad |
73 11—Yfed) ReeAlRM dfed & 99ssy
e 12 B (keys) &1 qHsmsd |
3 13 SN B GH |
TTT14—TTSHY Y TAT BRA T | R forfay |
g15. AHATSON B TITSY |
%9 16—M.S. Access &1 TR |
A% 17-M.S. Access DBMS & a1t RDBMS ?
¥ 18—MS-Access & T |

Unit-2
Ae9 1:- MS Access # sTeT <$W B gHEd |
X379 2:- MS Access § Table &9 fdve &vd & ? 9931”1 |
I 3— Ploegd B WU Bl THATSY |
I 4—2da Roig waer # HIed o9 fore a=a 2|
I 5—<qd fSoig R § 741 Wics dH TS oxd 2 ? |
X 6— 9 § 9 Plos B f¥elic Her Ia=d |
T3 7 <9 § RPrs ve f¥elc &var qarsd |
X3 8— ¥l § ST BT BISS TS Ry o7 & o sasd |
HeI9— cacl § RS B 2 ST 95V |
H10— 9 § Rafeq o Filter/Select 1 w9y |
Hg11—2sd ¥ Columns &1 Freeze &v-T 9Hs=Y |
UeT 12— <9 DI URT HAT T |

Unit-3
Je1— RATRT @ar & ? |Hssd |
I 2—a 8 Query & IHeESY |
U3 3— Aciedel RS & IR § HHSISY |
H9 4—R0ST T ey A 3R 9a1=d |
A 5— <9d # @ & g’1 Unmatched RafE &1 e |
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Unit-4

a7 1— MS Access & Form &1 d9=ms3i |

a7 2—-Forms @ <= & 9938y |

931 3—fawie @ g ¥ Form feve &vAr Su=msd |

T 4—Coraiad BT AHLSY |

U 5-BH P TS By Rele B & R | FassY |
JTT 699 BIH & IR H FHEY |

AT 7-CgeR BT 99T qaTgy |

X3 8—BIoH=R BIH M qa153 |
Unit-5
e 1— MS-Access # Rulca & IR ¥ 99 |

7eT 2— MS-Access # Ruica &1 f&ge o aHsmsy |
e 3 — MS-Access ¥ Rl & feugT o & w9smsd |

AT 4— MS-Access ¥ Report & Temdfad @& IR A F9es |

A% 5— RuIé @) fiic &1 gasmsd |

7o 6—RUIE U9 § v T Hex B Add FRET TR |
I 7- 98T g 31 10 e R (R -1 FwEmsy |

xe9 8— Multitable R & IR ¥ HasI= |

A% 9— MS-Access # 79 iR 1 Rulé (R &A1 G911 |

A% 10— MS-Access ¥ a9 IR ST T |

gACCESﬂ?mﬁﬁﬁzmﬁsﬁTmm#‘ﬁvmm EXAMPLE & 37=d] di@

BARELA foi® 39 gielt s9& fFas #¢ |

qASAA F fav A YouTube G |
O e tomar institute
Channel &Y Subscribe T 9
ﬁ'ﬂﬁ Video a’@' Subscribe A2
F F AT Google A T
ki TOMAR INSTITUTE OF COMPUTER - YouTube <
F{ TOMAR INSTITUTE https /www youtube com/channellUCSPnIN{IGRNQESCAImPEg
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MS Access

Unit -1
91— SICed &1 & ?

Ans- SICe STel &I holded ¢ i SICHd amsil dom dedi & §uge © fhddl wenm, fod
JffHTgeed a1 R fodl =fda sanfe § gwfd deal a1 Gaamell &1 Uh Bisd & w0 H JaRed
GRAFT BT SCEE ® A ¥ S Al g1 O fhdl siETgeRd & uRie T § Bl #Re ard
Ifdaal @ FYol STBERE @ Ud aRed YT # R BTl Bige o g9 employee SIS & AW
q FEIRT HR Fahd 2 |

ey avg don <afdd a1 g & IR # el deu AT THEN &Y Sl dEd ¥ | fhdl @fad o1 am,
U, R v BT M, < BT Jod, bl Hver d dem & faenil &1 9M, 8. e Srel & IaTeR0
g1 99 BIg Sel gdR ford Sudnfl dor Aefe g1 @ Al S gl bed 8| Slel I YEI AR o
9gd we@yul Bl 8, o gR fafer= st &f wRe 1 Tt 3, SR qRadre # qradl o gl # |
3o forl aTaead Ydd &l @ioil, 3 3l qr ReaRt & U3 woii & o) Usd 4% 4 4 Us9 &l
YoMl ST STl @1 IUAMNITT Ud SHS! Aegcdd] a9~ T W iR &l § 1 o g fdhel
fdd, M, AT sIE I AT 9 o 89 TP A1 UP JaRed w9 H UT Bl @ o 59 89
SICd & M 9 YHRA © | Nold TISH <ael, JRIdbI &l G, Usd b, SRR sTe ¥4 & IR0 3 |
S § ol @aRed w9 # BR8] S aRked sHferd BT § Jdifh 9 fadl oft ster &
G BT Uh e M R Ul ¥ T B g3 ©U NI H IWT Gl &, Ml dl AT raegspel Ted W
AT A GIHR <l ST b |

FARYIT See¥ H 8 FHfaRad &ri &= &1 giaer el 3—

1. sieed AT ATILID ol Bl SRRIC ST |

2. AT & FTAR I BRIATE] AT AT 0 o7 |

3. ARl DI T ATLIHAB B ATAR G FIRAT HRAT
4. T g5 GoRll & AER R RUIS e oHr qur 401 gaan | Habrer

U dRE URWT ¥ B9 fHl wven, fdd e @ wRfEd GEr S U IRER H Hgere & w9 H @
g ey & fory Ffefad ureg # va SifagoR @ employees @1 SRR B UEh Serdd @

wa #H

s.No. | Emp.name | Emp.add Emp.post Contact No.

1 Rame singh | 137-D saket, | Manager 7748094284
Meerut(UP)

2 Rajan gupta | 13-B shradha puri. Assistant 7837012345

Manager

3 Seemajain | 12-C Huxmi | Clerk 7895392103

Nagar,Delhi

39 A &9 gwieE & Manual Database @ ©9 # 7@ Add 2| TAT MaedhargdaR &1 ) fhefl Y
Employee @ SA%RTRM & 9 S | UK & Hdhd ¢ |
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Manual Database # 9gd ¥ w#ard UaT 8 ¥adl 2| o $UR & ¥ 9 Td dlet slered d afe R
JER ¥ YR B ATl A BT I W ST 8, Al PIs 7T M SiTe U FHAT 2 | $41 @R Il §{B
SART & U1 IR—IR deerdl 2, a1 & IR YR Il Hledh: =941 gar forag=r gnm, o samer v iR
SIRATT 3R 98 31 I dHR & SIRAT |

X IRE IR B TP & IR B W& gt Employees @) fove @e ared 71 @ &9 39 B9 Ud IR
& T T ThF B H 95 e wwg o | afe i oiffarsees # 1000 employees 21 iR g
Sreed H s |/ employees @1 entry &R 1 B 99g 9¥Er] g9 S M @ sl employee @t
gIBTHI B SE@AT AR 8| 98 AW gH 786 TR WR fAerar & o &4 785 employees @ WA @l
9 9r8d 8¢ Wl QWA BRI Sl WY B §9ial DI ST € | 59 THR H3fel S & o™ & Ar—AT1
IR AT B | 39 UBR @I 3Fdh GARIN gWAiold SICled § AR A & §9 SABHIN Pl HFICIgl
w9 H TR IS 89 PIB] 8¢ AP 59 FART I FGM R A €| YR H 84 39 gD Pl Uh
BIEA & W H TR B Fhd o | 9d Uh ok HAIER H Sl Pl Soldeld o H TR HIAT a8l ©
dql SW 39 SIEl DI BIsd H G AN BIgd, g6 S W (& IR e IR SRNGEd # wR &)
2| oR SR Bl BIgel 4 & & o T ®Isd B fHUC R AHhAT © | Byl H R B T S137 Bl
fSefic B FHhar ©, AT STl fog IHhal 2| BIsed & AT By T 59 IITRI=T BT BIsal Aok Ried
FHEd | TAT 39 Ha BT ATRRET RIeH & §RT SUALT BRIl Wil | FrfeRaa § v ®wrsa #
EXIfIRIT SABIHI B TIRT AT B—

s.No. | name Age city Contact No.
S001 | Rame singh | 24 mandle 7748094284
S002 | Rajan gupta | 22 Delhi 7837012345
S003 | Seema jain | 20 Clerk 7895392103

BEd H TR B T STHHTE R Ife JoR §B AT, sia—fadT specific wrev @& employees @t
SABHIE <@, Rl employee & @aa contact No’s <@+, daa female employees @1 fore
<@ saTfe BT perform &R @rEdr § A U BRAT R BT 2| 39 ol IW Wigel @l Scroll

BB ST BT @A ISl ¢ |
STCT Pl SR F Hgelc &R & ol SICT & Bigdl @ WM W e H R &Xd ¢ | S| IIe

DI YOR Bl FWITAR HAYelc PR P Vel AT o9 TIBT © | SISTIA Bl AT A YR Hol a2
3raSe fHar O Fadr ¥ | Srifhd § wige § R @ T ABHYE Bl Srered # ufeeid fhar i 2

S # Sel I ge, fSdlie, 3use st SifRed &l ¥99 &R+ & RiReHd & SeEd HAoH<T
foeen (DBMS) ®&d 2| Seed Hivii< RIeA e AitedR Rived € i ok &1 SIeed # SIeT &l
Fgeie T 3999 &) & ol BaRrd &l I xral & | DBMSH STeT wised, Biged & w9 H &l
2, Ol S BT B R dRdl g | fEfaRad # e OS and DBMS & 1 IR @
interaction &1 ysRfa far @ 8-
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AT2—hIge A-or< Rived 3R SRy d9oi< Ried @ 9= =R faRad |

And- STeT &I H9Gl qAT Hgelc d)7 @ ol BIgal A RiRed d7 Sieed Aorie Riwed, a1
UIE TNId & BIgel RIecH H STl Bigal @ o Ac § A9 dR R R 8T 2| wisd Red row data
B ® Ud dHotaed = | i hard disk # ¥R grar 8, siafes DBMS wwiiae1 @1 gfefar (bundle)z
S SIEd H R B T IET &I {9l B & ol FAMUT Il & | Bigel Heioiie RiRed ol S|
Fore Rived & 789§ ok efaiRad g—

hlgel HAGHC RIcH

SeEd i< Ried

1, BIsd H-ori< RReg ¥ srer, wisa & local

w7 ¥ save gidr 2 |

SeEd Hui< Reed # el 9y Seed |
ufda deom w1 @& w9 | locally and globally
Tl w9 # save BT 8

2, BIEa HoA<e Red # Sw@r, temporary
locations # save graT 2 |

SIeRd Ao RReq o Sier gaRed g o

WS ®Y I TEEY b TR save gidr 2 |

3, Bigdl duii< Red # transactions 8T

TR T

Sleed i< RRed #  transactions <y
gIc foolic o Ifuse s IMTRIT W
=

415 Ao Red d Ssiel, R a1
JocIUel Bgod P HAEIH W TR 21T |

SICRd A< Red # STel & Talg & &

fory tables &1 yaT fham wrar 2|

5, Bigd H-vd< Red & 9 Kol &r

e Hivi<e RReA # 3dd IR Bl

SRNGNST H R I”4 & fold ®Isd HsR &l

JART fobar SIrdr 2 |

S A-oR T TS g’ R &Rl ¢ |

6, BIgel Ao~ RICH H STl Bl JRIAT PR
¥ FHRT B B |

S J9oii< RIeq ¥ Bisd Ao~ RIeH
1 3T STeT SATST YRR BT 2| S99 SIeHd
SARE R &1y fhar rar 2|

7, WISl H-oii< Red § Rebaxl T ddhag
T8} fbar 1 At B |

Sy HAoi< Red § Reddl dar 96y
fohar 1 AobaT 21

8, BIgel HiviH< RRCH H AcclUd oIk SCihd
1 AT I B © |

Sl Heiole RRed H #oclddl Yok $eihd
@1 AT BN T |

9, B HoH< [A¥CH H SFIUghd YaRid &l

SCEE Ao fiRed H SFIagRd Uad &l

RIpAT g% BT 2 | Ul w9 | BT ST FHaT ¢ |
10, %15l Aot RiIed # SIer AIfddr dor | Sy d9oii< Red § sier IfHaffddar aor
STRIREAT BT XIhT AT &I Bl 2 | SRIREAT BT BT ST AT & |

11, HISA HoHe RRed H o, REad don

T4 3T ST BT A w9 # far e 2 |

O8N O

SeEd Hoe Rved R, Rege qean a9
S BT B R/ & & ford AlcHe HTsd
& Jfaem BT y&H &Rl B |

H3— SICNY ARori< RIed T o9 de gifsar forfag |

And- S vt RIved &1 9vF U @ e Solde[ & w9 H fhar Srar g, S Sieed edeR
BT BAST HRAT B | 9T Seed H SIeT &l e a7 IR Ufear &l fRif3a &xdr 81 Sredd A-oi<e

RICH SICT, BISddR AMMedIR Tl Joii &I combination 2 S S & TR H FerIal &Rl & |
sedd Hoome Rved & DBMS & 9@ & 4 SIe1 oirar & | DBMS & 370 wae 98d dR goid &l
el Rélad & WRIHG qAT g9 s Bl udtel &1 @ DBMS, U& See¥ # Ud & dR8 @ SIel
B UH & AT H Th A AF gord B TR axe H Ferd ® | DBMS Uit &1 U@ e Sl STeT
BN TR AT Hgelec A & ol ganT & imar © | g FforRaa fag affera |

1. 7 =mer &1 add SR

2. 3fif¥=d srer &1 delete &=Am
3. existing data # el BT

Prepared By - Nitendra Tomar Page No-7



U Seed SThHIE & Ol YR & Okl 8, Sidie Seed d-vi< Red, te Red & o Sy &l
9T By B o wanT fhar WA 21 Sieed Aduiie RIed b3 Baeg oY siel RaRe), srer
SIS, STer IIRTT STeT sfeu~s—g, ST Rebavl saulfe Bl SUotel HRdT ¢ |

SRy Ao Rived & oM

STCIN YUTTedl, SISl BT D RIIBRI R © BRI Gd: ] AT AMEIH 81 STl 8 | TAT BIsel G
THAG B e BINAT X BT I 2| SICHd Yolell S & &1 gfic 9 ordd glaums s iR e
B & HRU BT AGYUT Td Yafeld © | $Hd U@ o Sfelad o—

1.999 3R A B U515l URIRET ddAife # il IR 31O JIawiedT T STel JH Wk TR
G ¢ | fT 3 Gaell T U A Af¥h TR WR I8’Id Bidl 2 |, dfb Srerdd yomell § |qwgof
SIeT Bl B9 A U & W R I S & BRI SBT Tal H o arell A9, HFYex HARI fasrel!
DI GUT qAT F HFYSR FAMEA! e T ASll &1 gad Bkl € | T I 3Afdd W uR STel & S
R TET TLI & ol ¥ Afddai @ saeddar Uedl & | Sididh dw=id SIced H el Ug! & &1 Tdh
AT 7 ARFTIN ERT YRT &1 Sl & | §9 IR Dl S # 99 3R Gl & ST g9d sl 2 |

2. 81T &1 fAegE-R—dar —%lsd YRR da-ilfe d F99 SIel Udh I 3Afid BIgcll § Wg SF R 39 91
DI FAEAT I & 2 5 STeT U I WX AUST P foraT S1Y olfdi el | g IF &R 3[Use |
g1 UTY, s Siel @ favaa-igdr a8 o 2 |

ST T § STel deld w9 Ud 8l WH R W 9F R JAP SIcl scH Uh &l Bisd § Ud o
IR XGT ST g | S99 STeT &7 QIexid F8! 81T 3R SIel &I 3f9sc fhd WM TR I8 Udh & WMH W)
@ae U@ IR uRafia gar & | R el @) fawad-ar 98d 9¢ ol 2 |

3.3TeT AR Bl Fau—serdd RiveH Tah A1 U 4 31d Jord BT STl IR BT B Giaem <ar ¢ |
<fed I8 IR @1 glaer @ e MR el € s DBMS 59 9 &1 faRy &g et &

U € qHY H T ok SIET Bl ST A1 IR Gd | 39 ek DBMS & gRT 84 S=Id 3R @FgRerd Srel
IR gfaem e 2|

43T B WdAdT—PIsd RT Ried # STl & G dal 9 TR 6T Bl dlifold Tildb I
U &7 & 2T 8ar g1 R Ui el R S16! 3fted iR 81 SIar 81 s99 STel & Axa T |
BIel A7 IRAAT HRA TR TlIHe UM B A1 aRafda &= gsdr g1 Seed #9oiie Ried Ser &t
TEAT DT THID I UM O 37T WgdT & | 3fd: SISl &) G- § gRadd &= W UeldbIE Ui
yvIfad &1 BT 2 | ST 31 I8 7 b &9 STeT 31 JAfdRe waer uRafdd & & a1g W1 IR gexvmd
fqusT # Big uRads B 991 JoR DI IHS! MILIHAT BT ST U BRI Ahd © | THH S KR
TAT IR Tl UM WR W Bl [aadl Fefdl &1 S URmAR a Red fae oar & for
G S\ F Bl 2 |

5.91a sfefId— srer stefidl &1 39 &, Sl &l [Avaa=har qof w9 | 81 ¢ | SIedd Hoie
Rivcd & SIeT TE) & 99F JqaeId Udh a9l Hee o &1 gfawr <ar 21 e 8 a8 gihleEd
PR Fhd © b RIECH TAd SICT Tg] Bl WIHR B AT B o 84 dlssiRl ¥ fhae dieq @ fadids a1
Tl R g8 check & Aad € | Moas fbae 599 @l fasie |4 &9 =1 81|

Seed Aeme fieed o g1t
SICEd & Ml B gAal H IFdT BI-R—N A0 §, SACR 39 WR 3P &9 78l (AT S &, offh fhR
Al B gD SHNI BT 3MaTID © | SICad &1 9g g+l faaforiad -

1.ANTG—JRH BIgel RIReH &1 o § S Ao Reed § a1 AiteddR [Asfid &xe &1 orrd
PIHI H BT T STH RS B TANTd 91 31fdd Bl & AT AR M dTeil T Tdh-idhl & a1l
e 991 G- & ol THI—8T R ISR U HRAT ) 3aeyd 8 Sl 2 |
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2.3 a1 AR @ Sifeaar—sey dorre Rved # gRerm dor s ufie Aaeadhdary §
AP I8 VS A Sffed B 2 |

3.9%3T B IAETDA—SICT Bl FADA b & o) B4 SICe™ I@T Il 8, olfdb [ Ried &
Bl B9 @ RUfY @7 &0 # @A gU SHEBT dHI @A IMaTAd B AT 7 Ak STeT B Th W S
®q DBMS # +ff @ €1 usdl & s fod sifdiRad #8R) Sargal &1 sfaegsdhdr sl 2| 91 &
STeed ®1 AT 9@ty T 3R &y 9 STel Rabdwl A1 Udh Sifcd dr 2 |

4.REH BT B B-HRICY RIRTH &1 el 81 9T Ud 37 a1d 2 iR Beal Sy Favel U1y
S @ Rafy # Ao & @l SR B9 88 96 S Teed W R g 9 8 U Ry # Riven @
Bl B O W RIeH @ g7 9l 3 # qAT e Readl § 997 Torar 8 9 Saq 97 @ ford
S 91T B ST € ORI R BT BIw! JHA BT ¢ |

5.31M8% gt 8 W &Rl MRI-DBMS &1 T30 & STeT &1 IR a1 2, dfd w8 a9 # 31fds
IS ERT SICTe™ Bl YR fhd S WR 9! fa &9 81 SRl 2 | 3R Ui |HY 980 96 ofdT © |

93 4—DBMS & Hced & Gu=Ed |

gACCES%mﬁmﬁsﬁTm#ﬁ'ﬂmw EXAMPLE &I 3Td! di@

g3 ¥ faT AR YouTube

Channel $T Subscribe HT
fera[F Video &@ Subscribe
A F faw Google # Type
H{ TOMAR INSTITUTE

GO gle tomar institute $ Q

TOMAR INSTITUTE OF COMPUTER - YouTube ‘
https /iwww youtube comVchanne PriNGIGRNQESCASImMPEg

BARELA fo& 319e g)eft sad fFas ¥ |

Ans- DBMS & 7z=1 "ca fr=ifeiRad &—
1. STeT

2. BISRR

3. SfUedaR

4. gord
1.3C—Sel, 89N §RT §dhcal fdhar a1 raw material grar g1 g bits and bytes & fAeax a1 8rar
U Sy seics T IS 8 Ihdl & Udh Ried § R fhar a1 Ser ta a1 e 9 Afte seed #
i grar € U SIST 3MSeH &I Wiee AT STel Yollie & ®©Y H X6 fhar e € |
2 TR —BR PR I T[T & WA dAT q= part e 2| SR &7 312 8Iar & 98 components
4 &\ 8(touch) Waa 8| e <@ W& B 3rfq g@al physical existence gt 81 S—
input/output Term TR fSaEEd ST BTSIR & w9 H T U Her Reed § W {61 S ©
3. \iTeRR—Ae R Rived &7 g9 g3 part 811 2| sSRR & gad side diredaR gar € or:
BRIIR TT HUYCIIR SFI U fHadh @ Ugel 8ld @ | AfcdR &I & % 4@ 9ad g, 39 touch =&
IR HAd & | AR Bad fEarfad g8d 2|
4. —Io & I STSIIR ATCIIR TAT ST Bl By STANT 781 ¢ | JoR STl Pl SHcol al ATIRe
IR TTSIR Bl T08A BR TG & | ST TSMAMNEER, STAWR dAT ISR g Jord & A |
IR
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w31 5— DBMS @1 anféedar awsms |
sreew e & generalized snfdca=r &1

ANSI/SPARC dfsat @ A 4 1 S0 G

ST &1 ANSI/SPARC @& srger DBMS : ‘

e % Database
DBMS anfdcar &I o9 @ 9ri H EEI]
fauTfSre foarm rar 8- ,

1.7ICHd ofdel AT & [ Physicalevel ]

2. PITTIN ofde

3.3CXd ol T fhofleel ofdd

Fig.: DBMS Architecture

1.9q8cHd daad a1 g oaad —DBMS anfdicaar # External and view level et @1 closest
level 21 TE level 39 fag & wwfud €| S8l slel Afdad w9 4 observe f&ar Sir 8| SIeRR
ST JAadT Sl W Fwyd |4 ga-msi ¥ CONCErn &l 8d 8, 39d WM W d ddd Sy &
part & concern gd 2| 39 WM W J ddd SICHd & part ¥ concern 8 2| S— Tdh 9% @

S ¥ 980 AR el [Ufed Bl 8| U UPHISUC Bloex dl ddd YHISIS & Fal H wfd 81l
I @aa current balance and 9 gRT &1 TS SlolaR W Adeld 8N, AN FoT B SO MILIHAT
el sl 2|

2. pi=gere aaa—DBMS @1 conceptual level faf=t g &1 <rer, S ardfds w9 3 Ud Sree™ H
R Bl 2| 9@ v axar 2| a8 level datya item & = # Fwrai o 1 gfad wxar g1 g9

level R T& SeE¥ SET WaeR & fBholldd < & 9oild difvide sl 2| 39 level R IoR 39 d_E
[T T8 B & [ H A dAfiha Sl WaeR fholled ddel IR gFie 811 ? 39® 9o I Had
S # & T o SR 8 2

3.3¢d dad T fhofled daad—DBMS anfdear &1 g = &1 level, internal, level and
physical level g1 2| I8 a=afas Sel el HISTd, O BSfSwh, AHfcd < g & goiA
Fxar ¢ | FfaRad 4 DBMS sifdcaer & ANSI/SPARC #fsar & oAl levels kds #ea inter
relationship &1 ¥ w7 ¥ ST AT 5—

%1 6— DBMS s1er dfsd @ <Ew 9Hssy |

ST Hied, Udh S & JNAASoE BT dui IdT © | STel JisfoiT & YIRT Uh seed § entities

T g ReeFRrd & Rusie &1 @ ol TaNT @ Sl 2| S| # Uah & dvg & Siel Al
SIBIHIM & |8 P! Udb Uleel ded o | DBMS /Data #isd & J&a cswd fr=ifeilad &—

1. 8RR & STel dfsd
2.cad Slel Alsd

3.RelvHar srer Ated

4 3ffstae RIS STeT Afsd

5.5 "gcs DBMS srer dfed
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1.ERNRBA TTeT Aled— SRRPd Sedy d9uii< RRed gRRRed Aied WX IMERd & sRRRed
Afcd @ IBM &7 & gRT 1968 fasRya fasar ar o, o s IMS # Introduce fasam 7 o | 98
Afedl € TdeR TR INEATRT BT 8 | 398 Raisd Alee™ & w7 # dAT Wlesd <l &I AT & w9 7 810
g f=faRaa § s—RRed

H\T@’H Eﬁ' Q—C{'@Ta %HT AT % A Sales Department I
| & # Owner and

EXGCUtIVG ?ﬁ W HUN Eﬁ- Mz S. K. Rajput
wrfd § yefRa fear mar € @w@

F9oR BT executive & aTT

Hierarchy wu # wirer war _ @@

g SR HAeN der

assistants @ gTS AR , }

1%7_8” s?ﬂ Mrs. Sanj Mr. Rajiv Kumar Miss Pooja
ﬁ 2 2 % | aXe [ Seniox:l lManager [Assist:mt Manager]
ERINR G STe Afed

Fio.: An arganization chart in hierarchical DRMS

records @1 g=& superior records @ & Srer ITar 7, 9 R ¥ R g7 g

TRRRFA STeT Afsd & aH— SRRGA STel Afed @ feiRad g&a oM a—
1. I8 U |ERY straight forward dem urgfae w9 9 Refed & ReeRa o yaRiq &= ¢ |
2. 9 S H§ B BRNR$A DYdex 8 &, 9 I8 HAied 3fed SUARM BIam 2 |

SRR STeT Aisal P gIfdi— eRRad ST died & fAfaRad g erf vt 28—
1. gRRR&a dfea Real world @1 ¥t Rerermfm @1 weRfa 78 &= v 2|

2. I8 Overall data dfeat &I demonstrate & &= A& © |

3. Hieratchical model @ae hieratarchical character @k amenRa sree & fod sfted gow
Il © |

4. Ig #isa one to one Rele RN &1 wfid &= |dhdr 7 |

2.9cq% SIel Afsd—
Jcad Afed H Udh Rble <Y & Ud I A&H OWNErS B8Id 2| i customer’s 3ifex WRIT |

orders @1 B¥CHR T Urede il & Aregd 4 Own fbar Sirar & | o b F=ferRaa  welRia fear
T & | Acdd Afed H, SIeT Rapfed & gRT USRI 811 © S b U9 ¥ U T 9 s 8K o | I8

hierarchical model &1 o= 2, gelife g9 Raered

& 4= many-to- many ReemRm ff wR Aad B

c & P o : Customer Product
edP Il Hise ERRRed e P a8 B BT Table ) | Teble
Re] "edd Hisd # U@ Ufed! & Tdh | SATGT parents
&1 el & |

Jcad Hisd ERNGNDS Hisd @ dig & 8idl &, I8
S g9 A5 WR 3Tl BT © % S99 U ufedl & 9 ! : | !

Afdw parent 81 Adhd g, dfdh ERRR& Afsd § V4T — W .
TE grar 2| frefaRad # ead Ser Ated WaeR Bl Table 1 Table I

gefid fhar i 8- '
Fig.: Orders ownes by both customer and product
A TleT Aied @ AM— "cdd STl Ared & T o ffoaRad 8-

1. cdd Afed W Raftew & uelRid oxw & ford e Syarft gar 21 f599 Many-to many
Rere =R 2|

2. “cdo dred H fafiddr @ Tawn & 'l 2

3. Uh Rple BT WISHT A Il 8 |
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Aead Atsd &1 sl
1. 9 Ref$w &1 pointers & gRT maintain f&a1 ST 8, $AfIT T S IR 98d Sifed
B ST B |
2. 0 Rafs & insertion, deletion and updation @ oI pointer adjuctment &1 3maegaHar
BT |

3. Reva srer Area—
Reledl STeed disd 8, SIel Udh cddl &I difd ufadal dom =i & wul ¥ JgaRerd giar g | Reierd

STer dfsa @I table relations @1 dvg &= f&ar irar = | table @ dfdadt tuples @ wg # der table
& wwil BT attribute & w9 # IBR fHar oar 2| Rva seeyd # tables yRMIe wrsa Red @)

We Bl §| ReeHa seewd @ table # v unique identifier @ =7 t& table % & unipue

record &1 ar9d o &1 b1 9 87 2|
1. RovFd Srer dfed @ a™—

ReleMdl Sedyd Bic Seedl & o afde gvraeel &
R STETdd DI YN DHRAT = X ©

IaN

Relgsiel Sl dddl SIel | AR & 7 6 waeR 9, ol {6 WeRI § goIR - ¢ |

Tedd dT ERREe e Rafs Rl & fod pointers &1 TR &xd g wafdh Rererde

sred Rafts ReremRm # primary key and composite key &1 T &xd & |

6. Reoiwmer #@fea real worild objects dom g7 dra d WRrgl @1 WRgd &R D o) Afd®
eS8 Bl

o oD

4 3ifoge NRA<T STeT dieea—
Jfesrge SIRITE Sree™ IiRAves YT IRifem R ek 8T & 98 &9 classes &1 fdue &=,
gTeReT WaeR AT g classes & HUsd &I dict Bl e AN & Suwcel Har ¥ |

difoire RIS TERT SFiohe Rieed @ -
1. OODBMS. Gifeet waeR &I |uIé o 2 |
2. RDBMS. Jiffd Srerersy & {ure &ral g, siafe OODBMS sod Srer enw dor saeRe=
& 11 class or JuIe &Rar g |
difssiae 3iRATSS SreT Hisd &1 Bifvai—
1. 3ifsoide ARITCS S H o Sl AT ReAT= AR 8l 8, 59 sHd! e\ low gt &

2. difeiae RIS Treew # late binding T Wie & €iF R Fad |
3. aiffestae fiRAvTE SN # ReleMd Seed &1 ol § &F <ol 8ld ¢ |

5.fSEgcs srer dlsa—
$o iRsoe, centralized database Rieeq @1 smen fSEIGCE Sy AvH—< RIEH &I HUlT
a2 entralised database system # srer v& single location R Sucier BT 7, offdhd RS

Ty Heore RRed H SICHd 3T 37l Hcd H Suaiel &l & | DDBMS # &wed U g
| Y oS AR & ARIH 9 HRYTdc AT Sel Yaddsl aid ¢ |

%ﬁa@@'@'ﬂw%aﬁ—
T PGSR BT ST TN HRYSR H IR AT ST Febell B |

2. Centralized databased system @i semr DDBMS # te RRed &1 Srer g fawed o

ferege faar S |awar 2|
feliegce Sy #orre Rieed # FdaR) &1 GIRiT 98d o9 il 2 |

3.

4. 3 SCHA! I o H SEIRSS SIeed ®I maintain A1 Fd1 B1d1 7, 3id fSRIgcs
srere¥ cost effective g1 & |

5. fSEigcs e # Ift ta s owd 8 oIkl & | a1 91 g8 nodes W= w9 | &1 el
g
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%@a@@wwaﬁaﬁm—

|s<«;|se;|\cs TIeN H ATedR Jao] Bl SFeilde HRAT Hid Bl 2 |

2. AdHd TAIHIT & FUIE § $HH 98ATd BT T &) grar &

3. eEiece s Riven # affera sites parallel w7 # offRe g1t 8 9@: STer & A8 89 @l
gffaaar sfeT &t 2|

w34 7— DBMS Seed feusd & < 9usisd |

Ans- sy feersq
SIed fS9ed, U SICHd & fAW]d Sl disd &l Uedd &< &l UfHdr § | Sy fSogd i U
|l Sreed Rived & fSosd @ 98d IR = 9RT &1 9viF &x71 & o) Ui &1 Sl © | Sleed

&g & g ergw feferiad 8—

1. PIgerd fSogd— Tdh IR SeHd e 89 el & IR § SMeRI UK &) ofdl &, ol d I8
FEiRa o & 6 w8l W= <rer | fRar 21 -390 99 STeT 98d ST & | ar df 37U MY RN
gel @ 9l ddd & off Sfyd =El 8T 81 99 names and addresses @ t& fore # v Refa @
BT BRI & SRl Uh | 3P Afdd U O Ugd R R arar & aife afe gga A & o1 sad
FRIFT A 9 T BT 2| 31T U UfeRIT 98l Sff Hahdl & GOXT el dadll off |dhdl © |

AMMATIGARI DI ghcol dRAT a2l favel o o1 & v sFTen step database @ ferw conceptual
schema f&te =T 8Iar 2 |

2. difoThel fEoga—Te IR R qon fiRd S9HMIF & ST T—TalT ¥ & |1y HeRfa &1
S Bl @ U divied WCaadR § aRegd ox-1 9va g1 & s DBMS @& gRr |uie faa 1
R Sfsoided § fhar ST AT 2 |

ATt feSTTs SIedd @ fIR]d aviF & 9R 4 |/ &, Si— SIeed § T $A%HIM R il 5y
e @ gTBRTEE R B get |

3.fholie feog—<ey @ Bholdd fSog R Al R SeEd & fholldd BIAGIRIA &I
specify &xd © 3@+ STl Tellded el ersw indexing options and DBMS srer fSaerm™ # &y
RMed & faxga faR |faferd 8l 8 [[holihe SSiige SCed & 9a9 +Id @ ofdd & SIel &l

oI B @ ol TR fhar Siran & | fholied fSosa & JiTd Seed & arafdd aar &1 feumgH
far S €

U3 8— RelMd Seeyd Yo Red & qassy |

ANs-Rore= Srered d-oii—< RRed, Te Sieed fHui< Ried 2, St Raive dfeed «) meiRd & s
DBMS s srer tables & ¥R gidr € do1 sier & 927 Roie=Rre ) table § ©R g 21 <9

forms @1 91 98¢ Y 980 AR DI A TIET DI Yawd (BT ST AHhT 7 |
Reed s # ganT far mar divedr Relvd Sied #sie Ried & 7/ 9 91 ofar @

Reterd sredd #mom< e &1 RDBMS & 9@ & ST 9ircn € Relve Serdd 9ga wifdaenen ©
Fifdr ST ST BT TCHA H TR H1 a1 extract w1 & ford &l w9 assumption giar €| 31
Y AT HRAT AN & Reled Seed &1 AT gyl BieR I8 & & 399 ta &1 Seed # tables
P TR PR Fhd ¢ | a1 IR tables & ser & 727 § RemRm &1 wnfia fFar S wedr 21 o
ReleMa Seed i< RweA, Seed #ore Red &1 advancement 2| ReleMa S #
Srered H WITT MS-sql server, Oracle etc. 51 w9 ¥ W& {63 S aret RDBMS Hi9ed?R 7 |
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TR STENg T SUANT 1?7

Ans- RDBMS Reiwral sTer dfsa &R amelRa ©, 9 E.F. Codd = gRyifida fear =1 ster rows ans
colume & w9 ¥ weR fHar Srar 21 Seed ¥ Uh 9 31fde tables & #eg &1 RzElesq i ¢ad &
w9 H wR 8ar 1 RDBMS &1 WaRT a1 & & &Rl fr=ifeiRad g—

1. ST Bl 90 & ©T H Sl PRI ¢ |

2. srer @ rows and columns @& w7 & & R &I ¢ |

3. Rows &1 uniquely identify @== & for primary key @ gfaem &1 Sucer o= 2|

4. STeT BT Madr I a9d H= & ford indexes &1 f&ue #-d 2 |

5. & Virtual table creation &1 Sucter &R1aT B RNIH Hdeaela Sel &7 R fdar o

Aol & | aAT 399 & rews &1 simplify far S waar 2
6. 1 IT &1 U (Wb <ddd & g § RATHEART &7 wnfid &) Iobd 2| 927 99 9 USh

common column &7 3R &) Fahd & |

7. #el Yo accessibility 1 Iuaer Fxmn g, o9 T o & gN1 e feer o
FHT T |

RDBMS &1 Sterdrgdd Agele &= & ford 1970 # E,F, Codd =1 fAm=ferReq i & ufaures farar
g Codd’s rules @ =M A ST STl 28—

1.

BT RusiesA—ReeHa Seew dfsd § W gaard <da @& w9 Explicitly and
logically data dergst & gRT Rust< & =f8Y | $A%i#He <aersd & form 4 &= =1fed | Srel
feaerrl # wufed favar wan srer eger form # g1 @nf2y |

RIS TRN—I8 99 39 T2 & qardr & & e 2qa & Rl WaaR &I axg forar o
HohdT 7, a1 yxde column and row @ intersection # SreT 3MseH & ®Had Ya specific
Jorg Y 3MaTD % |

Null degst &1 Rreeafesd drefie—ReeHa eee™ fmorre Red # null values &1 Ruse
R ®Had missing and inapplicable == &1 HUIZ wRAT ARY | S Hoow< Ried &l
null values @1 Rysi &= & foig T consistent method s g1 =iy |

Sreed 9o fga—te Sred @1 9oiF tables & form # R denm #\eA fdHar imar g1 Ug
IS HI appropriate authority @ |1 A 99T H o1 & w0 & w9 H allow F=ar 2|
T8 afid axar 8 f& ser sl & RDBMS @ @ gvqd g1 aifey, srifd table and
views &1 SQL &1 yanT & S |\l §

DRRT TeT 99 oFaw—RDBMS T0f ©9 9§ 39 f[AWR® & AIH ¥ (@ HAol Bl
=nfeq | sql @1 data definition, views data manipulation, integrity constraints transaction
boundry &1 HgaRT HRAT =R |

View 31 3rase BRA—d1g 1 view base tables & combination @1 warT @Re uRaiivd faar
ST AHT B

Sed old9d Iuse, §e, f¥ele—RDBMS @1 Rere de & ST anmsedr &1 insert. Updata
and delete B BT FHGAT DI IGTY FUIE HRAT AT |

ol srer SRU~s~a—fholled werRe Rusi<e™ I T As § fhd T 9aad & SoToxd
TCAIbeT I H T8 Bl @

TP Tel SU=a9—d9 <gd # f&d T 9cd™ &1 uWig UeliaeE # 98 B anfed
tables # fd T gSd DI IAGIIDHAT UHBIE U™ § 21 8T 92y, S edal WY 3[gsc
BT |
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10. R&i=ge Fem—gs RDBMS abwt @ Rélegeq & ford sfawaes i 7 =12y |

we 10-DBMS AND RDBMS # 3= faiRRad |

Ans- DBMS AND RDBMS # sr=R @1 fAmfalRad table 3 usfRia fasar war 8—

DBMS RDBMS

1. DBMS # tables & ==y H 1. RDBMS # tables @& #em #
Rererafim &1 gt g | ReremRm=T i & |

2- DBMS # data rows and 2- RDBMS # data, tables & w7 #
columns & w7 & wR 8T ¥ | R BT © |

3- DBMS®! sy #9va< Rved 3. RDBMS &I Roleqad  Seed
®wed & dar DBMS # s, o< Ried dsd & T
temporary %9 # ¥R g 2| RDBMS # eI TRAM=< w9 H

TR BT 2 |

4- DBMS % RelwmfRa &1 concept 4. RDBMS o wv & ReeRM &
miss BT &, 3FR BT & o 9gd concept JAMETRT 2 |
PHH BT T |

5- DBMSH sifqved &1 wfie @gd 5. RDBMS # gifuver &1 W€ «gd
il B B ol Bl B

3 11—fed] RazFRM disd o HHsIsY |

Ans- E-R Model e fesms &=+ & folg ve yaR &1 gd giRa Model &1 faRy w9 & E-R

model &1 T STy BT feuisa wx+ & ford fovar wirar 21 E-R model e—RRee dor Acds dtsd

BT SRATGOITE YRy G wY A I8 Hiscl dlfvibe Seed Hied & feugd & fod Suanfl €

Ty Heore RIRCH H, Udh 8 dRe SA%HIA I1 SIel & AHE, Sl Uh ANAISoed bl Fefud war
g TP Ufed] HEdal B | Uah Afsd Rived Siel &l ufed! dorr Reemim & Arem | Wgd a<al & E-R

model weerdar 2| dfsar real world wr amenRa 2 |

Description

E-R model & yg@ omM=d
ferfalRaa 8- e
3 Rectangel
Reremf

Oval
1.0d-te  Ufed! e gde  afd
e W WEfIT Uh FlTd Bl 8, S | Dismond
BRI ATITIDBN B JJAR ST Bl gPHeol |,
PRDb TR Bl g s—persons, places,

Events, objects,

“

o
e

7€ Symbol 1 Entity set 3t Ry sear &1

7€ Symbol, UFFZEt F Attributes HY Ryorz T 21\
\

Rt & Rus=z e )

concepts safs uHw

entity & IareRor &
9% entity knwljh entity &1 stert gxcft 2 A= entities &1 f=faRaa Sof  wftafera fear = z—

Persons: Employees, customer, students, supplier etc.
Places: Branch office, buiding, Room etc.
Objects: Book machine vechicle etc.

Kio + Sumhalc of B_D Madal
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Events: Sale Reservation Registration order etc.
Concepts: Qualification Accounts cars stocks etc.

2.9feeqes—ud® entity & Ta & 31f¥@ characteristics 817 €, e attributes @ea & S9—student
ufedt # roll_no age etc. attributes 2 |
§o attributes super attributes % ifSTwell ¥ & w7 4 810 & 98 compound attributes ®sd = |
employee kds uke ds compound attribute —first name, last name and middle name z |

3.RART—Ts o e fredisr @ amud & e & ufdar @ Ryl ded &1 e Ued] &y
Jfeoide U IF Afdd gaaife 8 Iahdl 8 s o) STeT & Réis o+ &1 SToxd 8l @ UThidbd wd
# e Ufedl @ Ud w9 # Suid § SRi—
T R teacher and student <1 ufedt € RS2 3FTer orelT dfad ® <erfar T € $9 entities & #eg
TAIRUeE b RAvAlRT ded & |
g ReleRg g9 @29 &1 Ude &l & f& Udb teacher &3 students @1 teacher @& gRT Ygram Sirar &
g w9 ¥ entitites & w1 fFr=forRaa 9 uaR @1 ReremR exist @l &

a) One-to-One Relationship(1:1)

b) One-to-Many Relationship(1:M)

¢) Many-to-Many Relationship(M:M)

a) One-to-One Relationship(1:1)-v@& <aa &1 U fed! 9 6fid oxd € g9 ufedl de
Fed ¢ ufedl @ Square box ¥ weRRia a=xd € W9 1 vfedal @ weg ReeaRm enfuq axd

T| d9 39 gfed! RewmRM wgd € One-to-One Relationship @ae 1 tfedst & weg &1
TG € |

Department &} P HOD

Fig.: One-to-One Relationship

b) One-to-Many Relationship- One-to-Many Relationship % & wfedl & & & st
Rele™ 81 9 21 O U6 Adr & &8 92 81 96d ¢, g UAd g2 &I T T 8 2|

Father } 4 Children

Fig.: One-to-Many relationship

c) Many-to-Many Relationship- Many-to-Many Relationship # 31 tfedisi & w&a o 9
3Nfdew ReleRM=T & Adhdl & |

Cutomers > 4 Items

Fig.: Many-to-Many Relationshin

we 12 For (Keys) o1 GHesy |

Ans-arst (keys)-Reee Seed #oi< Rived gaiigfca TSR &1 YART $Rar g srifd I8 rows
&I values @& grT identify and locate @=ar & IoR & forl fholidel UsH URSRl 891 =12y, gafew
Rerea Rieed # keys @1 saegadr gril @ Sl Reedd e H cad &I ufaddi &1 unique w9 |
identify &= | € Relea Sreev # e wu f=faRaa types @t keys &1 vainT far Sirar 2—

1. Primary key
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Candidate key
Composite key
Superkey
Freign key

ok wn

1.USA PI-URHT BT Udh <del 1 Idd Rabfe dI unique s T identify @=ar z | primanry key @r
9 @ g iRy 6 g9 attribute @ change =€f 8 =nfew | S—v& =faa &1 address field
primary key &1 part =i€i 8T =12Y gfd I8 change & |&ar © ffd1 Emp_ code w81 dgar <

dHAT B o9 dd b . Table: Student \ ;
Ffdd  MAISOIeE BT o Roll_No. Name Add Age Contact_No
Ble primary key fad S001 Ram Meerut - 25 9837127233
f table % unieque @ g Raman Delhi 20 9719013241
g & o ® Rafs @ $003 Seema Badaun 21 9719012342
Arefg e A&\r | =9 Table roll_no, Unieque Key T o roll_no primary key &t & Far &1

2.pCIee dI— dcrec &1 attribute &1 set I vw attribute 2, ST & Ra&f€ @1 uniquely identify
¥}l ©| U attributes and attrigutes @1 g™ candidate key @Eaar 21 39 @R & WA ™
candidate key % ¥ wa key @I primary key g9 forar <mar g1 deonm @ gz candidate keys

alternate key @earch 2| va table kesa primary key @de e & 2l ® Safd candidate key s
W RITeT B Gl T |

3.FHHINIE PI—dhs cases § o9 gF Seey feogs &= & af &9 tables g9ra € ux% table # &7 &
A 31w columns &1 primary key @ part @ @38 WIRT &4 &, $=° cOmposite keys @&d & | g
vl # o9 T Rt ua single field & g=r uniquely identify =€t fasar <1 \aar ar v case kesa

composite key TamT @7 STl |

AR B-TH R d Th gfed & o v a1 e ¥ fda attributes &1 e set grr 8, R
combined value tfe<l s # tfedt &1 uniquely identify @<t € S

s givedl We Employee # attributes @1 de &1 ve gur key @1 dre faaRE= # drn S dabdn g
|

5.%R= PHI—Foreign key &1 W o gt @1 g eddl & A1 Ree™Rg & enfud &= & fory
fpar ST & | 3 U < @1 o SR <ad & | 99 & o fhar Sirar g S 89 student @

9 W Uh SIeed BT fbUe &1 ared g | 39 sy # student and course @ A8 ¥ |1 <9d1 fduce
CRGHRES

Primary Key Foreign Key Primary Key

Roll. No | ID | Name | Add Sex | Contact_No ID Name |{Duration

S001 Cl | Ram Meerut | M 9719013241 Cl BCA 3

S002 C2 | Raj Delhi M 9837045123 C2 PGDCA 1

S003 C3 | Rama | Meerut | F 9719012121 C3 DCA 1

S004 C4 | Seema | Meerut | F 921012345 C4 BCA o,
Table : Student Table : Course

Fig.: Relationship between Student and Course Table
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39 13 3RS BT wHEd |

Ans-$EfE

T4 UP SN H 9gd AR Ioid SIeT B INsert &3 & | I I8 9gd Hedyul e/l © b SIel fsewd
@ dJogol qAT SG " BW dll THINIURE B 91 e fdar S jintegrity rules database #
geeAae g9 arel insertion deletion senfe & Srer @ JRem R € |

Rerer sreed # integrity rules f=faRad yeR & &0 8-

1. Entity Integrity
2. Referential Integrity
3. Domain Integrity

1.7t SARIE—s9 TRY 91 integrity I= specify &<l & f& <9a1 § g9 arel Rpfe &1 =<1 unique
BT A12Y | primary key value 9 integrity &1 gul &_ell 7 | 31uiq 9dd Repre @1 identification
number unique 8T B |

2 3RS $ATEE—39 TRY o1 integrity a' gHR@ad @l € f% & deg o wa attribute & forg
e Relee & gae 8rfl & 98 g Ree #§ ua afFT ufege & ford +ff uwe @0 =nfedr | foreign
key, referential integrify @1 swia<eA €

3.3M9 §SIRA—s9 <3y @l integrity I specify &=l & f& U deg Ta M9 & AW | ggdl o
a1eq | g S atomic values &1 ta die &1 @ o1 Employee @1 age @7 tfeee & d=m emp U@
S 2|

UTT14-UTSH B TAT BRA B # IR forfag |

And-
ST B BRA B
1. Primary key w& @fe™ ar columns 1. Foreign key U& @fc a1 columns
FT Hc BT 2| W T <dA H UH P AT BIAT § Sl g% <9 &I U
row &1 uniquely =ifar € | primary key a1 t& candidate key
BT B DR B |
2.T&% <gd # single primary key =r 2. 7% <9 H Udh A AfF foreign key
AHA F | g |adl g o faf=r tabkes @1

YHIT PN bl & |

3. Primary key unique gxft € primary 3. Foreign key Null g1 sl 7 |
key null =& &1 Fa&c 2 |

4. Primary key tfedl gdifddl w &= 4. Poreign key referential integrity X
|

&I <l 2 |
5. Primary key @1 parent key @& =M ¥ 5. Foreign key @I child key & ™ %
AT ST ST 2 ST STl 2 |

T15. ARSI Bl GHEISY |
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ANS-FHATESYE Th aRE @1 fSoge da-lie & RTaar T Seed oga § td Tss @ avg faar
SITAT € AtHergeie 2l normal form @ << W miRd g te Retva e @ tabkes and
field # srfafaadr wr fiRdAT &1 $8 BT BT UfHaT Bl AHARYed & A8 I ST Ofidl & AHclTs ol
P 3Igawd el & lolate &= gar ¥ difd Us <dad & Wwies H addition, deletion and
modifications &1 faar ST 9 |

ARTATS IR BT HEcd [TfelRad f[dwgall UR U STefl & |
1. JIST &HAT BT GRA

2. TreT FiRaAr & 9gd IR RO & Rega d=Ar

3. FAfAadr & foRl sreg—aree dal &1 rgHfd < |

4. R gusfei

5. Sered # fodt Rered & Rusreeq &1 feasible s=mr

6. ReleMd 3fRex &1 YANT dRd UTaRGel Refe RETd dI U & |

7. sfesd Insertion, update and deletion anomalies & Rete &1 &1 &= |

8. M srer eyl ®I introduce wRA 1R Reler &I Y= 941 @I oivd bl Reduce & |
ara: Unstructure Reres @1 structure relation # s1fafiaar dem anomalies &1 Ry &1 & 3Ig3eY
@1 UfBaT B AATSOIRM HEd 7 | AHeATsoRe & I <l rHfaRad g g

1. ugell AP

2. g8 A

3. = e

4. Boyce @Ts -Ha

5. el e

6. uiEdl A

1.98all IHA—Yd <da first normal form # @9 gl &, <9 a8 f&¥T repeating group &1 =81 &l 8
9% srfaRad Null and duplicate values @1 argafd 81 a1 § SAR W&l 4 89 &8 9ad o b D
attribute  @act T €1 TAIRIGE Bl & T 9oy foe & w9 H 7€l 8Kl 2 |

Name | Post Add Name Post Add

raj . manager 137-D Saket, Meerut raj Manager Meerut

ram clerk 25-A, Saket, Meerut ram clerk Meerut

rama clerk 13-A Saket, Delhi rama clerk Delhi

seema accountant | 20-B Shradha Puri, Meerut Seema Accountant Delhi '
Table : Not in INF Table : INF

2.8 AFa—second normal form @ forl & foy table & f=feRaa criteria aRyel 89 =nfed |
1. 29 1 NF ¥ srazg g =nfed |

2. 29 @ PIs 1 non-prime attributes one candidate key @ part & functionally f+ =T,
3. W TR H W FHT Idhd © & non-prime attributes &1 ¥ functional dependencies.
Candidate keys @ full function dependencies &1

8T Hex books @ orders list @=cli € =0 ux% book @1 quantity dem price @1 ysfia fdar
a1 € order_no and book name @1 combination urswt @1 € gfdk opder_on and book _name
table # repeat & wad € I <aa first normal form # 2 S f% uxa attribute atonic 21 e
g second normal form # =€ 2 @aifés book_price concatenate primary key # part order _no
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= functionally dependent =€l afess @aat book _name &< R g gad ax% No_of _books,
concatenate primary key w functionally dependent 2| @ & books @1 Price Rure &1 |adl
7€ <9a first normal form % 2 S f& ux@ attribute automatic g1 @fé= g second normal
form # =& & ifex book price concatenate primary key @ part order no w functionally
dependent €1 g dfes ®Had book name wHR< W ¥ @A a*% no-of-books comcatenate
primary key w functionally dependent & |

IIEIOT ¢
Order_no Book_Name - No-of-books book-price

Computer Network
Computer Graphic
DBMS
Multimedia
Data Structure
DBMS
Multimedia

Table : Order-master
Order_no Book_Name No-of-books
Computer Networks’
Computer Graphics *
DBMS
Multimedia
Data Structure
DBMS
Multimedia
C++

250
275
395
400
190
35
400

W WNN - - -
0 T S G G (s

W W WM N -
NN = et ot D) et

Table : Book_master

Book_Name Book-Price
Computer Network 250
Computer Graphics 275
DBMS 395
Multimedia 400
Data Structure 190
C++M 350

Table : Relation in 2NF
39 T Insertion, deletion, updation ! THET FATE &F AN, St 6 Previous table ¥ St &1

3.8 ARte—third normal form # fy=feRaa criteria aRyef g =R

1. <91 2NF # sraey g1 @2y |
2. 29al BT YAH non prime attribute A& candidate key @R non transitively dependent

JagT B AU | 39F@ A T f& FE UH nonprime attribute M x TR non prime
attribute y =¥ functionally dependent 8 sa<a: prime attribute A W functionally
dependent ® @d I8 Reem 3NF # =& € 39 <3U & dependency positively
dependency @ A ¥ W I B 1 3 3NF &1 39 axg Al aRwifd o= @ad © & &
Rere 3NF g afd a8 2NF # dm <da &1 @Is attribute primary key W transitively
functionally dependent =& sFT =Ry | FHEfIRad <o d T dlelel H W
departments @ SICed &I YRiA f&Har a1 &—
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$9 <ga H room capacity room no W functionally dependent & d=m room no course W
functionally dependent s&fer @8t W= transitive functionally dependent exist &=t € Room
capacity course =R transitive functionally dependent 2 |

Course Room_no — Room_capacity —

ARl IHed—va <aa fourth Normal form # &1 afs a8 BCNF % & denm a8 f&=i multivalued
dependencies &1 &l T@Ed ® fA=faRad <aa @ <@d 2|

Swiad <ga # faculty relation, multi valued dependency @1 <eriar € Multi valued dependency
9 gl € o/ <1 a1 <1 9 e Independent Multi valued @om we & attribute & te € Rered &
IR ¥ B B 3 e b ua faculty #ediuat oRd @1 uer Wadl & 9T 98 B8 committees & head
g 9ad 2| I8 Ree BCNF afes @it 1 attributes smuw # swat key & e concatenate & R
W I7 Tad & qAT faMeE @1 mavaddr Ird: 39 <o @l &l <da faculty _committee and faculty
course # fafsra o 4NF # =i €

gidt a—fifth normal form % 9 join dependency @ concept &1 yam @=d & S multi
valued dependency generalize %9 2 |

&9 ffafaa emample § company product supplier table #r 3@&a 21

IE table fourth normal form # z| s multi valued dependency =€ 2 @ifd sa# redundancy
g o Mr X Godrej @ for a1 R supplier & @m Mr. Y #t Hindustan lever company & ferr a7
gﬁ%é%iﬂ%%ﬁcwﬁfﬁmﬁmwéﬁ%ﬁgﬁsﬁfﬁmﬂﬁﬁéﬁé?ﬂ%aﬁwmw
<9 & fawrora wx= @R redundancy @1 eliminate 81 =Y €, oifde &9 gABATH W & & | o9 e
B9 Uiedcd AT 59 WY &l YSRid &A1 =ed & | aF g9 _company attribute & memRa join &1
TIRT B Mr. Z & ford 98 drsacd soap @m shampoo &Fi 9 &7+l @ ford yefRfa & s
fe’r Mr.Z supplier 3@ afs g7 original table @1 &= T & fawifsa w=ad € company product
company supplier and third table product supplier s=r 81 company procuct and company
supplier @1 &9 &=1 ga& 2| 2@ product supplier ¥91d 2 |

Adiegs RS-

B9 TP dlclol & Sl W fdar &xd g forad g4 faculties s subjects and committees & IR #
gIBIeE Bl v&d 8, e fory incharge g1 —Faculty John DBMS, Networking and MIS
Jodl & dT 98 @iH—< 3R WhIeRRM HHST &1 head &xar & 89 59 39HHIE &l a9 & o Ps
TRIDI BT & B | S—

SWIgd H e solution g8 wu 3 g wdid s 2 | 3 |l ar ar Null Values & s & gt
redundant @1 entet @x& w9I ® daial @] I8 W A8 fewar f& committee and subject

attributes ve @Y ¥ dependent © | S werm case # DBMS Subject %5 w4 # placement &#<cT
q AR T

A comdition that enforces attribute independence by requiring this duplication of values is
called multi valued dependency.

ara: multivalued dependency @1 fFreforRad w5 # gR¥IYT &R Fahd = |

multivalued dependency first nomal form @1 & uRems € | first normal form v& <aa % & &
s values &1 allow & #=ar z| afc g7 same relation § 31 ar a1 9 =% multivalued
independent attribute & @ 89 ux® value &1 Relem &1 |§FRM U 2| 39 constraint &r
multivalued @ werar & specify a=d 2 |
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TE11— ARATGORM & T9aTd SR & U7 $I T8y |

Ans- SRS Th Ul UfBAT § Sl SfdRerd SICdd Pl diRed w9 H gl § Sledd &
AMATSSIe & I¥ETd Sl FelRad U oI &l UTel Ral o—

1- SET @ SIeNd ¥ PH—3=d] dvg FaRed &y T Seed § GER Siel &bl Pls aled gl
BT © | A STl U 8 WM WR @l 8 & SR JAS Fol Hl dddl (d IR R [Bar S g,
SO0 BB THY AT URHH ¥ S 2 |

2- ST & AJdHAdi—SIed § GAR ST U 81 M R AT S+ 97 99 U™l & gRT 981 A
ITANT B S & PR SIET B Iderd] a1 W&l © | Rifs ITH IRER IR il sferar sier &
AT & T 37 B AT AT B I T |

3- SRI & YUId-SEHd H FEK SIEl U el WM W TR BI1 Sl € | $96! 9T Q@4 Uh
STeed Y Yol gRT fBar S © | sAafod Sy 9gd UahTiid el & | s9a1 i © & &4 o
AIIY T DT ST Uh B W ¥ UIe B Ghd 2 | R g8 Td=aq ¥ 8ial ¢ |

4- QT B YREAT— ST Bl T & WM W LR B 3R W7 WM S SR IHD! STIRThTAT
3R 3ae yRacHl | F9MT WRe Bl © |

99 16— M.S. Access &1 uR<d |

Ans- M.S. Access HATs®NIhe BT & gRT Sdod fhar AT 8, sarery g9 Microsoft-Access &

qH W ST 9 S rar &1 MLS. ACCeSS T BRIk UGN & OTEdT YN S¥hcy HRged Al
qeqd IS U PRYTH W HFYCRIgos SIeled Bl fBue T #4995 &x & ford fhar Sirar 2 |

MS-ACCEeSS &1 TIANT TRiel SHhAHIN Huiie, o s JaR & A1 dRidhe e & ol
frar ST 21 MS-Access ReleMael SIeIFHTRH< eeH HIhedIR & Sl AThHIdhd JoiR Sexbd dl
AhedIR A< ced & WM faa: [Afd gar €1 dibedsr Saaqd @or Data architects, MS-
ACCESS BT JITT BB TATHIT AThcdIR Bl SdcTd B ¢ |

M.S.-Access Ta ResMd SENyd RReH AhediR TiayE &, O AgeNihe dH- 7 SeEd
UAH I BT fSSTsT a2 #99 dR" & ford Saery foar g

% 17— M.S. Access DBMS g ar RDBMS ?

And — Sed H gEeR FaRked wC H BRI ¢ | SICHY JaRed SR BT © i S9H BT ol
ST A1 GIN B Uh HREd I R Usd 9 995U g W § @ W@r 2| drfe &
JAMILIHAT TS R A H GEPR @I Sl G | HFYSR H S & 107 T [EREE & ford g4

U fIeIY YR & AhCdIR I AMEWIHAT Bl & O SIeed Hoi< Rieed d8d & | FoXpro u&
DBMS software & & fSI®T TN SEe¥ Telide| &l dIR &)+ § &xd & DBMS # wx®
SN U Bisd & 9 H 8IaT 2| RNH 89 U <ol &l A7 o) |Gda 2| sefd DBMS &yl
ST Th BIgd & L # il 8, T9H 89 Udb <ol &1 fior a” dda 2| rafd DBMS # sredw

U cdol T AT & dhd &1 DBMS & e 4 aifde 2acl & 72y Rz a9 o1 3ref gl & &
TS A e e & 7 # RelFERM a9 T |

RETFRMT TEEH HisH< RRed e Ry YR &1 Sieed RIeH Blar &, o gaameil &l =
< H R A1 ST 2 3R S <9 Bl 39 UIx Tid a1 S |ahdr © del 49T ey H g
T &g e & 7Y ReFRT o wnfug fear o daar 81 MS-Access, RDBMS 2 wifé ms-

access ¥ Td sieed ¥ Uh I 31 Tables & féde &) Add & T g9 99 § RewMlm a+1
ghd &
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39 18—MS-Access @ Tead |

Ans — MS-Access & Tsh Sedd & bs ~—~ dred 8id 2 | b HHIA< Bl Uh difeide &
qE Y ST ST 2

(L)eaew

eI g8 Sifeoide I ¥ | Oig] aRafdd w9 A STl uR9Id gar € de enter faar Simar 2

2) et
Eﬁ%ﬁ@ﬂmﬁﬂgwﬁﬁ%ﬁmﬁwwmﬁméaﬁagﬂaqﬁmam
STBTIAR 59 STeT B SIer¥ d 3 <@ 9red & S queries ®&d & |

(3)wi=d

BRI STl Tgl ORI dl IR &1 & ford feoig= fvar Sirar € 91 89 U STl Ul BiH &1 fdue
PR FHd © Sl U YR B $I ke fQ@ril <ar 2|

(4)Racw

T4 B U SNV ¥ Rafed 3f fiire &1 @red € a9 e RUd & feoiga & 2 |

(5)f e

T IS U AT Uob A 38 actions &1 Ush AT Bidl &, Sl U faIY SR &l YRT HRal &, O b
B B WA T Y Rure @I fiic w1 st

%ACCEs%wmﬁ 3R Ay # fgT 717 w3t EXAMPLE &Y 38 @@
mﬁ%ﬁmsﬂﬁ YouTube

GO |e tomar institute § Q
Channel 3 Subscribe FT g
fere[e® Video &W& Subscribe -
A & AT Google & Ty,
onee ype TOMAR INSTITUTE OF COMPUTER - YouTube ‘
#F{ TOMAR INSTITUTE hitps. I youlube comehamnelUCSPINZIGRNGESCASImPDg
BARELA foi& 319e g)eft su# foas ¢ |
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Unit -2
MS Access

Table

AT 1:- MS Access # STeT SE™ @l GHsgd | 2] Micosoft Access il I

§Eile Edit View Inset Tools Window Help

Ans —-MS-Access ¥ Sel SgeR Uiy H TR BN FE - B 40 5| % G 8]0 0| 8 57 2%a 3
2, RN &9 29 @ 99 9 994 21 29t § D
GARE aﬁ field Eﬁ CIkGE ﬁ ghRd %| g field o1 1 School Management : Database (Access 2000 file format) E
T < 99 RuiRa @R 7 (77 Open & Design TINew | X | 2p %o i 3
_(l)_éﬂ i Objects Create table in Design view
MS-Access # a3 TS tﬁ'ﬂ?’l? Sl ag-q text ® | S ables B Create table by using wizard
| g TART el 1 wies # Text type Edl gd- 5 Queries _1 StudentInfo : Table
Bl R PR D ford fbar e 21§90 Sel <rgy 3 o | dtone | _DotaTipe |
. c utoNumber
&1 default size 50 dxacd BT & SHD AMBR Bl @ Reports || _|Name Text
BH U ATILIHAT D AJAR HH T AraT A1 PR —{Fatherhame Text
) ) j . - .ﬁ Pages _Dob Date/Time
ad o1 feedr field § text ser ey & R B Maor | [ —eende Yesho
AT AT © r ?ﬂ:lﬁ JfHTH 255 DdFeH TH forRg & Modules __|Course Text
A B | —
(2)3=

o9 fesft Field & 255 dracd 9 3ifdfd drded WR HRAT da8d & oid 99 field &1 srer esy o
Memo SRR &R & Tdh oH dUHTHD Hics & ol I8 T 3BT SQIERVT & g9d I=iid g9 fa=r
el AR & U R WREG A1 forg Abd & 1 Memo Field & sr=iid 89 65,535 dracd dd &I SIel
TR PR FHd & ol fb T 32 Usti & Text & axrEx Bl © |

(3)T=R
fdr field % =FR® ey @1 R &= & ford Number data type &1 5T &=d &, o9 &l aafaa
DI IR BIF TR ST BT TR B & ford Fram 2

(4)Se/Tr=u
ST /<TI3U S1eT 289 &1 wanT date and time & TR &x4 @ ol &= € 39 <5y & field & sria

gx date & Y= R & Bt &1 YT He date o TR B ddhd ¢ |

(5)=
currency data type @1 YaRT g9 currency value @ TR &=1 & ol &xd 2| afe &v fo< field #

R B T T[ET B TUFT B Y1 BT aT8d & o 394 R 6y T srer 4 15 digit left side # 4
digit @& decimal & right side % o1 & ford TANT &R |Wad 2 |

(6)sifer TR
9 TICT TRY &1 WINT xa el W1 §CoR deg @l sequence number and random @ %9 # UaRT
IR Fhd | UG T Rafe @ Arr automatically next value s=ic & S 2|
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(M= /=
9 sl ergy &1 warr on/off. True/False d&gst &1 enter &=+ & fory far ST € I8 ddd

DGR BT space TRAT & Iarexvie: Bl employee @& gender @1 g1 Male and Female s &=
Ired 21 ar s ford yes/on date type &1 WA &R AHhd |

(8)siyerE sifssiae
9 Sl TRU &1 WANT SN UM & affeide & 1 & fordl &xd & | o9 Images, Photographs,
drawing s&nfe @R UMl &1 object TEY STeT €18U # oM™ ST el ¢ |

(9)erErfeis

I8 Uh UemrgaRa field gar 8 fg@r warm g hyperlink T @1 §exe 9 Sied & ford far
Srar 21 89 email address, miscrosoft offece document table, query and data access page
s & W SIS Fad B |

A3 2:- MS Access § Table 9 f¥ve oxd & ? 9931R |

Ans- TH.9Y Tad A 9a fdge &= (Creating a Table in MS-access)
Create a table in MS Access (U U0 Ui 3 Sfaa &1 Ferior &= ):-

MS Access 5 Bl & TR Fvd @ (o Tide @1 AT &A1 &A1 2 | Sfdd SeldW $lsd @ Hex
Bl & | T SICdd Bled @ 3i8Y Ud | IMed cfda & 9aal &

cfaa &1 FEo 31 1 @iem 9 Bae 261 £ | Biad @I Bies Ud 1 @ REts Ha o 2 | Bles |
First Step:-
Go to File Menu - New = Click on Blank Database = Insert File Name = Click on

Create Button

Second Step:- Select Table Object 55 @F VoK W Taw @I g41d1 & @&al &

1. Create a table in Design View

T9d <fdd &1 ok & g fErgA f6a1 Jan 8| 399 Bieg &1 9M 24 2| 3R 99s <Iel T5y
@1 fiferae &0 B 3R 99 Bies @1 UOrel & A d & | Design view @ TR UeR 9 o

hwlepd I-:\ E

1. 39 3T W TEd fd=ie @we Design view § ST Fad 2 |
2. fgeige @@ Design Button R fd=@ @ve Design view 3 & |&d ¢ |
3. Right Click on Design view = design view % &1 F&d & |

4. Open Option T* fdw® @@ Design view 5 &1 @& 2
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El Microsalt hccese

e B Tahle1 ; Tabhls

] cre tabia in Dasion e
Tablex H] creste mbls by g Mizard
] crae tabe by enteng daa

=i Wil

INEEENEEEEENEEEEEE

2. Create Table by using wizard:-

TEY fga F1 Structure &7 ITFHT 9 9 950 ¥ IR &GO @1 9oar &1 399 a9 9910 Bies
g0 2| {5 &1 eae #ve =1 ofdw & Transfer &30 € | 9war (97 fdar o 9@ |
ST F FTAR Blee P Transfer F30 g1 3R Next Button ® o6 &% Had 2 |

TEY SIENT 9199 H Sfad #1 9 29 2| 3R primary key &1 €€ &A1 £ A1 78§99 a8

Next Button = F@@ &< & |
T AT aed | 92 feiRa e 9 2 5 R fw @1 e g d T B

[ gran b auon Sues | | 4
Dbty .lﬂ Crmaba babla i Dinnign vies

O Tabdes ] crustarabis by usrg wiard

B e | crasts table by srtnrng data

‘which of £he £anpde bables ke d bedowe dopou mank £o s Do creabe pour tabie?

After malacting a babls categer v, chooss e sars ple Eahis el samp e Rekds you et boinchide
rvpons e kable, Vour Bable Can indude Mekds froge ieoee Hrarione sam pletatble, IF wour e not
wurm abot @ Aakd, goahesd and inchrle £. 2's sary bn delebn 2 Fiskd letar,

Saple Rzl

A ermnID
First hlarme

Spousablata
Chichartianes
s cekmn

3. Create Table by using entering data :- 9@ F=dal & Fadl & ©iad @ dd (6l
W & | T9E SEl 9§ Bles W VEc gae ove (99 far @ 21 59 9 Sfaw o
g foar @ 2
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T 3— Blogd & WU & GHsgY |

ANS -Th T B TAP Bles Ps A8 & el & Jc Pl Wl o |

St & U field @ ool & 9w @ gfaem & Sueter | Generdl | Lookup
~ . ield 5i
FIAT ¥ 919 BH A Bl SR IS 2, 39 9Ty field & | oo 0
AR AUt cqet fommge faver & drer part § foe @ wu § | Teuthesk
. aption
Q—Q'-%fﬁ _Eﬁ?” % Default Value
Validation Rule
validation Text
q‘ﬁ@ NIERN Required Mo
. N ; llow th
Field &1 |5s uQ1% wies & <CT T8 & AJAR FHIRT Bl 2 | I 78 N
. mv m" Gﬁw W‘ ?ﬁﬁﬂ_‘f W(_‘ﬁ ﬁﬂ}[ Unicode Compression Yes
TeXt - ?:lg aﬁ aﬁ ﬁ % IME Made Mo Control
Wiece # introduce = S wW&dar g bydefault @' | 50 }SMESteTnbencEmﬂdE None
e W e B R, sHd! Igean I 255 Bl B | e e

Numeric: numeric fields @ fera fr=feRad option g &—
1 bite: 09 255 & 19 FT IEOR dogol B TR HT & |
2 Integer:saH 32,76831R 2,147,483,647 @& 19 & degol ¥R BT T |

Ples BIRAT

39 U] BT YANT S99 WY B Fdd HRd & ford fhar oar 81 s Ser w9 R a7 e Ruié ©)
present fdar Sar 21 s OLE object and Autonumerical @1 ®isax Sel @ 9 23w & ford
Zerfue fear S Fodr &

Bk ks
§TYC ARG BT YANT Ul DI A I & ford AT SI1 € TAT I8 dogal dI dUsid dRal o, ol

I B Wies H introduce &1 & forl WA &_al @ 9984 contact number & ol t& input
mask &1 fdte X Fod 21 O & vt H <iar € & d9 vh ¥ number &A1 @iy ((5)-,-, TR
wd input mask wizard @1 I@E@ar g | ST 89 39 UiYSl Bl WUd R H el dRal © |

DR

39 UMSt &1 gAnT I8 indicate wa @ ford fham S 1 f6 9 &9 wies @ title @1 9 & o
g7 g | 99— afe v field @1 @ birth 2 sk g9 caption property # date of birth @1 9 & w¢
# indicate @xd 2| a1 W) <ISU & SIeT @ ford YANT &) ST bl 2|

Shfge 95
Default value ag 9 &Kril &, S wies d wad & R &nil ¢ afe field # ®15 9oy enter &1 &=d
2| ar gg ufudt & define @ =i Iy 3 field # default v # wR 2xf 2 |

ST v

I8 "iaci e specific criteria @ AR S1el @1 TER &l FRIPT &1 & fory wifie w=ar & o9 afe
g9 i a=a g & 39 field % 100 3R 2000 & &= &1 deg & enter g1 =12y ar 39 field &
vbalidation rule property # g7 g8 weqve type &d & | >=100 and >=2000

INSIH ST

9 Uil # 89 99 text &1 foiw f5=1 89 validation rule & /R #9991 @ ®U H JoR BT =0T
ared 21 o g9 uw field % Validation rule dfodt # weedve >=100&>=2000 <Eu f&ar & o« &
=red 2 b 519 gor <aot # 9 field # specify @1 =it range & @R Iy &7 inter T8l &=ar & dr

¥ massage “wrong empty” ¥BF R f3E@$ < OIf% 98 99 9 fF 98 Tad rer enter #R @ R |
Rearre
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3 UUSt &1 deg @1 yes Set wrd & difdh Joi) Wies H U dvae I &l (aeg enter & afe a8
gradt NO set 8idl & @l hies I Wiell @M S Idhal & autonumber data @ <29 &l Bresdx I8 Uruc)
foeft ot STe1 @ 3T @ o AT B Ihd B |

TRRS
7' ufadt wa single field index &1 99 &= & for wamT @ o & o afe &\ employee &

surname field &1 ¥ @& $9@ surname &I <@ @1ed & qr &9 search &1 ol &4 & o’ 54
Hlee TR U index create #R Fahd § I8 WUt O JoR &I & 2 |

Yes: fa1 index & I8 wiuct & ford default vealue &rft 2 |

Yes: 519 ta field & ford u& index Tars favam ST 2 | Qe &l gefle a1 AT <dT 2 |

Yes: S1d U& intex Tt fBar I 8 oifdhd dig gwlidbe degal &1 bl el ekl © |

A 4290 foige weaaR § W9eF d9 fFge o=a R

1 _ StudentInfo : Table

ANS — 99 B9 BT Sreeg # 29 Bl fSoisT axd g, _
Field Mame | Data Type

I 997 g9 29 & 34 9 fields &1 feve ova 2| s

g9 STel Bl R & 8, olfdhd HB FHI 9eard g bl E:?nzrmame Eih
Plos H FIET B B JAIRAT 8 Thdl 2| o 8H Dab Date,/Time
student table # student & =/ ¥ dFaed ST TEY B Esgder LES"T“'D
ATSST Bl F@T ared © | A1 89 VAT @R a8 | YT B Couras ot

& ford &A1 f=ifeiRad steps &1 I aR0T &xd 2 |

Stepl:Sced @ MU dxd 8, DDl < & FLaaR H

Y Y BT TR & | Wi W ereey faver yela g

T 39 29d Bl Helde &xd = | I8 W &899 student table
BT FCTENTT WHT Foide fhar 2|

EEEENEERE.

Step2 39 T SN fAvel # fSSmgd 927 @l fhed a_d g1 WH W <qd o) ST LaFaR
gefRid Bl 8 ?¥8T R g4 39 field &1 Hetde &_d &, foraH demed axar = | 9 field @1 diadisr @t

fore < uefRig I 21 399 o Uiudt & S9es &)1 8, S99 BR od &, o9 Jel i) g8+ field size
_ﬁmﬂﬁﬁﬁ»—m%‘l

\r

Step3 : 31 dxg B9 Bt 1 field &1 79 STer <3u s # |9leE aR 9dhd T | 9 gedrd gH
cqa feamea faust @1 Close button (+) @ #remm & 9% &_d 8, T Wb W FRT Sl Bl Jd B
& fora alert box wefRia EaT 2| 8T 1R WA STeT & 99 wT @ ford Yes ged W fded wed ¥

Step4 : &9 Y SICe¥ vl W o WK & JET UfBAT 89 9 S @I Bl A <ad & fSaimgA
IR H G IR B o B 2 |

A 5—2qd 3ol R § 7471 Wies DY TS &vd 2 ? |

ANS - T& IR 9 fdUc HRA & UTATd 8F 39D 3T H Udh T Bies add &R Fhd B Udh cdcd §
T Wies add &7 & ford g9 f=faRad steps &7 TR &xd 2|

Stepl e BT AU IR & TSB! g | 9T Bies add HAT 2| W W SIeEd [queT yaiRia
Il € |

[+ ]

B| Microsoft Access 4 1
File Edit View Inset Tools Window H
step2 : g9 fAvsT # 9 I <qd DI Aelae IR ©, TAH 991 Bles i - | 1d 11| AR |9 -
add @1 & o design e W fdeld BRI € WhI R $9 <ael Al R
é\_l BN QX_'{W mﬁ ﬁ %\r| | Field Name | DataType |
Mame Text
FatherName Text
Dob Date/Time
. Gender Yes Mo
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Course Text
| MartialStatus YesMNo [+]




step3: 9 ooz waax favsr # &9 table @& and # cursor @ Rerd a=d g1 T T Hles @I
gfR¥TST BT type &= 21 S gA9 I8l W student &1 marital status s @1 @1 wies add e §

step4: g9a weara g4 close button R fders @w=a € @ W@ w ua alert window wefR¥fa g ® [
9 <9 B IR Bl U PR b ol gBdl & I W Yes e W fddd I © | AR YA Siered
faver W uga wma €

J3 6— 29l § | Wles BT fIellc BT a8 |

Ans- Sga1 # afe feed field &1 smaegear €l € o1 g4 39 field @1 ger 9od g1 & <o 4 @
field &1 feefic a=71 & ford &9 ffaRaa steps &1 rgEReT a4 2 |

Stepl : SEEH BT UT TRY B, RIEE Sqd § F T TP BIGS BT ) Studentinfo: Table

Refic ox1 ared & W9 W SeRw fAver uelfid el 2| 59 faver  ffodtene | Dalype |
H <IA DI Folde XA & OrdHT Bies &9 f$ellc ST aT8d & | Fatherhiome T e
Step 2 : sreew faver design 92 R fadid axd g, W W z z::wgey Eﬁzo

@1 RST1e weaer faver uef¥a & §1 s &9 o field oF deae | o,

B & o1 feefie &1 21 g9a uwana /s & right button click

a7 gSelect delete option g9 YaR erae far war field fSefic &7 | 3= InsertRous

ST & S UTA Sqel BT save IRA § | S UPR AR bRl quN | DecteRows

field & fefic ox & @ g=: s9 field &1 Fooe xe IR ? f:":;r'ties

Uf%ar g7 JIER & |
Step3: s9a =ara close button w e H=ad 2 a1 g7 Sedd fJuvsT § 999 o 9 B |
U3 7 <9 § Rais Tvs f¥eiic oeAr garsd |

ANS- TIA & IR Pl S8 B & 4 SHH SIel bl enter axd 2| <dal | SIel &I enter &+
% ford f=farRaa steps 8-

Stepl: S @ MUA oxd 2| TR Srew fIvel # S8 <9d &1 Aelde a-d 8, o9 <da1 # Sle]

BT, enter AT 2| SHAD

StudentInfo : Tabl
geard 39 <da WX double L

click #59 2| @9 w Stuid | Mame | FatherMame | Dob | Gender |
o9 BHe yelRfa Bar 81 1 Ajay KK 12/12/1990 7
. 2 Vikash Sk 13/11/1995 7
I8l w899 student table —
B SR T YA 3 Sonu 53 22/12/2000 v
T 2 k| (AutoMumber)

39 39 <9 # &F ude field § sww wwfrd ser &t fill axa 21y« field va column gram 2 |
TqAT IS oW T Rl & ©U 4 BT & | U Rabls &I R/ & & ugard enter key &I press o

2| dr 89 next row # 9ga O | T8 W next Rafs o = 2| I8 ufdar g4 ifvaw Rafs &1 w=A
dd BXA 2 |

<gd % Rapfe @1 fSefic o=
TP qR cql H RIS Pl TUGI PR & UTAd 89 9 <ddl & Rebled TR AfI H JATIRIRT PR Hebdl

2| Ife cga1 # A Rois P Mawgeddr 2 & a 89 SS9 Rabfed @l <dd ¥ W fSeflc &R Iahd &
<gd # A RafE oI R¥eflec & & ford ffoRaa steps &1 rgaRer &-d 2|

Prepared By - Nitendra Tomar Page No-29



Step 1 : SeEd & YT B %| S favsl wpH W) Y e e s *™ 1 % |
q?ﬁh gslﬁ %l sﬂ— ﬁ‘U@ﬁ— ‘q’ w cdc] Eﬁ’ HldCS hNd %] Ryi{-i i File Edit View Inset Format Records Tools Window Help
29 & Rl &I fSoflc &A1 81 sUD UTald 99 Sda U¥ fuld i avie = 0 BEL G 08

Double click ®xd 2| ¥9 ) ¢ae geRid rdl 2|

1 Studentinfo : Table
| Stuid [ Name | FatherName | Dob | Gender

Step 2: 39 <a@ ¥ S9 R&fe w cursor &1 Rerd oxd €, L 212159
R RS @1 Refle IRa1 aed & T 3 [OW BT AT || omepees | > 22200
A 2| R mouse &1 right button fasis &= 2 | . b

53 Copy

yefRfd popup menu # delete record w fasi® wxa 2| ar
g Rl o3 &1 gfc & ford A4S UaRRia 8ram g Jgf gy L tevres.
&9 Yes g WR fdeid Bxd ® ol <dal § ¥ I8 Rais felic & orem 21

X% 8— <9l ¥ STeT B BISS YIS R o1 & v qarsy |

ANs-MS-Access # B8 Udh SIEET & AT 5 oo e

U ¥ A tables &1 fhve @R wWad 8| v [—w e Lfaetne [_fo ol Gam Lol s
. B Vikas 11/ v ear Purani Ba:

ge # ¥ vH 1 ofw records B wR w !‘éuihwand;zce s

Fad B T fadr o record ® faft are @ Rt =

STRe O Reld fecdle awr Reld d N -

e &A1, A Refe @& add wReT s p—

G ed H Rwide @ oden el A 8 o e ;::::‘:;;‘”*'EB

frdl faRre RafE &1 g a1 f&dl Rafs @1 -]

Wwa%ﬁﬂﬁqﬁ—szﬁ@aaﬁﬁﬁ@aﬁ e

gfoRenfid &A1 2 d g9a ford 9 ms-access # find and replace d&+ifd &1 UaRT &=d © | <da1 |
find and replace T&fd &1 TART &1 & ford MFfaiRad steps &1 SIFARY - 2 |

Stepl: SEN BT MR BRI 8 | YSRIT STeed fAveT # § S <ol &l 31U axd & o a9l # SIe
@1 find &1 21 s9a ford <ea w double click @=d 2| M W <9d yeRfd ext 81 I8 W
astudent table &1 I<TERTT W@HT open IR 2 |

Step2 : yeRRid <ga # 99 column W cursor @1 Rerd @red Aolde HRd &, Td SIel Bl gel &
dar mouse &1 selected column w & ST &R right e faee &=d 2| ar g9 ¥ifd pop up menu

vt grar 21 ysRfa pop-up menu # find &ffem W faead oxa 8, o v« w find and replace
ST e uelRia grar 2|

gad f=IfeiRad sife g1 21 RS &9 1Al asidhdi R de o) 9 ¢ |

Find What: s51 box % g4 a8 deg <89 &<d &, o find &= =med 7 |

Look in:s&@ box # &4 g8 field indicate o= 81 e W deg @1 search @<= g1 by default sa4
Tg1 field grr 2| o field &1 991 Aeae f&ar 2|

Match:gs dfe # 9 affere & 2|

1 whole field # gz field gmar 2|
2 Any part of the field # field &7 initial part grar z |
3 start of the field # initial part g g

Step 3: sfed 3ifueM &1 whed FDIND NEXT button w fders = € dr search g% & &Il & |
S8l R Yo Raie fAer iram &1 cursor Rerd 81 Wirar g | afe g7 search @1 continue &= =med 2 |
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ar find next button =R fde®d &R Fdhd 2| I8 UfEAT 99 TP HRJ 8, o9 ab & 84 record &1 e
ST 2 |

Step 4: s9% UyTEd SIAENT dfad ®I g¢ PR od ¢ | Afe 89 find @1 T I & |1 gfcRenfud BT
=Ted & ar g7 stepl and step2 @1 Rurd w=a € @ g find and replace srreltT WM W yeRia g
21 319 s replace tab & click &= 2|

S fferRaa options @1 de &R 2|

e Find what: 59 dfeq & a8 do <87 &_d ¢ | 59 find axa 701 9eg & | replace &= €
e replace with: g9 9 # 98 9 22U &=d 2 | R4 replace a==1 2|

e replace : 599 9eq W foaa o=a € ar current value ¥ replace g1 9 2 |

e replace all : 59 g7 R fdaa w3 & a1 |1 raj, ram, 9 replace &1 9 2 |

S ORE B9 Il amaedadargar find and replace T &1 AT @R Had 7

ge9— el § RPiE P o AT qarsy |

Ans- g f[ uid BH Rafs Eﬁ Q"Q\r\l hXd % dd Iz _1 Studentlnfo : Table

S T8 BT ® f A eraRerd w9 # 8 S Swid [ T— Dob
Rl srdRed w9 # 8ld & al fe fey Rafe [ ] Ajay il S 12/12/199C
BT TG H BH GHY AT © Ile Roled Tb  — ‘s Al] Sort Descending o
IR &9 H ET ol fes fafdre Refe &1 ear k| (AutoNumber) B o Cory o

W TG O 96T & | <9 § Rl o FaRerd wu ol paste
H 3@ & ford g9 <aa 9 39 field @1 soft &=a Lo
2| RT® R R 89 Reled &I IR BT 9184 ¢ |
Stepl: S ®I AU PR & TAT IH cd Bl 3T B 5, foRT SOrt w1 = | Jgi i 849 student

29eT BT SSTENYT WoT ¥ ofd g 59 ¢da iR double click &xd 21 df @9 w student ¢aa uefifa
B B

Step2: 39 <aa ¥ &4 39 field &1 erge &= €, R sort w1 21 I8 w 89 name field &1 Herae
FRA ® | AT 7S &7 right button fFee wRa 2

Step3: welRi@ pop -up 7= # ¥ 84 sort ascending =M &1 Fax fdesd o & | 91 students &
= ascending W # welRfd g1 2 |

7e10— <91 § Rprewq @ Filter/Select H-1 THzm= |

Ans- Ifc g1 AT <aa 4 va IR field 9 9=a e Rels &1 <@+ @red ¢ o s9a ford filter
/select 3= &1 YIRT A & 39 AR BT TANT & & F=rerRad Steps &1 TART & & |

Stepl: SEEA U IxRd g USRiA SeEd
ﬁ'U@ﬁ' ﬁ' ﬁ 3 é_s[a Eﬁ' R ICGECEG! %’| Ry[‘{«[ cdof et Format | Records | Tools Window Help

xR filter &1 v oxe1 § g8 W &A9 student ¥ e {0 _Eitter By Form

So 2| Filter By Selection
table &1 U= f&ar © | W9 R <aa yeRid gt ‘Ap:w“ten,sm 1Y :z 2% 'd t o
% E @’ field ﬁ s ? % ﬁ .q? ! Hter Excluding >election

] . e Remove Filter/Sort 5 Advanced Filter/Sort...
filter option try &= §| $P TE AR W [ Wams| | Rt =
gefRid records A=) W faed oxd 2 | 399 UGRId Ay v 211990 Near Bu

= ; H i fForm ! Vikash Sk 13/11/1995 Near Pu
SR -ﬁ[ ﬁ fllter Optlon N W %’ l U Snann S8 22122000 [ Rarala

Step2: s8H TR e USRI 810 2| SHH | U IMaRIdhdl & JJAR AT I i & I8l W) &
afe filter by selection option g7 & @ <9a # Haa e Rafe ysRia i 2| fver # <9a &
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fields weftf@ s = | == field # == field &1 9™ g=a € sort # setting &9 &1 g=d & T2 criteria
# specific criteria type #=d g T faver aaral &= © ar 39 field o filter/sort sffer g9 g
21 afe filter form st &1 a0 €1 @ <oad R filter gwrdh 81 Sl € o9 g9 o9 field R fdaa
a3 7 39 field & <rer a1 fore ysRia 8l = |

AgT11—csd § Columns &1 Freeze &v-T 99sgd |

Ans —MS-Access ¥ T SCE 84 UP A 31U table @1 fdue wR Wad g1 UH <ad H 256
columns and 66536 rows gt & @9 W e grk # @ columns weffa =& & &1 Raw
columns M W Uefid 80 €1 &9 SH STeT @ entry ! | 9R Adhd 8| ofd o 8H 3 &
column # entry @=a € @1 previous columns Y9 & gUM I® & O 2| §% <@9 & ford 89 dR
ar scroll bar &1 TN &R @I EregHar gl g | e 89 @R © b Wi IR BAR Previous & ¢o
columns guw =& =12y ar g@a ford 89 column &1 Freeze &x wWad @ | table % columns &1
freeze 31 & ford 8w fr=afeiRaT steps & IJERT &Ral &—

Stepl- SN B AU FA 2| SCEA .
fauel # ucefid Cacd # ¥ 9 <qA Pl Iy | Sudentino Table

oxa 8 s columns @1 freeze @xm - 1‘AjayNamE F —
aed § Tsi W g9 student S BT MU T 222000

HRd 2| 3Ad ggAd ' S9 column @r

orde dd o | o freeze &xer g den o

id
¥ ]

(AutoMumber)
W ?5[ right button CIiCk W %‘ Fﬁ |EI| Freeze Columns

pop_up ﬁT\’l ﬁ gﬁ?ﬂ' %_] ﬁ pop_ Unfreeze All Columns
up menu # & &9 freeze columns option &1 delad axa faeid wxd g, d a8 column freeze &
ST 2 1 89 39 column # g8 Y e T8 o) dad 2 |

Step2- ¥ @ &4 g@xr column 1 freeze &= & o step 1 &1 Y9 EXd 21 &4 UH AT UH 9§
afdres columns &1 A1 Felde wxab = freeze &= & fory steopl &1 YN &_d T |

Step3- freeze columns @1 unfreeze &= & oA g7 39 column &1 Welde w=a &, 59 unfreeze
= 2| A9 @1 right button click #=a 1 wef¥a pop-up #=g # ¥ unfreeze all columns w
e wxd © | ar column g 3o+l gd raerm # 317 I 2 |

78 gfdgar 9w columns @1 unfreeze & & o &vd &

U 12— T DI YRS HRAT FH= |
Ans-MS-Access # Tables &1 edit &%= & ford f=ferRaa ITR=T BT TINT A B |

1 <9 Bl T IH ¥ TR ©IH R® Bl Hm

I DI TH ATDYT I GAY Ay TR COPY IR & ol Sal Bl Felde B @, o4 DI HAT & T
9 W A &I right button faets &xa 8 | ¥6I9 W pop-up menu yef¥a grar g |
IAH 9 B AR BT fadd axd 2| AR 9 iy W fFerd dxa cursor &1 Red &xd 8 oiel R

9 <9 DI BIU HIAT 7 3R A @ right button clike #=ad © | H W FAfaRaa s«nT dfed
Tefar g §

. Structure only: g 3ifeM < & structure &1 copy @xar g
. Structure and data: @g Sif@M <9 @ Structure & AT g9 el 1 H copy Hvar &
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[ ] Append data. tO eXIStII’]g table qg W 24 School Management : Database (Access 2000 file format) =1ER

¥ Pl IR T STET S 9 Ul R Swq | 7 ’*—*JN"“"' =
Objec Create tabl Design view
GTET a.,—\:# aﬂaqﬁ W a.,—\xa'r & reate table by using wizar
ﬁ append ﬁ %I ‘ ; ;Zl:::s E‘j Eraa:a;s:esientjngdal
Step2- Eﬂﬁ ¥ gfeoa sffwE @l ﬂé’crc'_ PRD OK | 3 rome || o o (e Taniens ===
gcd W fodedd dxd 2| Sieed favsr § tep =i dal ;“j Reports || T sudentinfo | | Tabe ame:
19 'H Pages
HT M YT 8 ST & I A B B T SqA | L pase Opirs ancel
. Structure Only
_Eﬁ'(:ﬁ % % Modules @ Structure and Data
Groups Append Data to Existing Table
[#1 Favorites

Step3- ¥ @RE AT B 3R <9 BT HIA BT -
2 dI Stepl @1 g9 QIR & | $HD UyTAd SEHd fAus] g PR qd 2| <qel Bl Uh by I gEv
By TR copy B dl fFr=ferRed ddl # A f6dl U TS &1 TART R qdhd 2 |

1. . #39 & Right button click #x& wefid sifed # copy W fddd wxa sfed dieyd 9= paste
ID

2.8 gR R Rera edit menu # gefiia sl aiferd W fdeld dre sfeod dleyd W paste o-d ¢ |

2 <9d &I f¥efle &=

gfe gd fodl Saol &Y gIHar -l & dl 89 59 g Bl fSolle B Hhd & cdol @l fSoflc & &
forr fr=iferRaa steps @1 S gaReT a4 2 |

Stepl:SER™ &I AU I 2 | Ui Seed fAvel § ¥ 99 <dd @l dolde ded 2, O fSefie &l
2| T /19 &7 right button click w=a € @ w9 W pop-up w1 y=f¥d g 2|
23w ¥ delete option W fderd axa B |

Step2 : <9a & f3eiic 8 ¥ ugal Ua alert window uefid 8t &, ot <o @1 fRefiec & @1 gfie
@ IR # gBdl 71 § T8 R &A Yes button R fied axd € Seed # 9 I8 <9d el 8 W g

Step4: sH& UTad S fIvel $I 9% HR I © |
29 & delete v & 7 NS B €, 39 I BT U TRD BT GANT BRDb 2o [alle BR Fdhd 2 |
1.¢9a R A9 &1 right button fdee w=a gafia pop-up %=1 % 4 delete option &R fFt® wva

2,296 B Aetde axa file 7= & efasia Delete sifed R fFaed e |

3. 29 Bl import &A1

MS-access 3 Serew ¥ fHl <ga &I import & @Ted © o 89 U 3) 9dhd § | <dd HI import
T B foRl Fr=IfeTRad steps &1 TR0 &xd &

j School Management : Database (Access 2000 file format)
Step 1-S[Ced &1 U9 HRA § USNd SICHE open W Desiar
faust # ol it s W cursor &1 Rerd axd € |

) Ohbjects @_J Create table in Design view
a1 mouse Eﬁ- rlght button aE G2 W g‘l w | j Tables |EI__J Create table by using wizard
v pop-up ﬁ:q\ 'qa'ﬁﬁ' gﬁ?ﬂ' %‘ | = Queries @_J Create table by entering data
= r 1 BooksDetails

. . . o = Forms E=| gFeesDetmls Vi »
Step 2: 59 pop-up menu 3 ¥ iMport e W | g oo || 5 amminis :EWI—
et bl & | T WX import faver yefda &1 € | o) oo Srengeieens

. L. . & Macros 7 Imp-n:rt-m
99 faver # look in sf # S STerdd & DT |, T
N . 1 Modules +21| Link Tables...
B set HAd g, 9 STedw @1 <da & import -
roups

FHAT dTed © Uefid tables ¥ ¥ SS9 SCEE W
double click &= g /9 import &= g d@ead  WE 9) import objects faver yefid gkt 2|
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SH I g Bl 3ffeolde TSl I B Holde BIT 2 | USfid <aat &I fove § 9 S9 9 Pl Helde HRd
2| Y goiae &= & a2 ok button wR feie avd 2|

Step3- e faver # import @ T table add & St ¥

4.29d B Export &=

Ms-access # g4 o9 a8 Bl <aa @1 import = €, 91 g export 1 & |Adhd 8 ms-access
=l <ot @1 export & & ford ffaRad steps &7 TR & 2|

Stepl- SICEY @I AUH A & UeHd Seed [Avel # 39 <qd dI Aolde o &, o1 export w==r 2

@ mouse &1 right button click @3 2| ¥ WX pop-up menu ysid 8idr 7 |
2 |

j School Management : Database (Access 2000 file format)

[Z Open b2 Design T New | X | 2o 7o || EE

Step2- 39 A= H | export option &1 fFad wd & AT WA W

jects = reate table in Design view
export table window wefia &ldr €1 S99 save in box # ieya | jObJTa:e; uj E:E:bynggwd
B Folde PRI & I8l TR <dal b eXPort dRdl & Il SH ST | 3 guenes Create table by entering data
P Holde Ixd 8, ord srerew @1 table @1 export AT € 9D | = Forms
ugErd export button W fade w2 A W WR export fAvsT | @ Repets | 3 S peignview
Fl—qrﬁﬁ gﬁ?ﬂ % [ 99 Pages = Print
39 faver # 9fed # <dal & A U< BT & 89 SH dqold ©, df | 2 Macos 3 Print Preview
</ <1 options gsf¥a &t 2| 4 Modules b
1. Definition and data:-cger @t definition and data <=t Groups = Copv
3 Favorites Save As..
export g 2 | [ Epon.
2.Definition Only : cga @1 definition export g 2|
I ¥ fHAT U option BT gd 2 T oK 97 WR fddid dRd 8
Step3- <9a TN g ABYA UR eXport B I 2|
MS ACCES % @3t HfFcwew 91 3k acw & fgw 7w weft EXAMPLE %t 3r<ed avg
g5 ¥ faT AN YouTube G | -
Channel F Subscribe HT e o Whinichian
fera[eF Video @ Subscribe —
% m Google # Type TOMAR INSTITUTE OF COMPUTER - YouTube ‘
ﬁ TOL’IAR INSTITUTE hips /iwww youtube com/channel/UCSPniINIZIGRNQESCASImPEg
BARELA & 319eT gl 58 [Fas X |
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Unit—-3
MS Access

Relationship and Query

J31— Rl w=r € ? |Hsmsd |

Ans- Relationships ¥ @1 <faw &7 amow & Arel F1 2| 399 fod el ofdd U6 BE Tes &M

e | F99d M1 @1 9" U4 €<l 25U Udh HAM e 99N € | <fda 4 Relation a914 & 418 gue

w14 7d RurE @1 multiple table &1 9@ Fve RurE od B F1 fewres fFar o1 @@ 2|

MS-Access Reee Serdd Aqvii— Ried dibeday 21 MS-Access # 89 Uk Siedd d Th 9
a1 table fdue o) Had 2| 3k g tables & #eg & ReorwHfldM

T &R Ao & B aR QG BN ¥ 5 & Uh 9§ il tables F | Reatense: =
¥ common RefEd & JMaeadal el & o g9 Refey 7 g7 g || ™eer wewdmbeenr [Toee |
tables & #e7 # ReMRY wnfia $) Fad ¢ | e S = [Lcone

| Join Type

ReemR &1 wonfid ax71 & ford f=faRad steps &1 rgaReT &vd S e

% | || Cascade Update Related Fields

Stepl- SEE¥ 3MUF FRA &, Wb R SIeed fJuer yafd gl 2 | casace oo et e

Relationship Type: One-To-Many

Step 2- seEd fdver # g IR R R tools #g ) ] ‘
foefe oA © s Sidiia UaRia sifei # relationship P \_\_—-—

R fdad wd & w9 W show table s« dfew
yefirg grdr &

Step3- 39 ST dfed # ysRia tables # & mawIe
table ®® faer® #=a g, MR add button R fders w=d
g1 ar 29 & ™ W double click &= & st o=
second table @1 add &%= & forr g=1: I8 ufsar Rdre
#d 8, 3l axe g tables ® add #<=r 8, 5t &

o I ufear greva g @idd Close Button wR faeis
PR 2 |

Edit Relationships B
Step4- si tables & #ea ¥ RewaRM &1 fFve HA &
} R ; . Table/Query: Related Table Query: =
ferr Principal table @ field &1 g&¥1 related <ga # — - — -
field & wagew drag w=a & | I8l Wk customer table § || [Enpc T Empid ,
Number &1 drag @=ad €| Smrad: g4 primary table
@I primary key &I drag &xd & a1 a1 T 9 (D e rerm e e

fields @1 table %1 relate &1 @ fer ctrl key @& <mr 7] Cascade Update Related Filds
ﬁels ?‘ﬁ Heldc W %l Szl s% drag W %I W EN [¥] Cascade Delete Related Records
edit Relationshops faver yefia &l & |

Relationship Type: Indeterminate
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Refrential Integrity:gs Rules &1 v Rrew & 5 Relzme sed iweq g8 gfRkead oxar & o
related tables & ¥R f&ar 7 ser valid &1 ms-access 2003 # &4 37 rules &1 enforce
referential integrity box ™ 9% #Ra tfdede o) I&d €, 39 8 d9 &xd &, 919 ReER & feue
I denfed w=a g1 afe referential Integrity o & el 81 @ veiw &9 related table # & tw
Rl @I insert &< &1 argafa =1 <<l 2 afe primary table # &1$ Reé match 71 &=ar 2|

Cascade Update the Related Fields:-af¢ s check @=ad & dr <@ primary table # related

field % v® d&y change &t & ar sa9 related table % s@a related records # change w@a: @
ST |

Cascade Delete Related Records: @fe s check f&ar Sar & o <@ primary table % 4 &
RS @1 fSeiie fhar sirar 2 o1 related table % & Y related records @ feclic & SR |

Step5- s@a yvErd create button wR foerd a7 8, a1 RereafRm fdye & rar & | g Rergafrim favsr
a1 close button ®R fded axd a5 HR FHd B |

fRezafm Relationship Window # Table Add &<t

Ife & U Rew Il & ugal & & fdue &) o § a7 g8l e &= asd & offds ReRkm

fauer % 2gal IR &l § o7 84 o9 ®f faver § add R @) SToRd ® | sHP fory | 2 Restionshiss

g9 fferafa steps @1 g axd € { empirt empiré.I

Empid
Ename Ename
Salary Salary

Stepl- wdwem Relationships window # TedrR R Rerd RerzalRM ged w

frer o7 & S
Step2- <aa @1 add &= & ford relationships #=1 # show table w faei® |
P B [ Show Table L% [t

show tables sruciiT s wefdid 8 SR S99 SR dfd § 3
3Mgge tables @7 add ®vad € dUT ST dfed bI close < 2|

=3
w
]

lempinfo ] =

Rawfw Relationship Window & & Tables &1 Rqg &

i RefeARm favst # 9§ e <aa &I R a=1 @18 © o 59 oy fr=faRad steps &1 argaRon
IRA T
Stepl- wdwem g9 Relationships window # ugad & 8@ | ] Relationships

fol g W Relationship button &R fde® &=d 7 | S~ - )
8% | Show Direct
Empid Empid ——
Step2- 9 uwEad g9 falRad &1 fAeedl § ¥ &=l Erome ﬁg b e
JHed Pl g AHhd o | Salary saer{  HideTable |

1.29d W right click #=a €, dem y=fia contextual menu & Hide table option &1 Helde a=d &
2.9 R foeid o) © a1 39 Holde o) &, ik Relationships menu select &= g1 s+ Hide
table &1 Hetae wxd &

RewafRm Relationship Window # & Tables &t ufee &=

I &A1 tables @& #eg # ygel A & RerwalR &7 fdye o) ga &, ofh 3@ &4 g9 edit w1 e
2 | Relw i 4 edit &1 & ford &9 fr=ifeiRaa Steps & garl &R & |
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Stepl- wduem &9 RelwAfy faver § uged & o fr=ifeiRad o9 fAeedl 4 A fdl ve faddeu @1

g ©

1. Relationship w right button frerd @xa & 1 edit @y 3 Relationships

2 ar contextual menu ¥ edit relationaship option @1
Helde hRd 8, S fmfolRad & uefia 2|

2. Relationshop w® fdes @=a € R4 edit @==r & o
Relationship enu ¥ edit Relationship &1 Heiae &xd 2|

3. Relationship == double click &= 2|

empinfo

Empid
Ename
Salary

[ empinfo_1 |

Edit Relationship... |

>< Delete

Step 2- SWiad fAdweui # 4 ol e by & gad 2, Wi R edit relationship et dfeq
yefia grar 81 s99 gfeed changes @xa& ok button W fdas &= g1 39 d=g &9 RowAfyg # edit

CRG I

Rzl Relationship @1 fEefie &=r

U IR RiwAlR™ enfig 8 99 & 939 dfe 89 39 fSeile AT argd & o 89 Ul &R 9ad ¢ |

empinfo

Rereal a1 f$efic =1 & ford &0 fafaRad steps &1
STRIRYT R R | —
Ename

Stepl- gn f=feRaa 0 fawedi § 9 vl & Aded | |salary

empinfo_1 ‘

Edit Relaticnship...

X Delete

BT g9 Fhd &

1.39 Retgfa w Right click w=a &, 4 fSefic &= =@ed € @ yafia pop- upﬁqﬁ@rdelete

option &1 Aalde IR &

2. 39 ReIwRMY &1 Hetge o €, O fSeflc &A1 =sa & e edit menu 3 delete sifwr @1 gg=d

g
Types of Relationships (Reie=flRm & g&w):-
Relationship ¥R TR @1 26T &

1. one to one:-

T cida @ UF Ulee! @ w9 F wiUa %9 £ 9 entity Set @Ed = | Entity &1 square

box ¥ wefdid @vg ¥ wa =7 Entities & #eg RowEfm wenfig

Fed £ | 99 TH entity

Relationship @=d | one to one relationship &a= =7 entities & 7=T F TANTTEH (F7S49)

g1 WY TH HEldued d e 99 # Ue rHals! gy £ 92 e HOD Us ¥ aiud e
w1 HOD =21 21 907 2| I8 Nev=vg one to one Nev=eg FEardr &

Department

Y

HOD

One to one Relationship
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2. one to many:-
One To Many Relationship = =7 Entities & =21 T& ¥ 319@ relationship 21 91 2| &9 7@
F F 980 ¥ OE TdEd B 96 B

Course

p

Students

One To Many Relationship

3. many to many :-

Many to Many Relationship ¥ =r Entities & 720 & 3 g relationship =1 F&dl 21 &9

T HAECA B 9Ed A Al WIS e & A1 U [qurell U [dures H e B o Al § |

| Customer |

v
| Item |

Many To Many Relationship

%ACCEs%mﬁﬁﬁzmaﬂ 3R Ay # fgv 777 w3t EXAMPLE #Y 38 @@
Wa?mm YouTube

GO |e tomar institute L)
Channel &Y Subscribe T 9
fera[F Video &® Subscribe e
FT F AT Google & Ty
oog € “pe TOMAR INSTITUTE OF COMPUTER - YouTube ‘
ﬁ TONIAR mSTITUTE https: /lwww youtube com/channel/UCSPnINI GRNQE5cASImPEg
BARELA i@ 3119eT gl 58 [Fas a1 |

JE 22— Query aY wHEgd |

Ans- MS-Access # g7 Queries &1 TN @’& UH I1 Uh 9 e tables & Srer a1 g=wiiee &f
< d&d 21 MS-Access # queries e ffstaed ® =T ARt STel @ subject &1 amms oA &
ford favar i |ear 2 Filters @1 amemra 89 queries @1 save &R |dd & | aar gek MS-Access
ifestaed o Reports, Forms, and Data access pages etc. @ forl STeT AR @1 A% WART &R Adhd
T | MS-Access # queries ar sifssided & I 84 table § R f&y T srer &1 view chang and

arrange &3 & A <d © | Queries &1 g4 reports and forms & oI records @ | & w9 H
ff T IR Fhd 2 |
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Types Of Query &9 & YHR

MS-Access # i wU 4 FHfaRad geR &1 ¥ 81l 2

1.9 FAT Select Query— I ag queries Bl 81 1 &4 SreT & <= § | 3 99 S1eT o yefid
ST S sl faeiy criteria @ MR WR ST &I ST 81 Uh IR 85 Rofee fAd Sm 8 dl 89 Ser

31 edit & FHd 2| UH select query T difSidel <dd &I SNE @l © | I8 FaRI IAH wT H
TART @ ST 2 |

2.99%9_FRIol_Action Query— 3 &S 98 BT 8, o Rofed & 9o dI 9N & & Uh
existing table & v T <9 @I fFye a7 Refic s=0S AT 3UST TR & Hs g & action
queries exist @ B |

3.@ed FRIW _Crosstab Query—s<t 218U & d’l &7 YA T o fawelyor o’ & ford Srel &
Hagelc a1 restructure a1 & forl @xa © | Cross tab queries data @ feri count, average, sum
I TR <3y & total & ford wamT @ Sl 2|

4.SQL F5— S1d §F SIKl W §FB dded BT a1ed &, s¥a ford g4 Microsoft jet engine &1
TIRT -1 =12¢ | SQL u& ofvast g Sit Microsoft jet engine &1 ¥l donm 59 dXfde &) &
forr 84 wRfAe &=l 21 Query design view # 519 89 Udh da &I fbUT &R &, TId SHd I
WA & 9w SQL weave & fefor axar 2|

TN 9 feve a1 Creating Query

e ¥ table fue o= @& v @9 g9 Records @7 Tuel axd g | $Ha gvara 34 tables # &
TH IO QMITIGATTAR BT DI YT IR BT ATLIHAT B 8 | EHAT TE ST &) 81 &
g9 ol table & @it fields & s9BEe @ < | F9 &1 89 aR IR R Firr fields a1 fHH
T B AR Rpfsl B Soxd BRIl & s9a oY 89 queries & fdue w=d 2| MS-Access 3 Fa’l &
fbue & & ford g9 frafaRaa steps &1 TgaReT &Rd o—

Stepl: |UUH T T SICIO &I A & 2, T &1 F9 a1 fue x|

Step2:=ea favelr # Queries sifetae W faed o 2, S gred faver & left Side w Rerd grar
g 981 WHRR) & fye oxd & ol 8RN 9 fawen g € W 9 &9 5 v fadeu &1 g
P ©

j Employee: Database (Access 2000 file format)
1.Create Query in Design View: s9 3ff@H W [ Open B Design ‘HNew | X | 2y == [EE|E
g4 double click &t @ar query design window : —

& o g query il R 1 Tables El_:J Create query by using wizard
qad B :
2.Create Query by Using Wizard: s& aifer # 51 Queries
wizard window open grfl {5 &1 BT SO {6 fhd <aar 9 &4 <TeT &1 extract &1 ared 2 |
s 89 sfea Query @ ford title, fields. s@nfe &1 geie @ forl g € duwdard ga1d @ R I8
A B FRI BT SRS B ol = | 39 Wizard &7 iU &== & ford 89 39 3wy w double click
P B
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3.Create Query by Using New Option

Step3- 519 &4 T SARM BT g © Al WA AT feRad SIanT dfed Uafid siar a—

Step 4: usf¥@ s dfed d design view R fFad a-d & W R show table Sm@tT dfew

gefda giar 21 S9H gh tables @ R # uwT Sar g1 f9H A data @1 extract wRa g query faue
HRAT TAET & S99 I B9 99 cdal Pl Folde B ©,

fSraH 9 STeT @I extract @x @1 sweT © qAr add | o seoey

button wR fFee w21 AT Felde B T dAT W Show Taie ==
double click @< 21 afe gart g=o1 gl query et | Qusris [t |
A ST @I extract % @ & o queries tab w T ——
fd®d d 2 TJor 39 select #xa B AR ' P |-

tables & srer @I extract ®=x=1 @ed & A 39 Ti‘ﬁlig
gfE @1 o @d € e ofdd— close e TR | sew [T

faeTep Bva 2|

Step5: @™ W query design view Uefid & SIRATT |

|9 W # SWR tables area g €, 39 vRar # &4 tables T x@d € ST S SIEl @I @l §
B9 TR BRI @ AT 89 FINI & Rofee H <@l 98d § 9T < & w7 § QBE grid g1am &, Sfef wR
T TN BT IRYIIT BRA & | Td [OW Udh HaTH bl G &

1.Field:zie = v fields @1 zenfdd &=a 8, = &9 9m=aa ge+r aed & | 98 <da a1 calculated

field & v® field g \&ar 2 |

2.Table:gg <aa &1 7 a1 2 fowr &9 field @1 extract &~ € I8 99 9gd SWAE 81T 27 Wi
g9 &3 tables wR amaRa queries &1 fewsT axd 2 |

3.Sort:ys FEiRa &0 # ucef¥d rows & gaRerd &= |

4.Show:afe s mark =8f far ar ar column Reee # ude =81 810 8| Am=ad a8 unmark g
g o9 &4 field ®1 query # define @==1 @& ford waNT &= arEd B | ofde Raree # field &1 ywe =8
HAT TR T |

5.Criteria: look up criteria @ | 5l Quena: Select Query

specify @ serve @xar g1 Look
up criteria Tb S & | I8 T a1

Studentinfo...

Stuid

Uh 9 AIfdws conditions | fAdax StuName -
g B hd! 2| bipsiiosa

6.0r: #eciua conditions & ford

UANT fhar SIrar € |

Feld: |StuName FatherName Address
EXl w -ﬁ[ fleldS Eﬁ add W % Table: |Studentinformation  |StudentInformaton | StudentInformation
! Sort:
g Query # s &=+ 2 | Show: ] 7 v
Criteria: | ‘ -\

Step7 : Query &I save &xd © | 39 ford TadrR WX Rerd save button wR fFadd &=d 8| W W)
save query SRIdnT st yefia grar € |

U3 3— HodIcdel qodSl & IR H FHSISY |

Ans- Multitable =Ry T R BT 8 ST Us 9 319w tables & Srer &7 urd &Rl 21 39 ford
feomg= faver # tables area # v & 31fdd tables &1 x@= @ Sexd Bl & | tables area § ve e9d
® add &1 & ford query desing window # g4 fA=feiRad fawmeal # | vl U& fAwed &1 JanT )
Tahd 2 |
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1. Query menu &1 drop down @< g @2 show table option &1 Helae &= & |
2. TR W show table button & fae® &=d 2|

gfe tables smuw & wwfa T8 @ R X
a1 same name @ w1 fields &1 titmployees F
T8 Y@a § o w9 second table & erciveed G- e | Hiourm

@i rows & @rr o first table & | e | fEmR 0 e

afl rows 9§ concatenation @1 ure |« 5
el 8| e aw e Awd table | e e e
@I Y@d 8| d g€ ufear second | = - S— - -
table and third table & & gt 21 | “*% ( Petveen PULIZOH sed £33020N0S N
TE ufegar omr tables @1 Wwr ¥

S TR BHI: SRR Sl § |

Tables @1 Join &1

Queries # &1 comman fields &1 vt @& g9 <1 tables &1 join &) W&d | I8 Ufear S w9 #
g1l & sie— relationships window # &9 ta <9 @ related field #1 drag @va e <aa & field
B AF W@ A 81 919 U ReeRy tables & weg # exist &=t g1 o1 tables w@a: & join
gl 81 w9 tables join gt ® a1 fewgs &g % ¥ fferRad w9 ywe gl 2 |

9 U ) | &l tables join B € A1 <aa W uRe row & forl vad g table # wwiftud wiee |
same value & &1 H1g dR W search @=ar & iR & rows @i concatenate @xar &, SR R
arferes Tt Bt 2

J9 e13U &1 join option, internal join @ = | Internal join @ &1 I8 ®ael S rOWS &1 UTQ &xal
2 Ol G <ol § $H F $HH YD oW BT GdT 2 | it match g 2

I9a fqudia afe 89 @8 table § matching row & &= rows @1 =@red € o g9a ford g9 external
join &1 ARt #7d 2| 31 external join 89 99 WANT &R 8 99 89 gAY <dd H fd\r matching row
@ rowWs &I ST a1ed 2 | 39 R &l RelemRn & for g9 fmforRad steps a1 Ig&aReT &vd 2 |

Stepl-aR1 fesg faver # query & table @1 add #=ad = | w=a fields & gr1 a1 tables &1 join

#xd ©| 39 line w double click = g St a1 tables & w=f*@ 21 9 W join properties
ST e wefid 2T g |

Step2-By default join, internal join gt €1 afe g9 external join @1 &S &= =8d € dr &9
H ¥ option 2 and option 3 @I Helde IR B Ie B option 2 HI Helae @A ©, Al HAfIRIT
SR dfew yeffa gtz ' fmfaRed & @R join W@ BT R

gACCES%mﬂmﬁ 3R Arcw A fGw 71 @3t EXAMPLE &Y 38 a3
THSA & T AR YouTube

I tomar institute $ Q
Channel &I Subscribe FT Go gle
fere[eF Video &® Subscribe —
F F AT Google A T
oog € ype TOMAR INSTITUTE OF COMPUTER z YouTube ‘
FL{ TOMAR INSTITUTE hitps://www youtube comvchannel/UCEPnINiZIGRNQE5CAS3mPSg
BARELA foi& 319er g)eft sad foas ¢ |

Step3-afe &7 option 3 @1 g7 & F8T W 89 option 3 Bl Helde - & dl FHIRIT & ATHY
join combination 9T gaT |
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2 RereERM § Join Type &1 sga T

9 B9 TS O oy tables # 9 wrer @ @ AT @Ed € o g9 weg # vd command field &
MR R Rere@Rm wenfid oxd 2| o9 I tables # #eg # relationship exist @< g @I tables w@a
& join g 9Kl § 1 39 &9 join &AM & ft Id €| 9 <1 tables, join g ® @1 g7 d9 H wa
ST & ARIH | joining g guid & o e freefaRed # s wu | qutar T 2

S99 ¥ customers and Invoice tables & #eg o

yefia fear @ g1 by default tables @ #ew # internal
type @1 join i 8K €1 39 3@ "4 join type 1 9t
AHd & | join type & 9o @& ford & QM1 table & wew @
@1 W double click @=& join properties window @1

join @1 e §

Only include rows where the joined fields from both tables are

equal.

2: Include ALL records from 'BooksInfo' and only those records
from 'Result’ where the joined fields are equal.

3:  Indude ALL records from ‘Result’ and only those records from
‘BooksInfo' where the joined fields are equal.

Join Properties

2 1

A axd = | F=feiRed @ ey diudha favel H W [

yefid e 8

oK l| Cancel |

I9 ¥ o option wef¥a gk 21 by default option Jeiae g %‘| ST internal type @1 gufar 2| &

option2 and option 3 ¥ &N T& B AUl MATIHATTAR TG jOiN & type &l 98 Fdhd % |
3ifer @I g ok button & faeis &= € @1 join type 8o ST 2 |

A 4—FI0el T flheex # R qarsd |

Ans-gist derm fheer aHl 81 MS-ACCeSS @1 UgRg da-ilfhdl 8, elfd R A1 39 <l & 72 H 97

ar=or fforRaa 2

RIS

fheex

1.Queries MS-Access &1 T& 3ifesidc 2 |
2.Queries # table @ selected fields gt 2| 1
B9 JAUAI ATALIHAT & ATHR Helde B & |
3.Queries & 999 # UH ¥ A% tables & weg
Rerefdy wenfia aoch% \—rrrﬁ—c' DI ST Al B |
4.Queries # T Rapfed 1o foRe & ©U # ucfq
B B |

5.Queries t& a1 T ¥ Af® tables & feue @t
ST B |

1.Filter, MS-Access # T& <o @

2.Filter, table & =71 ve wiee a1 fields @t
fiR ¥ RafE w apply grar 2 |

3.Filter, & w1 % t& & table ) Se o
ST FhaT 2 |

4. Table # filter & apply 8 & uwam single

record @ wu ¥ Uef3d 8IaT & 99 Wies WX fdald
PR P UTATT Ml Rebfs Tafid rar 2 |

5.Filter =1 table and queries =i w apply &=
A 2 |

AT 5— <¥a 4 @ @ gRT Unmatched Rafe &t e |

Ans- MS-Access # query @ #rer| & 849 table # & unmatched records @1 <@ |&d = | table #
A query & wregd ¥ unmatched records @ <@ & for f=ferRaa steps @ IgERvT a4 2 |

Stepl- SEEE &I AUT I & | SEEE favsy
fiefda &t 8 39 faver # queries sifside ™

ffd®d a=d & O seEw fJver § queries |
Frtd fore uef¥d gt € |

Step2- <TEEY fAvel & TA IR TR NEW de9 W

frtd @A &, O W R new query window
g 8l B |

Prepared By - Nitendra Tom

Newguery 21 x|
.t Design View
N Simple CQuery ‘Wizard
Fy— 3 Crosstab Query Wizard
| Find Duplicates Query \Wizard

Find Unmatched CQuery \izar
This wizard creates a query e e

that finds records (rows) in
one table that have no
related records in another
tahle.

Zancel

o]




21 g4 faver # f=faRaa option @ fore wef¥a 2l 21

. Design view

o Simple query wizard

) Crosstab query wizard

o Find Duplicate query wizard
) Find unmatched query wizard

94 9 g9 Find unmatched query wizard &1 Selde @xa 0K 971 R fdad &vd € W& w find
unmatched query wizard window wefRfd &rft 2|

s Srered | SuRerd ¥+l tables by default ueRfd &xft € i view IR # tables affe= @t by
default wetge grar 2| swa faRad option it wefRfa & 21 w8 9 afk tables # umatched
records <@ 2| dr tables option @1 Welde = = | Al queries # unmatched records <@+ & @
quries option &1 Helae & 2| afe g § ¥ unmatched records <@+ & d both optin &1 erae

PRI B | 39H W fBd AT BT Aolde dRd & I8 W 89 tables &7 deiae #=a g @om next button
R el Bd 2| o9 uvand fefoRad faver vefiq grdt 2

i w uelia field list box # & common field name w fder® @=d 2 matching fields # =T
fields list box @& werae fa T fields welRi@ g 21 g@a@ Ugand next button R s &= 2|

I8 W available fields @7 fore weRRf@ &l &1 s 9 <9 field = double click #=a 2 =
query # <& =@red &, I8 field, selected fields list % ugw Siam 21 s9& uwamd next button @
et Beat B

TET TR qUery &I save &= & fordl I gBT T 8, hoX # query @1 9 ST aRd & | 3@ A &
st uelRia g €

1-  View the result:gz result &1 weRid &=ar = |
2- Modify the design: @g design & modify &= @1 rgAfT < 2|
IaH | 3fed SifeM &1 gad €, I8l wR guM offwr god € der finish button w faee wva 2|

Step3:¥@= W unmatched records @ ®RY fove wefiid gl 81 g9 Uedd 39 W s o 2|
99 g9 g database window W 37 Wi 2| uEf W save & W a1 yeRid it 7| w19 ft &
unmatched records T <@ 9rEd @ 39 gt w Double click wva <@ wad 2 |

1 T D gRT <9 ¥ 9 Seide RS & ga
MS-Access # &A1 <9 H ¥ gellbe RHE I U &1 ared g | a1 &9 VAT & & AIH 9 o

AHd T | TR D §RI a9 § U geiide RalE o urd ok & ford ga fafeiRaa steps &1 argaxon
A B

Stepl- T &I AU HR & | USNd Sieed fduer | queries sifside w1 Helde d-ad New button
R e B | WA W New query faver yafta

Bl 2| NewgQuery 2| x|
39 faver # f=iferRad option &1 fore yefia gl € e Design Yiew
. . 1 e l_.. Sirple Query Wizard
° DeS|gn view e r 2 e \ Cru:ustab Query Wizard .
P I i ‘Find Duplicates Query Wizar:
° Slm Ie uer leard _' Fd thched ur‘;-' izrd
p q y This wizard creates a query that
. find ds with dupli field
. Crosstab query wiard ales 1 a S table or muery
o Find Duplicate query wizaed
o Find unmatched query wizaed
Ok I Cancel

s+ 9 find duplicate query wizaed &1 Helde a”a

ok e W foetd B B |
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Step2- find duplicates query wizaed v=fid 8@ ¢ |

a4 Srerd @ 94l tables @1 fore wefia st € 1 s99 9 o table @ duplicate records @1 gt
FRAT AT B, S Aelde d¥a next button &R faerd wvad 2

Step3 y=f¥a faver # Available fields fore gsdd rft 2, s ¥ fields &1 delde w=d 2, a0
duplicate values &1 ura &< @med &, gaa ford Available fields list # field name w double

click @< = a1 @g fields Duplicate value fields % add & <t € [s9@ gsard next button w= ot
PR T |

Step4- ycfia faver # Available fields # fields @1 fore uef¥a gxft g1 s9a gwad next button &
et Bxa B |

Step5- usfia faver # &AW query &1 save &+ & o BT Sl & | I8 9R.QUEry &I M 2SS v
A vefia a1 offer # 9§ weM 3ifwr & gaax finish button R fdee axa & |

Step6- wH W Weide fhy T fields @ smar W= duplicate records @1 @ ysfia st § close
button &= f¥eres Fva 9 close TR < 2 |

%ACCES%? st dfFewew a1 3R Acw A fgw 710 @3t EXAMPLE &) 3i=dT g
HASA & foIT §AL YouTube
Channel &7 Subscribe CTA
fre@=F Video & Subscribe
m‘ % ﬁ-u- Google ﬁ- T}vpe TOMAR INSTITUTE OF COMPUTER - YouTube «
FX TOMAR INSTITUTE . Jiwa youtube comychanmalUCSPIREIGANGBSAS ImPB
BARELA foiF 3t gl s9# [Fas +¢ |

GO gle tomar institute LoQ
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MS Access
Unit 4

Forms

H%9 1— MS Access & Form &1 99=sy |

Ans-MS Access # Form ta sifestae & | 39T WINT fr=iforRad Sgel & @1 9’ & ford forar <mar
gl
x

1. ?:lg W ﬁ @ET w W E[Wﬁ a"))[ eﬂa—qﬁ éa_l_ IFI‘\EasE Enter Student Number to SEaS:Cal::hU:;
2| Form siresige & AT 9 Ush ¢do] O ST Bl

Departrnent |MOUS MASTER {98)-00 Categary |STUDENT(CIT)

insert update a1 delete favar ST |war g | S Business [CORRERT
First Narne  |LEE Enrulledlm
o Last Name IFORD— Last Changed IW
2. I8 g Bl custome BRI enter &1 Address [fs SwPSONCLoSE | Updated By [oT
STTAI A ¥ | T T STORRN D AR T TP  re—
. I
task ®r QRT PR FahaT & | County [FERSEE

PostCode  [LZ1 SER
Country  [UNMITED KINGDOM
3. q\_iq Eli i -t Eﬁ HIETH @ . él IIC X~ Eﬁ E:ia QEﬁ Telephone [D1512 500355

Here (’ﬂiqﬁ AT 8| O B9 TUdh BT fdue ™ AleTelephone [07377 102363
W%|wwwwmﬁmww Record: 4| 4 [T 1 v [vir#] of 57

TFhHdT & | T7 U Rufe B 37T B Fhal ¢ |

Form feve &=+ (Creating a form)

MS. Access # Form te #gc@qul aesiae & | s9a Aregd o g4 table ar queries & srer &1
Tabular / Columner # one by one records &1 =dRc & <@ Fad ¢ |

MS-Aceess % T Form &1 fdue &=+ & ol g9 fAforiRad steps &1 R &R ¢ |

j SchoolManagement : Database (Access 2000 file format)

Stepl:SeEd 399 &_d 2 | Seed fdver & Forms £ Open &2 Desion [ CTNRH X | % -

3ffeolde . Bl Holde BN & | Objects | [l Createtq pyam rorm =)

= Tables @] Createf

.
. _Eﬂ Queries r Form Wizard
Step2: 9 YA NeW de+ W fadd &R 2 | B W Aarrn Comee
9 w o o utoForm: Tabular
‘{'Cb{\l'_i W SIQ(’II‘I CIEsS mﬁ gﬁ?ﬂ’ %l 3?:[ g a(_’ { a aq id Reports Creabeane'.r\:jfnrm'/\'imout iﬂgg::g::m Eﬂ:ﬁ—’;ﬁ;
. 3 ¥& Pages ISR Auanﬁrm: PivotChart
% Forms gr% faf= ergea wefi et & fore & fere | B e e
PR Ahd ¢ |

4% Modules
Step3: s@a "vard table & s+ form W= objects &1 Groups e o o o ]
add &d z| Toer wR yarid field list button x| @ Fere

et drd 21 39 ggard wbH 9 small window
yelRfa el g, o fr=forRe wu # 8Kt 2| 39 faver #
39 fields @1 foe welRfa el @ ot R form & for Suerer €10 €1 I reord source Property &
MR R B 2| g9 field &1 form w add &= & ford faver # sifsrae &1 highlight w=a 2| @em g
form w 39 F@ee W drag wRd 2?7 el W) 9 USRI &R =@med 2
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== Forml : Form (=0 e <

= =]
[ e e 5 3 i —
[ |[# etal Tov x
I 4
Aa_abl
=
el
Stuid [=]
‘Fnrmatl Data |Event | Other I Al |
Control SOUFCE .« v v v v v o Stuid] =)
- InputMask . oo v vvvnninn
z Defaultvalue . ...........
B validation Rule . . .
R Validation Text. .. ........
_ Enabled. ........000uis Yes
- Locked . ....vuiiii MNo
- Filter Lookup . . ... ... ... Database Default
- SmartTags. .. ...........
3

Step6: Form wR sifssiacd &I w@fUd &1 & vgard &9 form &1 <&+ & folv 38a cedar W drop
down list # Form view &I Hdlae axd ¢ |

gART form f=ifeRea v # faarl Q-
=2 Form1 : Form
»
Stuid: 1
Mame: Ajay
Address: Near Bus
Stand
Beejadandi
Course: DCA [=]

Step7: 59 step # g4 form @1 save & T g4 form &1 feved & w9 1 save &R Fad § 3AD
forr g9 toolbar wx save button W fdete #vd g1 w69 R save As window ueffd sl & |

2| gl w® g\ form &1 9m type oxd € dm ok geq W fawiad w=d g1 Form @1 Extension name
form prefix grar & |

Step8:sHa U B9 Y9 SIeed vl # I & O 39 fdvel &1 fole # 89RT gRT fdye b
form e 2 |

e Forms & e a1 el

b

id | 24

Ans — MS-Access # & w9 ¥ ffoiRag erss & form e —

& & bank_id | ]

o . . ) name [Money Market Saving

1.3 =— columnar form # degw w& vertical colmn# | | = ETRITE

WU Bl €, Ub ATgcH U olgd H T1 Uh Réble Uh i [ictve

form = g1 2 afe data items @1 "= form @1 length rematk [Testing

¥ 9¢ ST g ar srer w newspaper style ¥ erfud far | Record: 14 4| & > |»r¥|ofs

ST 2 |
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2.2ger — Tabular Form # smer

@ pccoomttit __________________H3O

Rows # <werfig gar 2 ga#
field @ labels, top = & 2|
ts  single form w®  HACUA
Record weRfd & w&dd 2|
tabular forms @9 sfde SUaRh
g0 ©| o9 g\ $A fields & dmer
Aecgal records &7 wefRid &=

=rEd ©, a9 scrolling @ Sevd
&1 Bl 2 |

i lient_id sank_id name ref_number status remark
| 18] 2| 2 |Checking |123456 factive [
[ [ 1[ 1[savim ETRES] [Active |
| 21 | 2 1 [2year CD Jtest {Clozed [
| 2 1 2[|vsa | [ctive [
| 23| 1| 2 |[Checking | [ctive [
| 24 | 2| 1 [Money Market Say |8021-1143 [Actve [Testrg
[t o[ of | | |
Record: M| |[T 7 2 M é|of7 < | »]

3.Serfic— Datasheet form & tabular view # single records @ar t& typical seriic & #
multiple records @1 ysRid @=ar 21 9 <=y &1 form 3= w9 9 subform & w4 & wanT faar

STl ® |
@frmSuppliers - B X
Supplier ID ~ Company Name - Contact Name - L
Exotic Liquids Charlotte Cooper Purchas
2 New Orleans Cajun Deligh Shelley Burke Order A
3 Grandma Kelly's Homeste: Regina Murphy Sales Re
4 Tokyo Traders Yoshi Nagase Marketi
5 Cooperativa de Quesos 'La Antonio del Valle Saavedr: Export £
6 Mayumi's Mayumi Ohno Marketi
7 Pavlova, Ltd. lan Devling Marketi
8 Specialty Biscuits, Ltd. Peter Wilson Sales Re
9 PB Knackebrod AB Lars Peterson Sales Ag 1
|Record: M < 1of29 | » M k| @ | search [ 4 [t »
4 Ewgs— g8 form, form wizard @ #resw & Sucter grar g1 s layout fields v& compact
manner H B Employees &
10 Company Last Name First Name
1 Nerthwind Traders Freehafer 'Nam:\r
E-rnail Address ol Title Business Phone Home Phone
nancy@northwindtraders.com Sales Representative li123)456-7850 [123)456-7850
IMobile Phone Fax Number
[123)456-TE50
Address
123 Any Street
City State/Province ZIP/Postal Code  Country/Region
lany City WA 199999 USA
1D Company Last Name First Name
2 Northwind Traders |cancini |andrew
E-rnail Address ol Title Business Phone Home Phone
andrew@northwindtraders.com Vice President, Sales -(123”55—?390 (123)456-7830
iMobile Phone Fax Number
[123)456-TES0
Address = N =
125 Ay Sreet 2 || 5 peoniccheques | = Peoplecheques *
L — VE«‘:"V‘
5.fqe 2g@— pivot table, spread sheet form # srer @t e Jos  Pos  Pmo oo
LastName - FirstName ~ ‘Amountv ‘Amountv Amount ~ | | Amount ~ |No Totals
9gd S AT BT summarize gl 2| pivot table &1 TANT || [med meesy 1 e ws oo 3
@ 7342 7898
T B Us HFex WX MS-Access bl wnfid axe @) || £ s =
',% Total =l |
2 |BBlack Catherine % 2043 1833 6623
3faegH Bl € | : g
2 5066 5252
6250
538
342
Frank 5 7126 -136 4922
4482 6971 )
P " |
. PivotTable View [
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=2] qryTestMonths x

6.f4ac =ae— pivot chart srer @1 v& graph & |

./Sun_of numData Chart Field List

wu # S Bar chart, pie chart senfe @ wu & | 7 T

wefid wxar 21 chart &1 v e v & oy || lh

i fpaT oI e 2 |
&-F o

Axis Title

Axis Title

txtlonth v

U3 3— AW @ 9T 9 Form féye ovar 99smsd |

Ans — MS-Access % Form U Ag@qel & s AEIH ¥ 89 SIel UUE] ) Add o | a1 <dal AT Fa-l
@ Records &I Y 2@ dod 2| 9E=ad Form & faue & areag 9 feve oxd 2| s9a oy &9

o

fTRIT &7 STERTT &R B |

Stepl- SeEH 3MUA A 2| Seed favsr # Forms sifsstae & Holde &Rd 2 |

Step2- = wR yslRia faver # Create Form by using wizard w double click @&=xd 2| ¥ W
faore @1 o faver weffa g 21

wo vl & s form 4wl @t & Rl

fields & ar & go1 Sar T | IS UR HIULH BH Which fislds do you wank on your Form?

table/queries box # table and Query @1 §§ =] vou can chosss from more than ons tsbls o query.
Wolde Hd &, e ford gw form feomga o=
® | U8 W W students table @1 selected
fields # @ o 8, R form R @ =1 ® g9a
ueerd Available fields # yaRid deide &1 T | poayss
table & fields % < <7 fields @1 T xa | v

Skudent ID Mumber

selected fields & & wiar g1 e form o= | 2

Ciky

T &= ared g1 form w wfid @R | i,

zﬂgﬁ g- | form ory '\@T&Iﬁ W Eﬁ ‘P-C’Rj Home Phone Mumber

Available fields # & $7 fields &7 Heide &R

21 i form ) & 97 @ sHe wara>ded iR
e @ & 7 fields select fields form = uga wmar 21 78 o= <=1 94 fields & fordy &=t 2

o2 select fields & o <7 @red € s9a wema Next button & fhed &ad 21

TablesiQueries

Table: Student w

Available Figlds: Selected Fields:

[ Mext = H Finish ]

Step3- W W fasire @1 next favsr yefdia et 81 39 W # &7 form &1 layout seiae &xd € |
g uefia layout options # & o sifem @ gd & left side # @s® usRig & 21 o8l W &A
Tabular layout @1 g=a 2| = Next button &R fdee a=d 2|

Step4- w9 w faver geiRfa gl 71 39 favel # 89 WM R style Wolde axd 8| J8f R &8 T8 &
style weRRfa g0 &, 399 & &\ 57 Style @1 Holge &= €1 g left side # ucffa ar g style &1
Tolde BR-1 & =ard next button W s = 2|
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Step5- W= R faver yelia exft 7| I8 w g4 form @ title forad 21 @ title i @& g < 714
form &1 vaT"T fhar T ® 1 I8t R B9 title &1 7 student x@d g | 39 < 3w uefdfd BT 2

1.0pen the Form to View Enter Information: sa case # &1 form & RSec &1 I@d qen
Form data @ editing @ ford duR 2, S fo fwaforRad # welRfa far mr 2

5| Form1 : Form
]
Stuid: 1
MName: Ajay
Address: Mear Bus
Stand
Beejadandi
Course: DCA [=]

2.Modify the Form’s Design: 3 g4 39 3@ &I deolae

Fd & af Form design view wefia gmm il w89 Form
P MG H AIAMET B Fhd o | ITH W sfeed offwd @l

Holde B 2| I8 IR B UAH Option HT Helde Hd & j::::
finish button w fer #ed & WA w & wu & form walfa | ||- ||
BT 21 w9 g9 g9 form @ o axd ) e faver § | || - :
form sifestae # student form wefRia 8T 21 ) FE T

-3 Forml : Form

T 4— CASTad BT GHSSY | -

Ans- Tt form W sABEeE 9 uefdid erfl, fod ureud e, 59 fSwed ax & ford 89 controls
BT TANT HRd 2 | Ubh DUl H Udh O 3ifdh 3ifeoiae

B & O SreT welRia dRdl ¥ YaReE Bl B Brdl
& e form @ decleration & wu ¥ Wi febar wirar Select Objects — LT —Control Wizards
Label =4« ab|-T— Text Box
g1 A% type & control & o ve geq BT § o Option Group —H™ ==— Toggle Button
codiad H Sudte Bial B, o vd form w add #x Option Button —+@ ¥ —+— Check Box
d&d 21 Tool box &1 yelRfd &1 & foRl gaarR W Combo Box —i8 ESg— List Box
~ Command Button —=1 [3-+— Image

igbgl{bgi( buttongﬁ:;\!%lclmq) R T SAD g Ig Unbound Obiect Frame —H8 @-— Bound Object Frame

. ) { Page Break —~= i+ Tab Control
EQE;EI 53 ﬁ ﬁﬂ:ﬁ%ﬂ%ﬁ typeS ?E COﬂtI’O|S SERES gﬁﬁ SubforrmeubrepDrt—-g . +—Line
= Rectangle —O “#-—— More Controls

Prepared By - Nitendra Tomar Page No-49



Label 38 @veia ua fixed text & & R YR &1 & forw SuarT fHar e &) text &1 &4
9% control and caption Wit # forea 21

Text Box: dmad s9&1 3T form @ U &1 Wies # present data &1 IR &= & ford fawam Siram
2 text box @1 I8 €Y s dependant text box @weamar 2, @ifd I v specific field & ser w®
dependandt grar 2| qr f& g1 form view # srer @1 ufee @xa €, aF A # fl STer 98 SR |
text boxes independent 1 & W& & S doAdeE BT Rolee I1 Jord SIel $HI Tl HI accept
&~ ganfe | independent text box # srer @& 1 wR FE BT 2 |

Option Group: option group & WaRT fadwedl & WHT Tg @ Uoie &1 & ford fhar Smar 2|
potion group options @1 Ju d&] &1 Aelde Hd @l A BT STAM HRAT 8, 39D fod ok Bl daa
9 R fadd B D aeIHT Bl 8

Toggle Button: |m™=ad sda&I YANT U& existing option group § t& T ffwM @l add &= &
fo fsar mar 21 toggle button t& check box @t @vg & @Rl @Rar 71 W= ¥§ TH command
button @1 a=g display g €1

Option Button : option button &1 yarT existing option group # & =¥ &iffed & add &= &
fora fasar mmar € 39 e yes/no field wore o1 & ford fasar s \awar 21 g field v yes dog &1
AT 2 A1 59 ®U H YSRIT BN 907 IS U N0 d&] Bl T & AT 0 39 WU H USRI 8N |
Check Box: check box &1 warT smH=aa existing option group § t& 3 3ifed &r add &= &
ford forar Srar 21 st wanT yes/no field &1 wore & @ ford v o wwar € af field yes dog
P IAT & A I8 9eq 59 U ¥ yelRid srm den afe field No & &1 3@ar 2 a1 I8 9 39 & 4
weRRid 8rm|

Combo Box: combo box @1 WIFT degst &1 & fove @ vt # yefa o & fod g1 81 919 &n
39 control &R fFae &< & ar degar @l list uefRia gt € 389 9 &9 {99 3oy @1 \elae axd &, 8
Iog dfe # welRid gl 9y degor hide &1 ol 21

List box:-list box “f combo box ®! avg 8Kfl & | 99 g=a <R I8 =ial g (& list box 3 degs &
I list gefRfa g € Safs comboX box # waa Fetae @ Tt I yeRia exll 7|

Command Button :¥g de9 (& fadd W U6 TRM & [Garaad & e &ar g | o & form
Bl 3MUT HAT T Rpis Bl fSellc dAT g1fQ |

Image: image @1 warT form 3 images &1 insert &=+ & foRy far S © |

Line: line &1 wamr form % va &9 &1 add &= @ ford e Simar 2 |

U3 5— B & Tedig Brad Rweie B © IR ¥ 991y |

Ans —Split Form MS-Access &T & TsaiFd BI=R & | I8 Bk MS-Access 2003 & & # version
# Suerer g1 Split form &% @ |

T H ®er b &l Views @i | seitrom

qafar & =g Form view and | .| SplitForm

datasheet view @& &9 # &rar 2|

Customer_ID 3 State CA

CA Masters Bob 95602 Male (559) 954-4254 19
CA Macy's Department 95412 N/A (209) 758-9266 52

Q i VieWS Udh gT Sic W ﬁ CustomerName Maple Church Zip 93722

W %ﬁﬁ %| SR q3 HY Udh Gender N/A IZICusmmer_:‘hone (559) 700-5665

i\;‘% ZB— Ter Synchronlze ?Eﬁ Address 3430 N. Maple Ave. Email

g| form & va part % vs field | Fresno customer_TypeD | Non-profit ]

: él &4 from Z-ﬁ Customer_ID - | State - CustomerName - Zip -~ Gender - |Customer_P -
part ﬁ SIc ?b‘T add edit and 1 CA Barney Rubble 93211 Male (209) 555-1212 12
? H 2 CA IRS 93721 MN/A (559) 368-1212 54

delete PR él Spllt form 3 CA Maple Church 93722 MN/A (559) 700-5665 34
4 ™ Kaiser Permanente 93722 N/A (559) 454-8878 73
5
6
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HIeR BT TN B & ford ga fforRaa steps & IaRvr &d 2 |

Stepl- start menu # all programs & sfawia Microsoft office # usRi@ Microsoft office Access
2007 31 Helde & @ Uygard 9 W fdeld oxd & | I uR access 2007 &1 o faver yaffa gt
g |

Step2- s blank database option w fawia &=d g1 ¥&H @ right side # f=foRad SR«
gef¥id grar 21 594 file name box # &9 Sred™ Bigd &7 AW for@d € den 5 dleed iR s save
IRAT &, I ADYH B VS BA ©, 39D ford 9 dfad @ right side # amgd= &, fdad a=d g I
file new database window w<fR¥fd =<t 2 | 98 save in box # @leee & Jc wxa file name box
# SN wIsd & M for@ar ok e R s o & foesy g0 g9 S/anT dfed # o i 21 file
name &I I &)+ & TTard create button w fded axa B |

Step3- W W table @1 feomsa faver walRia exfl 21 sw¥ fields @1 fored &, 52 89 table 5 <=
IT8d & | 39 gzard close button ©R s wva 59 favs! & < wxad 2 dr table &1 saves~a &
oyt Alert box wef3tg a1 21 21 Alert box & ok button = fdeis @=xd g, table &1 save &== &

forr save As box usfRfa = 81 Save as box # table @1 s fo@ax yes geq W fdasd &=a &
™1 &9 g7 S1erd fAvel # o o1 2 |

Step4- s table # records @1 enter &= & forw s s W double click #=a & | v W@

TR table @1 sEeriic yeffa gl @ S99 &4 records @1 entry @xd g | s uvard table @1 save
PR B |

Step 5- 3@ split form &1 féve w1 & fordl ¥=gER W create menu &1 Aelae Fa gad split form
B Folde XD 39 W s = € | W W student form split form & wu # vl gar €

sa¥ form view @ datasheet view <Hf va wrer yelRfa g 21 g9H SWRY &R form view g der
el 3R datasheet view wefRf@ g | <@ &% datasheet view # record @1 entry @=d 2| I I8
Form view # I ueRfa &t 81 S99 &7 add delete s@fe sife=T &) I&d 8| 39 Ugalq &4
close button ®R fe® wx® 39 form &7 < = © | WY 9 PX ¥ Y4 59 SaVe P ¢ | 59 ford
save as form box # form @1 = fead g | e Enter Key Press &xd g |

X3 6—99 B B IR A FHIEA |

Ans — Sub Form t& Form &rar 2| <t
T Form & ar<x Rerd grar € wa Form —
3 wfaferd wx & ford AT objects & #ea | Employees and Orders ;
T RetzMRM eqeg v =1y v form ¥ =

| i trmEmployees |

St gar form @1 host #=ar €, @8 parent Last Name: Freehafer |

form €rar &1 @en it form parent form # FirstName: | Nancy (1
add gﬁ?ﬂ % da Chlld form CRGIGH A5.\“| E-mail Address: |nancy@northwindtraders.com r

parent form &1 w& primary key 3m@wa Job Title: Sales Representative ;

g+ =gy, it child form # foreign key eibars i

ﬁ Wﬁ'ﬂﬁ gﬁ?ﬁ %l MS-ACCGSS 2003 w Customer Order Date Shipped Date = E

form @1 figar & feue & @ ergHfd Coani 8 o 1]

e dRal & off Uh subform @1 @@ & :
e %\r Ze auto form & @ 8 ST Company J 3/24/2006 4/7/2006 ..;_ 2

Company K 3/24/2006 Y

| company A 3/24/2006 v |

| Record: 14 " . Search <k |
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St 2 1 Auto form &1 fge o & fori fAfeRaa steps &1 follow @ g—

Stepl : STeEH YT B B |

Step?2 : serew faver # table section # student table wr double click #=d 2| WM R SERile &
Ul Bl ¥ 39 <@ & yeAd 39 9 dRd U Sy favel # ugdd 2|

Step3 : g9 s gaeark W New object button @ arrow &R faea wxa g @ Auto form &1
Aelde B B |
g |

Step4: & R HAelae o T <da &1 Auto form weRia grar €, f5aH table & records form &
w9 ¥ uefed 8 2| s9& vear g9 form @1 close button @ gw1 close @=d 2, k=g close g+ & gd
59 form &7 save &% & oI yBT ST & | ysfRid alert form @& New button W fa@e &= © |

gl wR form name dfax1 § form &1 =9 forgd ® denm ok gev R fdea &= g1 I8 form <eHs
fauer # forms object # add & <ar @ 9 @A @ ford T faver § Forms object &1 detae dvd
g dor save f&d 7 auto form w double click #=a 2 a1 @9 w form yeRfq g 2|

HET 7— SgoR BIH ST Fargd |

Ans — Tabular Form vt & forms &1 v sy 81 MS-Access & Tabular form &1 féue &= &
for fafaRRaa steps @1 SrRReT axd ¥ |

Stepl- SreEd 3MUA I 7, Siedw fqusr § forms @1 Helde &= © | usfd list # & create form
by using wizard &1 Hetde @@ new button & fdes &= = | 99 new form faver yefia &rfl 2|
gad form wizard &1 Felge @=d 8| T1 A drop down ded WR fddd RS < doRl DI Helde

N
P B gsard 0K g7 R fetd B B o AT HEE
i lient_id sank_id name ref_number status remark =
18 | 2 | 2 |Checking |123456 |Active

Stepa- meff fiver & Available fields ¥ ¥ s
9 fields @1 woe o & e form ® a2 Tpen e [Clocea
|
|

yefdfg w1 21 sae fory fields list # field

|
|
|
2| 1| 2|vss | [actve [
|
|
|

name w double click #xa & deom next [ 1] 2|[checking | [actve
button = faeted &= T [ 28[  2[ 1 [Meney Matkel 5o [0211143 [ctve Teatrg

P |ftoNurbe [0 0 | | =
Step3- yafia favsi # form @1 layout Tad € |resors: 1| [ 7 L [M] ofof 7 Al i

I8 g9 tabular €9 &1 g © T next button wR faed wRd B |

Step4- yei¥ia faver # ¥ style @1 g § T2 next button W s &< 7 |

Step5- welRia faver % form @ title g=a = | @2 Finish ge7 wR fdasd @=d 2| w1 W tabular
form y=fRfa g = |
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X3 8—bIoH=R BIH M1 qa153 |

Ans — MS-Access & Columnar Form Forms &1 t& <59 € 39 <39 @ form & srer column &
w9 H ysfd grar g | columnar from @1 féue &= & for f=farRaa steps &1 follow &= 7 |

Stepl- S MU FRd T USNA SO faver H

B Account Form -

forms sifesiae &I Wolde &xd & | USfid fove & & create

form by using wizard @1 selde @=d & dm new buttin i | 24

R fderd a2 1 yef¥a new form favsr & form wizard client_id | 1

B Felae & g | a1 drop down dea W fadd®d &d €, bank. id [ A

mefid foee 9 @ table queryaﬁ qeAGE PRD %\rl hame |Money Market Saving
ref_number [8021-1143

Step2- weRRia faver # ¥ Available fields # fields @1 status [Active

Feorde dxd 8, saa ford field wr double click #=a 21 3 remark [Testing

fields selected fields # uga W 81 g6 weard next | . L% » [ ]p%]of 5

button = fawe w=d € ¥&H w® form layout uesffa grmar
21 88 | columnar type &1 gd & | @ next 9 W faed oxd 2|

Step3- yefRfa favel & | form @1 style g 2|

Step4- weRfa faver # form @ title g @ @err finish button w® fFe® a=a T | s Twam@ W@
1= columnar form & srer yef¥a gam 2 |

%ACCEs%s‘mﬁﬁﬁzmaﬂ 3R Arcw # fgv a7 w8t EXAMPLE #Y 38 @@
mﬁ%ﬁwm YouTube

G le tomar institute $ Q
Channel T Subscribe HT °°g
fere[e® Video &W& Subscribe LA
F & T Google A T
oog € .VPe TOMAR INSTITUTE OF COMPUTER - YouTube ‘
Y TOMAR INSTITUTE hitps: //www youtube com/channel/UCEPnINiZIGRNQE5CAY3mPBg
BARELA i@ 3119eT gl 58 [Fas a1 |
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Unit-5

MS Access
Reports

fRardH

N

729 1— MS-Access # Ruidd & IR & GAsmgy |

Ans-MS-Access # Reports w1 #gwyul sifeide & | AMFId: reports &1 UaNT U6 <dd a1 U
TR B Sl B 99 B H uelRfd o & ford wan fhar oirar R, N @9 A, 79 3= fiic o aEd

2| reports # <rer &I &waa Visualize and print f&ar S \aar € | 9T STHHAT $I group @ w9 H
AT & STAT ST AT ® | reports # srer &1 edit 78 far S |awar 21

E rptEmployees - B X
.
Employees
Last Name First Name Job Title Business Phone Address
Cencini Andrew Yice President, Sales  {123)555-0100 123 Znd Aver
Freehafer MNancy Sales Representative {123)555-0100 123 1st Avenn
Giussani Laura Sales Coordinator {123)555-0100 123 &th Aven I
Hellung-Larsen Anne Sales Representative {123)555-0100 123 ath Aven
Kotas Jan Sales Representative {123)555-0100 123 3rd Aven
Neipper Michael Sales Representative  {123)555-0100 123 6th Aven
Sergienko Iariya Sales Representative  {123)555-0100 123 4th Aven
Thorpe Steven Sales Manager {123)555-0100 123 5th Aven
Zare Robert Sales Representative  {123)555-0100 123 Tth Aven
v
a4 1l | »

ueT 2— MS-Access # RuicH @1 fete 1 Ty |

Ans — MS-Access ¥ reports ger sifesided @1 g & Udb Hewyul 3ifeside €| reports & aegq 3
g9 Sfered # tables and queries # SuRRerd records @1 U+ STOITAR FaRed d) Adhd &, T 39

print & |&d g | MS-Access ¥ FrAfoRad geR @1 Al & A=aq | [T 31T Ui & reports
B TR B A 2 |

MS-Access # Reports &I f&ue a3 @ ford F=feiRad steps &1 I7aR0T &xd 2 |

Stepl- MS-Access @1 3MU= &xd g | 384 S &I AT &R & | Wi W) Ieed favsr uel¥d
BT B | 39 reports sffssiae &1 Helde _d 2 |

Step2- Reports sifside @ Hefde o New button W e &xd & @ W9 R SN dfad
Tl BT ¥ 39 ST dfad # reports & A= esw wef¥a g1 g R 'W fPue o) "o 2
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Hew Report

pE— Report Wizard
]—J AutoReport; Columnar

Design View

AutoReport; Tabular

This wizard automatically Lahel Wizard
creates your report, based on
the fields you select.

Choose the table or query where
the object's data comes from:

Chart Wizard

Customers W

I Ok I I Cancel I

1.Design view: Design view & Argq ¥ 84 scratch @xa Ruic &1 f&ue o) ddhd € 394 &H
cadted # IuRkerd controls S Table, text box s&nfe &1 warT axa sfted Ruld @I féye R dad

2| database window # reports
Jfectde Bl Helde b NEW ded W

fdets o § RS9 @™ 9= report
list window u=fia &ril § g9 faver #
Report @1 f&ue = @1 fafy o fore
yef¥a exft 21 39 foe ® & design
view fafer &1 Jotde &=ad & 39 fafr &
gRT RUi€ &1 scratch & TaR faam Siram

21 39 fafy § vew RUIE &1 o9 qen
codied yafRd giar & | faf=T <ed qen

¥ rptActiveMembers : Report

W[z s 4B 1 B i 7 1B 1 8 1 WMl B1W
 Report Header
Member Status
# Page Header

' |Emp ID| |:irst hame ||Last Mame |Merr Expiry Date| |Ac:tiuaMemher|

& Detail

: gMer_riber HstrFirSi:NaméIT||5trLlastNeime i| |Eithei‘nberslhipE| | ‘ | ‘

# Page Footer

~||[=How |
# Repott Foaoter

Page | & [Pape] & "\ of " &f[PageE

Pl

faeeai &1 v Rd 8¢ design view # Rl TR &1 Sl 21 I8 design view 3t @rell Ruic &1

WIdl & 39 W g4 = =1 yeRr & Controls &1 f&eg W) ¥ad 8, e 89 uef¥ig & =mgd 2 |
JHETIT 39 Hers BT AT A8l fhar o g

2. Report wizard: 38 v a5 &1 YN &_al © Sl 849 RUIiE &l fdue o= & ford step by step
guide w=ar g1 Report wizard fafr & wregq & ved # RUIE GOUR &A1 Rl B1em 21 39 faf &
R 990 T RUIE # 9anT {6y S aTel <o 9gol 9 &1 wizard ¥ SuRerd g & | 849 step by step

wizard window & SWad fd@eul &1 YA &Rd gd Rulc &I fFue o & | See™ favel 4 report
wizard fafr &1 g €| report wizard @ |erRr 9 g9 g MR@d Specifications & @y Rurd
IR AR \dhd © | 39 Ay § faff=1 Specifications & Jork 4 U &1 @ ford SR@RT died U
B © | o Sudad fedl &1 g g I 981 Ol © | fasis Al & R &1 W Rurd § s
3R e yd FuiRa & 8 21 faue & g1 daR @ = Ruid &1 &4 design view #§ modify &=

Thd 2 |

Table: Customers

Available Fields:

CustomerID
Address
Region
PostalCode

Which
/ You can choose from more than one table or query.
Tables/Queries

ich fields do you want on your report?
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3.Auto report : I8 Wa: & & RUE fFye FRar & S <dal A1 N & Il STST B @1 2 | g9H
I Y RUIE & TSU & JAMER WR Sl YR Bl © | SIee™ favsl # reports sifelae R fFad -
% Ugard New ded W fded &3 = | Usfid new report window # & auto report fafer &1 g 2 |

auto report fafsr g4 oerar & KA &1 g9 @ fAfr Suerer &= g 1 auto report fafr # &9 1 yaR
& RUIE BT IR B FHhd 2 |

1-Columnar 2- Tabular

1-Columnar Report: columnar report # yx® field va arerT row & vefia gar 21 39 <=y &
report # field &1 9™ I 3R AT &, TAT $AHBT STl AT IR H UaNd 8ran = | srered 3 fields &
O] & AR UAd Rdls Uah single paper ‘Hie # ¥ sl & wrg fields afd® 89 w o &
Rafe ama TR e w fiic gar g1 39 Ruid # &9 s 9 a1fda records &1 ta 09 w0 fife o=
A T |

a.Auto Report Columner

i Stulnfo

Stulnfo

Stuid

i[

Name

Address ‘Near Bus Stand Beejadandi

Gender
Course CA

Dob 12/02/2000|

Fees $9,000.00

Stuid

I[III |
I}

Name ay

Address [Near Bus stand

Gender

Course GDCA

Fees $8.000.00

|

Stuid Al

b.Auto Report Tabuler
tabular report # srer row and columns % =raRerd grax usld g@r 2| tabular report # ux®
Reafs Ta 31T row o= Rerg grar g | vxds field e 3ot column & uef3a gar 21

T
i Stulnfo o)==

Stulnfo

Stuid Name Address Gend Course Dob

1 Ajay Near Bus Stand Beejadandi 5] DCA 2/02/2000 $9.0
2 Vijay Near Bus stand 7] PGDCA 1/02/2000 $8.0)
4 dfhfdh O
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4. Chart wizard: I8 & assistant &1 YT &:d1 8, S Ta Afha & fdue & forg &4 step by step
guide &=ar &1 MS-Access % &4 &l see9 @ table and query @ srer & chart & w7 & 1
yef¥d &R ddhd 2 | 39 ford chart wizard fafer &1 vaT rTm—

B 2| Seed fAueT # reports sifeide R foedd &R 8 swww -5 @@ 0 am oo S0 e e ME%%!
ar new report window # uefi¥a report list # chart T

[ Cwt-Lether Grades Bar the pear-new i Rep R B [=]
R . i [ I VR O R (O (G (s T |
wizard ueffq ®ar g1 chart wizard d 9B |[OEm= | | | |
specifications ugel & & We & g TAT FB YoR b || fsma
gRT e f&d Wid 8 39 UBR &F ol geTgar chart ||| Chart-Letter Grades for the year
Rae a1 | 2| o o ——
H :
. [158 Ot
gl [t ‘ m2nd Ot
s - |mard o
[l =
A e . . .
1 Raeading-1 Wast Marth

#s1 00 [Zod i 30d O i i
FIEN | | Ell

WE|8E| O HE e

155 1659 [ 135

¥ rptCustomerlabels ; Beport
CiustomarlD Rert: 1 CistomeriD Ref: 2 J
The Bookshop Office Supplies
1 Old R o 245 Lara Erd
Mancheste Lingaln
M2T 15H LHZ4 3TH
CistomarfD Ret: 4 CiustomeriD Ref: 5
Barries Orlire Thiz 3ig Electric Store
3 Hoeth End Rosd A00E Trenty Bosad Sth
Hoktngham Swindan
MGE 2L SHZ LH id
Page: 14] 4] 1 ] _IJ I (1 ]

Step3- New Report window # usf¥rd reports @ types # & &4 3fRed TRU & g9 A © |
A BH faems @ Wregw 9 & RO @1 fBue exa € o report wizard @1 gEd 2 dem
dropdown wR faeie #=a 2| s9d ualR tables/query % & fdl e sifesiae 1 Aolde &4 ©, Il

W student 9@ @I Aelae FRd & aAT 0K 9e71 R fFaed o g | dowaa A T & JgaR fasre
fver vl B8Rl 21

Note: see¥ fdver § Reports sifssiac &I Aelae w1 & qeara create report by wizard R foere
a9 89 report wizard window wR ugw Wi g | 5 favst # Available field list % & 5= fields
B Felae Hd &, = report ) g &= =@med & saa ford fields w double click &= g ar 4
fields, selected fields # u=fia g & | s9& weard next button & faerd &= = |

Step4- w@F W fISTe @1 srTell favel uafdid gkl 21 39 faver # g9 gfod afey a=d © don next
button w fde® w2 |
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Step5- fASire @1 3rTell favel uel¥ia el ©, 39+ 84 Records & sort order @1 e &=d © ar next
button = &= B |

Step6- fasre &1 arTelt faver yefdra et € s faver # &a Rurd &1 layout and Orientation We @=ad
T | 3R next button w faeid @ 2 |

Step7- yef¥a fare faver # report @1 style g 2, @1 next e R f¥ad a=d 2|

Step8- fasms @1 arrell faver uafla el 8 s¥ &9 report &1 title type #=a & T == &1 options
gefld B T |

PREVIEW THE REPORT : If& 84 39 ¥Hdldc &xd ©, dl &9 WX report &1 preview uefRid grar 2 |

MODIFY THE REPORT DESGIN: If& &4 9 Helde &_d 7, Al &4 report &1 design & dueE v
AH T | §F UM JAf®E B gad 8, 7 finish button R ffee #=ad 21 @ w— RU yef¥g et 2
Close button R faeie axa &4 SlcHd favel # a9 Ugd A © | 89 9d ¥l RUIE &I <@ @red
2| a1 eredd faver # reports sifssiae # save @ T Ruid o= double click ax@ <@ wad 7 |

e 3 — MS-Access ¥ RulE & fewigT o & F@smsy |

ANs — MR B9 Yo | faoe @ wregd 9 sreed # tables and query @ R duR @R ®
i faoTe & wegd & 89 Tl | RUlé (R ax |ad 2| afe &9 faedl Rurd &1 design view
<@l AEd § Al 89 o 9dd © | 39 ford 89 fferRaa steps &1 oIgERer &xd T |

Stepl- SN U &xd = | Sieed 0T # reports sifside &l Helae &xd @ | Ul fore # 59

RuIc &1 Aelae axd 2, et design view A= &= &, @27 design button R HAelae axa faad
FRA 2 |

Step2- @ W Hetde o1 AT Rurc @1 design view faver y=fa grkit 21 Design area am=ad: ui=
sections ¥ fietax 9+ BT 2 |

Report Header: g9 Section # &1 a8 sTwiAee w&d 2, 591 &9 RUIE & gwend # qwii+n =med 2 |

Page Header: ag Section H TF 98 [ s v

TR Y@ B, R R A b qee A [ e o

AP g

Detail Section: el w* Ruid & @ source |||
record gef¥a & | RUE & ogaR wh Rafs || Fe=

TP Ul IR I U ¥ 3Afd records Tah sl WR

gefdd 8|

Page Footer Section: I &} 89 UAd Ul &
3 ¥ Uef3d 89 drofl S%He &l <9d 2 |

Report Footer: @@l wk Report & a1 4
g&f¥d 8 arell SThiHeT Bl G |

Diffrence Between Report Header and Page Header

REPORT header and a PAGE header, meaning that the information on the report header will show in the first page and for only
one time in the report. While starting the next page, the page header info will be generated on the report. Now having exactly
the same information on both headers, you can remove the report header and just stick to the page header, but using both of
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them will give you the opportunity to add some info on the first report page ( REPORT HEADER ), then remove them in the page
header so that they will not be repeated.

HE 4— MS-Access § Report & coeicd @ aR # \HEmsd |

Ans —<@died # = =1 a8 & controls B B fea! werar | 89 manually Ruie & fesis=
TR Fohd 21 design view & ga controls @1 scratch &xa g1 Ruié &1 fSoigs o aad 2 |

59 died H g w9 9 WANT Ry S aret controls e = x|
fereferRed | Select Objects —h [ | MH— Control Wizards
Label —ria abl-+— Text Box

Label: swar vt fixed text &1 visualize == & forx gPt'liﬂ“ SEUP—? ﬁ"—;gﬂc:g“““”
phion on—r ~ +—LNe [5}4

o Smar g1 _text DI A %_ﬁ%i control &R for@ d&d @ Combo Box —e8 FE4— List Box

a1 s9®!1 caption property # for@ \ad g | Command Button —— [—+— Image

Unbound Object Frame —#E #E-+— Bound Object Frame
Text Box: text box &1 g Ruié & tdh A Wies H Page Break —h= i~ Tab Control
Subform/Subreport —= . +—Line
ST Bl TR B & ford fhar ar 81 9 <=y & text Rectangle—ko S-— More Controls

box @1 dependent text box wed B Fifs I8 Wies &
el IR R 8ar 21

Option Group: 9 ®verd & yanT alternatives @ Hifd g &1 present &4 & ford favar Smar
2 |

Alternate: s 9e4 &1 YN AF=Id: Yes/No 13U Wiee represent &=+ & ford fohan <iar g1 afe
Hiee Yes I BT @Al & A 9e V4 & 991 w9 # yefid g1 7| g 0 ¥9 # ySyd Brar 7|

Combo Box: 6 ®veid &1 wanT ua field @1 9 @1 fore w7 H uefia ox+ & fory far S 2 |

39 dfad % drop down dea WR faets a”e W values @1 foe yeffa 2t 2| 39H U 9 # g &
JIog vefid B8Rl 2|

List box: fore dfess i combo box @1 a8 & d&gsl &1 foe @ Usfid &xar € fore e & R

SO AHfRId vad fearfad 8idr 2 |

Command Button ;59 seq &1 93T click event @ w9 & fam Sar g1 89 9 W fdold &1 W)
Y HId ey fearf~ad grar 2 |

Image Control: 9 ®vera &1 wanT Rurd § g9 & insert &=4 & ford fohar Smar 21

Page Break: 9 &vgid &1 WART RUic H UaRT U &I 37T T w1 H break &%+ & fory o

ST 21 9@ AfdRad iRk W 9ga WX controls gadiad # Suae g, 5= more controls wR fdea
PR <@ Sl AP 8, TAT ATTFHAT & FFAR TINT AT ST Fehell 2 |

X9 5— R @1 fiic HRer aqsmsy |

Ans —Ruré &l fiic & & B3 f[dded 2, 399 I 89 fHdl i Adey &1 9amT o= Rue @7 fie &=
Jhd 2|

1.97ce9 faver # Report <3 &I Helae &xd & a1 39 RUE & M ®I Folde dxd o, o g9 fie

AT ATEd B | 39 9vEd celdR W) Print Button &R faeia a=a € a1 Ruid g 9 filer & s 9
fiic & o 8, O FFeR A ST e B |

2.3eE¥ favsl # Reports <9 ! Aelde &_d 8 dAT 99 RUIE & M $I Helde &_d ©, o fic &=

ared © 9@ geara file menu # print option &7 Helde wva 9 WR fFadd a=d € Rraw W wR fie
ST dfa Ui gar 2
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39 ST diad H gfeod IRMied @l 9c oxd 0K 99 R s oxad g | Ruld &1 fie amse urd
BT 21 I8 &1 RUE @1 fiic &1 9 ugal I9@T preview <@+ @red g, df &1 R & Adlde oxa

file menu # prient preview ®R fda® w=a g, It Aelge a1 T RUIE &1 preview ysfRd g
g |

Print ) — 3 | id Stulnfo

Printer

Mame: Brother HL-L2320D series v| | Properties |

Status:  Ready
Type: Brother HL-L2320D series
Where:  USB0O1

Comment: HL-L2320D series Print to File Stulnfo
Print Range Copies
Stuid Name Address Gender
@ All Mumber of Copies: 1 E
i
Femes T 1 Ajay MNear Bus Stand Beejadandi
1'1 2'2 3'3 Caollate
Selected Record(s) 2 Vijay Near Bus stand
Setup... Cancel L 4 dfh |
\,

7o 6—RUIE U9 § v T Hex B Add FRAT TR |

Ans- RUIE U5 # g% daRT 4 89 98 g% USRId &xd &, il RUIC & waa 9 UalRia 8r afeifa
Rare @1 2f$T & w9 # BT TAT e AT d 89 I gIBHeT Pl USRI B o, ol Ruie Ul & 3id
Ui & =Ed g1 RUE # T’ T |ex &l
add &% & ford &d ffead steps &1 IgaRYT | m oo sinid—e s
PRA B e T e ande
Stepl- SCEE @ 3MUT P © | S fquel H | — —

Reports 3ffside &I Aelde &)d & | dodedld 9 - . e

Rl 1 Welde @xd 81 A9 g o HeR Bl | - -y

add &~ 2| Jor e # design button w fiee | - m— - wm= i Bactien
axd & | WA ) Rurd &1 design view wefia gar | - :
g1 At 89 ve T RUIC #7 Sy oo SeH g% | : . .
T Hex ® add FRAT drEd ® Al BH U O B} | - -

steps @I < = $9& ford new button click
IR T | 91 yeRi@ new report window # 9 . |
design.view &1 Aelae @ table &1 Felae o & 3R 0K 91 W faete &= 2| report &1 design
view UeRid BT T | 39 MU IMaddhdl & TgaR design wxd € | T SAH 2% 9 fex add -d B |

s Lz
'{— P priar] F sl .
TP —

PFuga Fooler

Step2- cadtad # ¥ label &1 pick @& v daw= # drag #=d & s99 g9 Student detail &1 2gu
PR T |

Step3- U wex daed @ left side 5 =new () waeT gam €, S date @7 U@ #Ram g derm right
side % report printed at & time() S/$y BT 8, S U AT Bl &2AAT ©

Step4- feTga &1 save T §< A 2| TreEw faver # R4 w double click @=a Rurd &1 <A
a1 | Rurd & ge% # student detail =T & wv 7 wefiq g 2 dm Hex davd # Ruic @1 date
Tefid Bl § 39 R 89 RUNE & U9 R sfeod 2 o1 Hex &l add &) 9o 2|
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I 7— S8 & &1 AN e RUIE GUR HRAT 9IS |

ANs —MS-Access & g9 =g fduile &1 TN dxd RUIE B dIR HYd &, Fifdp faors BT TaN
PP RUIE fduec HAT Il BT 81 Ife 89 scratch &1 WINT e RUIE IR HRAT o18d & | o dr
fl ax Fad 2| scratch @ gRT RUIE IR axw & fordy fforRaa steps &1 raRvr oxd 2 |

Stepl- SEHA T AU I ©, YSRIT Sreed fJvel #§ reports ffsiae & Helae dxd €, a=m New
ged W fFdd R €, T W New report S« died welRid gidr € 39 ST died # ueldid
Rard @ faftrl & & design view fafyr &1 wetge w=a 21 der file name dfed § & 39 table and
query @1 delae & 2| e ol RUIE TR &A1 & | $9@ 79t oK 9ed WR foadd axd 2 |

Step2- @i w Rurd @1 design view window ysRfa gt 2 s9a a1 &4 cordiad ueiia g1 7 |
Al ToAdiad yaRid T8l 8T 8 I S TodR ¥ Codiad ded R fded a)d 2| df cotdiad Uafid
&I 2 |

s+ 9 section B 21 e section page header grar 8, s 89 Ruad & title &1 o Ruié &

¥ rptactiveMembers : Report

Pz b U B LB T e e e g2 R
# Report Header

Member Status

# Page Header

Emg ID | |[First Name | [Last Name Merm Equry DE+tE Active Mermber

# Detail
|| [aMember| |;trFir5tNamE ||5trL.astNerne |

# Page Footer

Etl‘l‘ll"-"lE'l'lhEI’ShiDE|

~ || |=MowO) | ={Page | & [Pahe] & | of " & [Pagek]
# Report Footer NI ¥
ST a1 a1 U1y B URIA A1 91Ed 7, 9 of$7 & w9 H forgd = | detail section # g9 Rulc &
fo’1 controls &1 fessa &= &, A controls geera ¥ IuRera &1 = | page footer section # R
US & bottom # UsRid 814 aTell & I1 ured &l < @ | feols & & top R Helde @1 WA table

and query @ fields @1 fore uefia 8t g1 R/ &1 89 34 fields @1 Holge a=d g, 52 &7 Rue
H g H_AT 918d & |

Step3- Detail setion # field list # & Fwer: 37 fields @1 #99 & gRT pick #=a 2, g RuE 4

TelRfd &xT FEd 21 e TREd sfed dewd W drag axd 2 o e e § we w5 9
SR T 7 |

Step4- Rui€ &1 feomga &= & uzana field box &1 9 a=d | RUIE &1 close &=+ ¥ uget, Ruid
Pl SaVe B & ford BT il © Ife Save &A1 ared & af save box # Ruie &1 aM forgar oK g
ok faet® @IfSRI| sr=genm cancel button R faets @IfSY | afe save - & o I8 RUIC See™ favs
# reports sifesrae # add g seEft, f5=1 double click @& a1g & <@r &7 AHdT 2 |

Prepared By - Nitendra Tomar Page No-61



x%9 8— Multitable Rad & IR  HH== |

Ans —multitable report g8 Rurd g1 &, T4 89 Us ¥ 310® <qad & ST BT TN HRD IR B
21 ar: multitable report % waRT @ W aTell tables @ weg # Rew=Rma &1 81 eavyd g1 gH R
tables &1 warT Wxa multitable Ra€ &7 fge o= @ed € 9@ 7= # comman field & smaR w®
F BT fBye oxd g 91 39 T # 39 fields &7 w@a g, K= multitable Rard # wef¥a o= 21
I8l W 84 invertory database # customers and invoices tables @1 waRT @wx& multitable report
@1 foue a=d 2, s for ffaRad steps &1 TaNT a=d 2 |

Stepl- inventory database @1 39 &*d & @4 queries tab &1 Helae wd & AT A FaR Bl
fSoirg™ axa 21 39 query # customer and invoice tables &1 etde &= 2 |

FRI #1 close button &R fdee #xa 59 close #xd § 59 FA Pl save w1 & ford alert box wefia
BT 21 yes button W s axa 21 R save as ST dfaw gsfia giar ®1 save as SRt
dfT @ query name wice # order S TEY dR& OK ded W fdatd o= 2| order s A query
save 8 Sl & | $9@ 9¥dd 89 SIeled fqusl # ugd I B |

Step2- sreew faver # reports sifetae wR fadad #=d &, g9 create report by using wizard o=
double click #xa & @9 W report wizard uefid gt 21

Step3- s9 s™@nT dfew ¥ '4 table /queries box #
order quary @I Welde @Rd &, H®ifd A FON H
multitable records &, 5= g4 multitable Rur # yaRRig
BT e = | sAb gzard available fields fore § @ay
fields w double click @< & dar & fields, selected
fields # o w0 &1 g weam@ next button W R | e s
B © | UaRid fasme el dfe # ga next button w | =

foets xa €1 Afe group @1 set @wwar & ar left side & |

list box # = <9 fields @1 double click @=a &, 5% group ¥=m & | 31 next button W fFas
PR T |

Step4- velRfa SraenT dfed # sorting order @1 select @w=a & @2 next button w faq &=d B |
2 |

Step5- y<Ria et dfed @ Ruic &1 layout and orientation g 21 @2 next button w s
IR T |

Step6- yelRia SruatT dfew # Ruld &1 layout I g | @1 next button w s &< 2 |

Step7- Ruié fare @1 aiffaw Sret dfed uslRid g 21 99 report @1 title set @=a 2| en
finish button R s a=a | ¥ w multitable report yefiRia it & | 39 RUIE # customer
and invoice table @1 <rer yefRia gm@r 2|

AT 9— MS-Access # 77 iR ¥ Rué TR a1 9= |

Ans — a=Ia g\t # Single table, Multitable <mmRer Rurd feve w=a 21 &0 & &4
groupwise records <& & fordl RUie &1 amaeadar gl 8, s9& fordl gF grouped and summary
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?ﬁmwﬁmwﬁ%lWﬂﬁﬁﬂéﬁéﬂﬁﬁﬁ@%ﬁﬁﬁﬁ%@asmpsmwm
|

Stepl- SCEY U9 TR © SEEd fduel H reports sifssiae &I Helde wxd & aAT NEW button &
fders w=a & | new report faver yef¥g el 8| 9 favel # A report wizard @1 delde &xd & doll
drop down list # & table and query @I SHelde @xd & I8 W &A order query &1 Helae &_d &, Sl
ar tables ¥ fAear s R Sl © | s9& wwErd new report window & oK sed W faeid &_d & |
report wizard &1 U ST diad SRd kil § 39 sraanT died # Available fields list # & s+
fields @1 ®#w double click &= = @ ¥ fields selected fields # ug= W 8 g9 wwara next
button w fawe a=d 7 |

Step2- vsf¥a <ruet dfes & left side # fields @ fore usf¥a & 21 g9+ 9 &a R field &t
group @ w9 H I@aR groupwise Rl f&ue wx=1 @med 7, 39 fields &1 delae o >ded R faas
a=d € o1 right side # gz fields group field & w7 # add & Simar €, o7 g8t = &7+ data field &1
werae far g ar date by month group field g, 5@ smaR w month wise group Ruic feue it
21 s grouping option button W fioe T

P10 He (R Yew Ioch Wrdow teb v-8X%

FR® grouping intervals @ A & WHd T, s adlad e SEAr IR
T s vEra next button W fids R 2 |
qryOrderDateExpression
Step3- fasire @1 yeRi@ next faver # sorting el e ol gt e

order & Holde &xd & | s9 fIver H
summary options button R fdd® FRE A
summary options @I ¥ WX AHT T, I
summary &1 yafid &l 2|

Shipping Weeks: 4
s 89 afe faEr Numerical values & ferd R
group @ W Summary Report &1 féue @ e« e ¢ ==k s

=red & ar Sum, Avg, Min, Max Field # fa<ft AcBCAMS D (Do 8o

Field @ summary values @1 calculate @ | 21 show option group # & ffw=d Usd &
2 |

. Detail and Summary: g 3ifw= detail and summary SHf @1 ysffa &=ar 2|
. Summary Only:Jg 3ife™ &ad summary &1 Ueiia &xar = | g8 1= check box yafa
BT B |

Calculate percent of total for Sum: @ check box, sum @& total @& for—¥ percent &1 &adelc
IR 2| 398 ¥ 84 sfea choices @1 Aelae & 0K 91 R faeid &= € &4 Y9 report wizard &
sorting faver W o S 2 | I8 89 next button w s - B |

Step4- fasire @1 gafda next window # &9 Rui€ &1 layout and orientation @1 de @& next
button W faerd wd T

Step5- ysfT fver # g9 Rure style I &, d2r next button w fFe® &=a 7 |

Step6- IE W IS &1 A SRR diad U BIaT B, 394 89 RUlE 579 ®isdl § © 39 Hisd &l
gd ® der finish button w fdere wva 2 |

Step7- WM W TR §RT f&ye o T grouped and summary report wefid gl 81 399 &\ W

wI ¥ 7@ 96 © fb month & AR R uefia 2, Fifs ga+ date field @1 group field & w7 #
TN far B

Note : af¢ g1 %aa grouped report f&ue &A1 aed g df summary option &1 ¥ =&l &xd © |
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AT 10— MS-AcCess # didel TR HRAT GHSEY |

Ans — MS-Access # g Report & sramar label ¥t daR &= wad 21 label @1 feve o=~ & o &n
frferRaa steps &1 rgaRvT axd 2 |

Stepl- Database 3Mu= &xd g1 Seew faver # reports siferae o7 Aeide oxd & a2 New Buton
W fdd HRd 2| WS R new report window wef¥ia &t 21 s label wizard @7 wetde wxa ®
@ dropdown list # ¥ table and query @1 9™ Helae @xd 2 | doaeard OK 9 R s a-d & |
w1 W label wizard @ g faver gefd excfl 2 |

Step2- 9 ST dfad H sfepd AT HRA 8, O | Label Wizard

label type, Unit of measure, demensions scaife This wizard createsstandard laelsor ustom lsbes

3k next button W fawre @ 7| frfefa st et omeiorst arber s

diew yeffa gar 21 swd Font Name , font size, e VTR
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